Electronic Document Information
System (EDIS 3)

User Guide for External Users

March 2013



TABLE OF CONTENTS

INTRODUCTION AND HOW TO USE THIS GUIDE ....uuiviiiiiiiiieiieeeine e e eens 1
ACCESSING EDIS ... 2
REGISTERING FOR EDIS ...ttt bbbttt b e bttt a bt b et e b e et e e b e e nee e eaes 2
WHO SNOUIA REGISTEN.....eeiveceieieie ettt ettt s e et e tesaeeteenees e e e testesnenreanaeneenens 2

[ [TV (o =T 51 (= g 0] g = PSS 3
LOGGING INTO EDIS 3 ...ttt btttk bttt sttt et 8
UPDATING YOUR EDIS ACCOUNT INFORMATION......cutteutteutasteesteesteesteassesseesueesseasseessesssesssesseessesssesnsesssessssssesssesnsenes 11
Changing Your Password/Security QUESTIONS ..........ccuriireie ettt 11
Changing Your Personal Contact INfOrmation ... 12
Changing Your Firm OF OFQaNIZATION .........ooiieiiiiiieie ettt se e bbb e s 12
DOCUMENT FILING L. etiiii ittt ettt ettt e e e e e e e eanas 13
GENERAL INFORMATION ...t ttettesttettesteestasteesteesbeesbeaseessseseeeebe e bt embeeabeeh e e eb e e nb e e e be e b e oAb e e ae e ebe e ebe e bt enbeenbenneenbeenbeas 13
PREPARING A DOCUMENT FOR FILING .....uttiuttittestteste ettt ettt sttt sttt st sbt ettt es e sbe et enbeesbe e e e s e e sbeesbeenbeanbe e 13
ELECTRONIC FILING ...ttt sttt sttt etttk etttk etttk b e bt ek eh ke 2 b e e b e e b e e ke 2R b e e Re e e he e ehe et e e mb e enbeeb b e sbeenbeenbeanneas 15
Metadata Entry for EIECTrONIC FilING ........ooiiiiiiieiee et 16
Yo T= GO0 o) VA =T (U= 14 T=T ) S 23

FAo o T gTo Y 1 = U ] 1= ) €SS 23
Completing The SUDMISSION .......ciiiiiice et r et e e e et srenreaneeneeneenes 32
PAPER FILING ..ttt ettt ettt ettt bbbtttk e e b e ek e e b £ 4ok e 4R e 4Rkt e Re e e he e e Rt £ b e e m b e eRb e eh b e nb e e nbeenbeenreenre s 37
Creating an EDIS Cover Sheet for Documents That Require Paper Filing..........cccceoeviniiiiieniccieenn. 37
Creating an EDIS Cover Sheet for Documents That Require a Waiver to File in Paper Form................... 46
CD/DVD SUBMISSION ...ttt stestesteeteeeesteseessesbeeseebeaseeseesseabesaesaesbeebe et e e e embesaeabeebeebeebeebeenee e e nbenbesbesbesneeneenes 55
DOCKET SERVICES PROCESSING ...t tuvtvveteteeesesteseesesbe sttt abessesesbeseeseaseseesease s s eabenseseabesaeseasenseseabeneeneabenteneasenseneanas 56
REVIBW . ...ttt bbb bt b e bbbt e bbb e b et b E AR h et E e bRt b E et be bbb ne e 56
LY=Ll o= L] o SO 56
SEARCHING FOR DOCUMENTS ...uiitiiiiicie ettt ea e eens 58
GENERAL INFORMATION ...ttt sttett et esteestesteesteesbeesaeaseesssesaeeebe e bt embeaabesh e e eb e e nb £ e e b e e b e e et e ae e ebe e ebe e bt embeanbenbeenbeeneeas 58
AADVANCED SEARCH ... .vttteseetesteeetesteseatesteseetesseseetesseseebesbe e ebeabe st et e abe e et e ebe e ebeebe e ebeabe e ek e abe e ebeabe st ebeabe st ebenbeneetens 59

RS CTo T (ol 01T I = PSR 62
Searching INVEStIGAtion DAtaA..........c.ccveruerireieii et ee sttt st e e e e stesresreaneenaeneenes 66
Searching DOCUMENT DATA.........civiiieeierisese sttt re et e et e e a s besne e s e e e e stestenreaneeneeneenes 68
Searching DOCUMENT INAEX DALA ........couiieiiiieiti ittt bbb bbb s 69
SEArChiNg SUDMITEET DATA........cui it bbb bbbt 71

Date Data and RESUI PrefErENCES .......ccv it sae e sae e beenre e 72
SBAICN RESUIES ...ttt bbb et b ettt b etk b et eab et et e et et e b et nnen 73
SEARCH BY INVESTIGATION ... .ttttseetetestesestessesestesses st stes et s et es bt s bbbt bbbt bbbt e bt st et er e et e ne et 77
LT Tl (01 ] (= - OO RRTRRPR 79
SBANCN RESUILS ...ttt b e et b ettt b ettt b et eb et et e s b et e b e ebenran 80
RE P O RTS ettt ettt ettt ettt et e e 82
RUNNING THE DOCUMENT FILING REPORT .....ttteseetesteietesteseete st et sseseetesbeneetesbeseebesbeseebesaeseebesbenessesbeseetessenessesnes 82
VIEWING THE REPORT ...tttsieteite ettt sttt ettt sttt be et be ekt be et eb e et b et e b e bt e ke eb et et e eb et et e eb et ebeabe e ebenbeneeteas 85
EXPORTING THE REPORT ...t tttstetetetete sttt et st es bbbttt bbbttt e b bbbttt n et b ne e 86
(o To L €] T TR (o 0 ) SRS 86
Exporting a Spreadsheet or RiCh TEXE File........c.oiiiiiiii e 86
RSS FEED GGENERATOR ..uuttuttueiu et eeeteeeneeetaeeaeeaneeneeaneeaneesneeaneesnaesnaeenees 88
CONFIGURING RSS POPPER. ... .cttttieetiatesteiestestete sttt et st st es b e st bbb bbbt se bt e s b et s et st en et et neane s 88

CREATING AN RSS FEED TO IDENTIFY THE DOCUMENTS YOU WISH TO RECEIVE.......c.viitiieitisiesiceiie e 89



ESTABLISHING THE RSS FEED USING RSS POPPER IN MICROSOFT OUTLOOK ......ccuververeiesresiesieeiee e e sne e ene e 96

Y LT To T Yo TN ] o] =TT [ 99
Disabling or Deleting RSS FEEAS..........oouiiiiiieiicie et 99
Viewing and Maintaining E-MaIS ..........ooeiiiiiie it s b e bbb e e 100
RSS FEEA E-IMAlL....ecviiiiiiiciiie ettt ettt et et ette e et e e st e e sbb e e sab e e sbbeeeabeesbbeesaeeesbbeesaeeesbbeessneessreens 100
APPENDIX OF FREQUENTLY ASKED QUESTIONS ............................................... 1
FAQ#1: | AM A PARALEGAL. SHOULD | REGISTER ON EDIS? ....ccuviiiiiiiiie ettt 1
FAQ #2: MY FIRM/ORGANIZATION IS NOT LISTED ON EDIS. WHAT SHOULD | DO?....ccuviiviiiieieeiectie et 1
FAQ #3: WHAT DO | DO IF | CAN'T REMEMBER MY PASSWORD?.....cuvveisteessiressiesssseessteessseesssessssessssnssssessssesssnessnsesssns 3
FAQ #4: WWHY IS MY ACCOUNT LOCKED/INACTIVE/DISABLED? ....vecvvevreiteeiteesteanesseesseesseesseensesssesssessasssesssnsssnsssesnnesnes 6
FAQ #5: CAN AN ASSISTANT FILE DOCUMENTS ON BEHALF OF THE SIGNATORY?....cccuvreiieeireesreessreesreessvessnneesnneesnneesnnas 6
FAQ #6: 1'M NOT SURE WHAT TYPE OF DOCUMENT THIS IS. CAN [ JUST PUT “OTHER?” ..eeiiee e cre e e sire e s 6
FAQ #7: | AM NOT THE REGISTRANT, BUT WANT TO RECEIVE THE EDIS FILING CONFIRMATION EMAILS. WHAT SHOULD | DO? 7
FAQ #8: MY FILING IS VERY LARGE. MAY | SUBMIT THE REQUIRED PAPER COPIES TO DOCKET SERVICES ON CD ORDVD?..... 7
FAQ #9: THE FILING | AM VIEWING CONTAINS MANY ATTACHMENTS. IS THERE A WAY TO OPEN AND DOWNLOAD ALL OF THE
ATTACHMENTS AT ONCE? ... ttiee e ettt e e ettt e e ettt e e stteeeeeteeeessabeeaeasteeeeaseeeessabeeaaantaeeessseeessabeeaeantaeeeaasseeesssbeeasanseeeens 7
APPENDIX OF SEARCH TIPS .ttt ettt e e e e e e eeaeaeanns 1
SEARCH TIP #1: ENTERING MULTIPLE SEARCH TERMS ... .veiiveeiieeiieesteeeteessteessteessteesnneesteesnsessntessnsessnsaesnsessnsessnnenns 1
SEARCH TIP #2: SELECTING MORE THAN ONE FROM A DROP-DOWN LIST ...vviiiiiiiie e tee et 1
SEARCH TIP #3: BOOLEAN SEARCH TERMS ... .viieeiutieieittee e s itteeeeeatte e e stteeesstbeeesaateeeesasaeaessbbeeesantseeesnseeaessbeeesasseeeesnnes 1
SEARCH TIP #4: ENTERING THE INVESTIGATION NUMBER ........ueeeeiititieeitteeeeitteeeesitteeeeeseeeessabeeesateseesasseeessnneeaesnseeeesanes 2
SEARCH TIP #5: INVESTIGATION TITLE SEARCH IN IMPORT INJURY CASES ......ciutiieeiitieeeeeireeeesteeeestreeesstneeessnreeeeeseeeesanes 2
SEARCH TIP #6: SEARCHING FOR SECTION 337 ORDERS........uvvteeitieeeeatteeesiteeeeaitteeesassseessseeasasseseesasssssssssesssssseseesanes 2
SEARCH TIP #7: ADDING INDEX CONTROL NOS. . veeiuteeiieeiieesitee st e steeete e s teeste e s taesnbeesteesnneesnteesnseesntaesnsessnseesnreens 2
SEARCH TIP #8: ADDING INDEX CONTROL NOS. WHEN SEARCHING ON DOCUMENT INDEX DATA .....oovvriirii e e cciee e 4
SEARCH TIP #9: PERMUTATIONS OF FIRM/ORG NAMES ......uviiviiitieiteeiteeitecee st steeebeetessbesteesteesbeesbesnesnnesnsesneenveensenns 5

SEARCH TIP #10: QUII’S INVESTIGATIONAL HISTORY ....uuvviiiiiieiiiiiitiie e e e e s sibbtti e s s e e s sebbbbe e s s e s s seabbabas e s e s s ssssbnbasesesssassnnnns 5



Introduction and How to Use This Guide

Welcome to the United States International Trade Commission’s (USITC)
Electronic Document Information System, Version 3 (EDIS). EDIS is a
repository for documents filed in Title VII, Section 337, and other
investigations before the Commission. Users may access EDIS at
http://edis.usitc.gov

This manual gives a basic overview on how to use EDIS to file and access
documents.t This user guide is designed to provide guidance for external
users on how to:

Set up an EDIS user account

Electronically fle documents

File certain documents over-the-counter with Docket Services by
creating an EDIS cover sheet

Search for documents using EDIS

Answers to frequently asked questions and tips on searching appear at the
end of this guide. These questions and tips are linked to throughout the
guide. Clicking on the links in the guide will take you to the answer or tip.
Clicking on the links in the answers or tips will return you to where you were
in the guide.

This guide frequently references and links to other help documents which
can be accessed via Docket Services’ homepage. 2

For further assistance regarding EDIS please e-mail the EDIS Helpdesk at
EDIS3Help@usitc.gov or you may contact the EDIS Helpdesk at 202-205-EDIS
(3347).

For other general assistance concerning filings and procedural guidance
contact Docket Services at 202.205.1802 or visit the Docket Services’

homepage.

1Please note that the screen shots included are based on views in Mozilla Firefox.
Users accessing the internet from another browser may have slightly different page
views and format.

2Docket Services’ homepage: http://www.usitc.gov/docket_services/
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Accessing EDIS

To access EDIS, type the following URL http://edis.usitc.gov into your browser
or find it on the USITC homepage 2 under the Research Tools block, EDIS |
Login | Register.
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Reqistering for EDIS

Who Should Register

EDIS is free of cost and open to the public. All EDIS users must register and
create an account and password to log-in and use EDIS.

3 USITC Homepage: http://www.usitc.gov
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Users may search and run reports for investigation documents and view

publicly available documents on EDIS. With limited exception, users

participating in investigations must file documents with the USITC via EDIS.
FAQ #1: | am a paralegal. Should I register on EDIS?

Click Here to See Answer

How to Register for EDIS

Go to the EDIS home page, which is pictured below. Important system
information is displayed in the Notices Area. For example, information such
as scheduled maintenance is posted here.
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Find Register, on the right side of the page, and click on the link.

Clicking on the Register link will display the EDIS — Terms of Use Agreement
page, which you must read carefully and accept, if you wish to continue,
by clicking the Accept button at the bottom of the page.

After accepting the Terms of Use Agreement the user will arrive at the EDIS
Online User Registration page, pictured on the following page.

Enter your personal profile information, keeping in mind the following:

Name: If you plan to file documents, ensure the name you enter exactly
matches the name with which you sign documents.


http://edis.usitc.gov,/

Firm/Organization: The remaining address fields will automatically
populate with the information supplied for the Firm/Organization

selected.

Contact Information: The email address entered here is where ALL EDIS
communications for this account will be directed, including
acceptance/receipt notifications.

United States
International Trade Commission

EDIS Online User Registration

Adminestrator wil change your user account to reflect the Firm

Coenplete the EDIS Onine User Regatration form to become & regestered user of the EDIS system. Please enter information in all required fields unless designated as
optonal. If you are a general external user who s NOT planning 1o Particpate In INVestgations, please regster using the firm "Not Appicatie. Otherwase, If your Ferm
Organization 15 not on the dropdown kst, please select *Not Listed, and 3 popup wil e presented to request that the firm be added. Please conbinue 1o complete

YOUr USer registration with *Not Listed as your firm, Ths wil nolZetoct wous AbRES L0 ACCess

PERSONAL PROFILE INFORMATION

Enteryour
name.

it subMESsIons
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Select your Firm /Organization.

Enter contact
information.

O e A R

FAQ #2: My Firm/Organization is not listed on EDIS. What should | do?

Click Here to See Answer

The EDIS Online User Registration page contains a section titled Login
Information that requires prospective users to create a user ID, password,
and security questions. This section is pictured on the following page.
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Enter the desired User ID in the appropriate field. The User ID may only
contain letters (a-z, A-Z) and numbers (0-9). The User ID is not case sensitive.
If the user sees an error message after clicking Submit this means the User ID
is already taken.

The password must be:

Between 8 and 30 characters long,

Contain letters (a-z, A-2),

At least one number (0-9),

At least one special character ($, !, /, # etc.),
Contain no spaces, and

The password is case sensitive.

Please retain your password after creating it. EDIS Help Staff do not have
access to passwords.

The purpose of the security guestions is to provide users who have forgotten
their passwords with a method to regain entry to EDIS. Please select a
security question and provide its answer—making sure that the question
and answer are known to the user of the account. Security question
answers are not case sensitive.

To submit the reqistration form, enter the characters that are shown on the
multi-colored background at the bottom of the page. For users having
difficulty reading the letters, click the refresh icon to the left of the Captcha.
The letters entered must match the letters displayed to be able to submit
the registration request.




Once the user has entered all of the required information into the
registration form, click Submit, as pictured below.
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If all of the information has been submitted correctly the user will arrive at a
verification page (shown below) that allows a double check on the
information entered. Once the user has verified that all the information is
correct, select Accept Information to continue or Make Changes to return
to the registration form to make corrections.

EDIS Online User Reglstral:lnn
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Upon selecting Accept Information, the user will arrive at the Successful EDIS
Registration page, pictured below.
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You have now successfully completed the registration process for EDIS!




Logging Into EDIS 3

Once you have become a registered user of EDIS, you may login to the
system. Users can access the Login page from the EDIS home page,
pictured below.

United States
Interational Trade Commission

Electronic Document Information System (EDIS)

‘Welcome to EDIS. You are currently not logged in.

EDIS is the repository for all documents filed in relation to an investigation conducted by the United States
International Trade Commission (USITC). EDIS provides the capability to file documents for an investigation
as well as search for documents which have been submitted to the USITC.

Select a tab option above to proceed or login to access other EDIS functions, such as search or electronic
filing. Please login using an EDIS user name and password. If you do not have one, please register via the
link on the right. If you are having difficulty with your EDIS account, contact the EDIS Help Desk at (202)
205-EDIS (2347) or via email at the link below for assistance.

4 DIS access:

What's New in EDIS EDIS 3 User Guide Register

Handbook on Filing EDIS 3 Web Service Guide Forgot your password?

Guidance on Copy Ramts. or_' Copy Ramts. All EDIS Help Documents Forgot Password

E-Filing Waiver Guidanc Stay up to date on filings with

RSS
|RSS | FEED GEMERATOR |
Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.
+
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 ’USA.QWM

privacy policy = accessibility policy = equal employment opportunity = freedom of information act = ethics = acrobat reader

After you click on Login on the EDIS home page, your browser will be
directed to the EDIS Login page, as pictured on the following page.



United States
International Trade Commission

EDIS Login
// Erter Us ername
Emrummanﬂmw
Upernams L
Password 5
Plrase fype the word appearesg in the picbure
Enter the Captcha IEWi i I Enter Password
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@
% [ Login | ¥ [ Rese |
Click I_.;::.giﬁ to dccess you need an EDIS scoount: Register
ED'S Fargek vour password? Forgot Password

Do you have 8 guestssn for the EDES Melp Desk? Plesge call 202-205-E045 [3347) or to email your guestion chick Conbedt Ui
= )
500 E Strast, SW, Washington, DC 20436 : Phome 202,205.2000 = TDD 202,205, 1810 ’Ebﬁsgg.:

Enter the username, also known as the “User ID”

Enter password. Remember that the password is case sensitive.

Enter Captcha letters. Users having difficulty reading the Captcha letter
may click the refresh icon to the left of the Captcha image to generate
new letters

If the user has successfully entered the username, password, and Captcha
characters, the user will be taken directly to the EDIS Main Menu Page,
pictured on the following page.



United States

Interational Trade Commission

Home  Reports Search  Submission  User Info Help

EDIS Main Menu

Welcome to EDIS. You are currently logged in.

EDIS is the repository for all documents filed in relation to an investigation conducted by the United States
International Trade Commission (USITC). EDIS provides the capability to file documents for an investigation
as well as search for documents which have been submitted to the USITC.

Select a tab option above to proceed or login to access other EDIS functions, such as search or electronic
filing. Please login using an EDIS user name and password. If you do not have one, please register via the
link on the right. If you are having difficulty with your EDIS account, contact the EDIS Help Desk at (202)
205-EDIS (3347) or via email at the link below for assistance.

Stay up to date on filings with
RSS

[ReS[FEED GEMERATOR

What's New in EDIS EDIS 3 User Guide Advanced Search
Handbook on Filing EDIS 3 Web Service Guid E-File Documents
Guidance on Copy Ramts, All EDIS Help Documents

E-Filing Waiver Guidance

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

o
500 E Strest, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 ,USASQQ’M

privacy policy - accessibility policy - equal employment opportunity - freedom of information act = ethics ©: acrobat reader

Welcome, John... Logout

Once you’ve arrived at this page, you have successfully logged into EDIS!

FAQ #3:. What do | do if | can’t remember my password?

Click Here to See Answer

FAQ # 4: Why is my account locked/inactive/disabled?

Click Here to See Answer
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Updating Your EDIS Account Information

Changing Your Password/Security Questions

Once logged in, you may change your password or security questions on

the EDIS Main Menu page by selecting the User Info tab.

United States

Intermational Trade Commission

Select Lker Info

EDIS Maln Menu

Weltome (o E0IS. You sre Cusrently logged o

. .-...t::‘-

EOLIS m the repostory for ail documaents fled n relabon to an Fvestigation condudted by the Unted States
Irternatsonal Trade Comresseon (USITC). CDIS provides the capabiity to fle documents for an mvesthgatson
2% woll as search for documents wheh have been submited to the USITC

Seledt & tab opton sbove 1o roceed of QN (o actess other EDLS furdtsons, such as sesrch of slectrone
g, Plosse logn using an EDIS user Name and password, If you do Not have one, pleate regster via the
hnk on the nght. If you are havng diffculty with your EDIS account, contadct the COIS Help Desk at (202)
FOSEOIS (I47) or vas evmad ot the ek below for assstance

Stay up to date on fngs with

nus
s [Pueis e |
Whal's New in LOLS LOIS 3 User Guide ddxanced Seeith
Handbook on [ lioa LIS 3 Web Service Gulde £-Ela Docuoaants
Luldance on Copy Hamis., Al LODLS Helg DoCwments

L tiling Walver Luldance

Dty have & guestion fod the LDIS Melp Oesk? Medse ¢l 202.20% E00% (3347) or 00 emad yous guestion ook Contact LS

-
SO0 € Strest, SW, Washington, OC 20436 11 Phone 202.205.2000 11 TDO 202.205.1810 ’t:b.._..lA O

Select either Change Password or Change Security Questions from the EDIS
Maintain User Information screen, shown below. If you wish to change your

security questions, you will be prompted to confirm your password before

doing so.

United States

International Trade Commission

Home  Reports Search  Submission  User Info

Help

EDIS Maintain User Information

Welcome, John... Logout

Users can maintain their own account information using these options. Upon logging in, a user may update their password or change their security
questions/answers as needed.

Change Password
Change password for the current user.

Change Security Questions
Change security questions for the current user.
Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

i
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 TI}S_A'QQM

privacy policy - accessibility policy - equal employment opportunity - freedom of information act = ethics - acrobat reader
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Changing Your Personal Contact Information

Please contact the EDIS Helpdesk to update your email address, phone
number, or address.

Changing Your Firm or Organization
If you have changed firms or the organization you are with, you must re-

reqgister on EDIS by creating a new User ID under your new firm/org name.

Contact the EDIS Helpdesk to request they disable your old account(s).

12



Document Filing

General Information

Users must file all documents electronically via EDIS, except for the following:

Title VII Petitions
337 Complaints

337 Motions for Temporary Relief
Requests pursuant to 19 CFR 88 206.2, 207.10, 210.8, 210.75, 210.76,
210.79

If you are unable to file electronically, you must request a waiver from the
Secretary to the Commission to file in paper.

A user must have an EDIS account in order to file documents. Please see
the Reqistering for EDIS section in this guide for instructions on setting up an
account.

Please bear in mind that large files may take longer to upload on EDIS. Thus,
it is advisable to begin your electronic filing at the earliest time possible.
Filings submitted electronically after the 5:15 p.m. EST deadline will be
officially received the following business day and may result in a missed
deadline.

Certain types of documents require submission of paper copies to
complete your filing. These copies should be delivered to the Docket
Services, Room 112-A at the USITC. For information regarding which
documents require paper copies, how many, and when, see the Guidance
on Paper Copy Requirements.4

Preparing a Document for Filing

Users should become familiar with the USITC Rules of Practice and
Procedures, as well as any promulgated rules for the investigation in which
they are filing, such as an administrative law judge’s ground rules.

Users should review the Handbook on Filing Procedures$ for information
regarding policy, formatting, and document filing rules.

4 Guidance on Paper Copy Requirements:
http://www.usitc.gov/secretary/documents/copy_requirement_guidance.pdf
5 USITC Rules of Practice and Procedure:
http://www.usitc.gov/secretary/fed_req_notices/rules/itcrules0212.pdf
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When filing electronically all files must conform to the following rules.
Documents that do not meet the following criteria will fail to be uploaded
on EDIS for electronic submission:

All documents must be submitted in Adobe Acrobat portable document
format (PDF), Version 1.3 or greater.

PDF file must not be password protected or have additional security on it.
Each attachment must be 25MB or less.

Documents must not contain hyperlinks, embedded links, or Java Script
actions; comments or other overlaid objects on the original text; created
stamps or electronic sticky notes. These errors can be prevented or
corrected by flattening the PDF.

Possible resolutions to common technical errors you may encounter when

filing electronically may be found in the EDIS3 User Guide — Submitting
Electronic Media’.

8 Handbook on Filing Procedures:
http://www.usitc.gov/secretary/documents/handbook _on_filing_procedures.pdf
7EDIS3 User Guide - Submitting Electronic Media:
http://www.usitc.gov/docket_services/documents/EDIS3UserGuide-
CDSubmission.pdf
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Electronic Filing

Login to EDIS using the account of the signatory to the document being
filed.

Once logged in, click on the tab marked Submission, as shown below.

United States

International Trade Commission
Home  Reports  Search User Infa Halp

Wedcome, John._ Laagut
EDIS Ma enu

Wilcomss bo EDIS. You ane curmantly logged in. Click Submission

EDLS is the repository for all documents fled n relation bo an mvestgabon conducted by the United States
Intarmational Trade Commisson (LSITCL EDIS provides the capability to file documentts for an investigation
a5 well as search for doouments which have been submitted to the USITC.

Select a tab optson sbove to proteed or login to aocess other EDIS functicns, sudh as search er eledranic
fibng. Please logn using an EDIS u=er name and password. I you do not have one, please register via the
bk on the mght. If you are hvang dfficulty with your EDIS account, contact the EDIS Help Desk at (202]
MEEDLS [3347) o via emad at the ink below for assistancg.

Stay up to date on fings with
RSS
T T O
What's thow In EDIS EDIS 3 User Guide Advanced Search
» ED1S 3 Web Service Guide E-Flle Documents
Guidance on Copy Romts, AlLEDIS Help Documents
E-Filling Walver Guidance

[0 you have 3 question for the EDIS Help Dek?  Please call 202-205-E015 {31347) ar ta email your question didk Cantact Us.

-
500 E Street, 5W, Washmgton, DC 20436 1 Phane 202,205.2000 :: TDO 202,205, 1810 mg@_

mhwlsy Boboy © atceiably poboy © egual empleyevent spporinty D freedom of edoematon st etha  Rorohat resder

Click E-File Document to electronically file a document, as shown on the
next page.
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United States

Intermational Trade Commission

;mmmmmﬂlm Help

Weloome, Jobe. Looout

EDIS File Documents

Users must submig documents to EDES electronically unless the dooument 15 specfically exemgpted in the Commission rules or the user has obtained a
waneel excepbion from the Secretary, E-fled dotuments should be braken o manageablie parts, not greater than 25 MB for each pant.

I the decument is exempted or the user has obtained a wasoer then the document may be filed over-the-counter by paper with an EDIS Cover Sheet,
Cower Shaets will need to be created for hand-delivery of documents to the USITC. Print the cowver shaet and attach it to the dooument. The regured
number of paper copes must be pronded. Centan datuments can be submtted an C in Section 137 rveshigatans. Create o cover sheet before

delrrenng CD media Lo the USITC, The submission must \ w Judge,
& recent upgrade to the vinus cheddng software used b select E-Hle Document bd JavaSoript code as having a virus. These

files have slways been rejected but they were pre i & virus eror. If you recence 3 vinus ermor
when upleading a fle, the recommended remove all kavasonipt from the POF file by Aattening the PDF, This can be accomplshed by printing the
fibe ko 3 FOF prnk driver. Flease FRINT 7O PDF to see the gudance from the EDIS CD Submession Guide.

g this link to electronacally file a dequmant with the USITC

Create Cover Sheet
Genirate 5 cover sheet for fing 3 docurment with the USITE whadh 13 to be hand-delivered on paper o wia CODVD medha.

Do you have a question for the EDIS Help Desk? Please call 202-205-ED15 (3347) or to emad your question dick Contact Us.

5
500 E Street, SW, Washigton, DC 20436 1 Phene 202.205.2000 :: TDD 202.205.1810 m-ﬂ'_

prrvesy pohsy © sotsddduity pohoy © aiasl empliyrhent opportunity C nebdeen of miarmation Bef © sthied © aorobat resder

Metadata Entry for Electronic Filing

The user must complete the fields as described on the pages that follow.
Error messages will be displayed if data is missing or incorrect.

United States

International Trade Commission

uUser Info

Help

Welcome, John... Logout
EDIS Electronic Document Submission

Step One > Step Two > Step Three > Step Four

Complete the Document Submission Form to submit documents to the USITC. Please enter information in all required fields. Click on Attach/Edit
Document(s) to upload Acrobat PDF files for your submission. Upon completion, print the "EDIS Notice of Receipt of Electronic Documents”™ page for your

records.

Submitter Information

Filed By @ John Q. Lawyer
Firm Organization @& *Not Applicable
Filed On Behalf Of [
@

Submitted By johnglawyer

Investigation Number (2 | @ Find Investigation

Investigation Type @&

Investigation Phase @&

Investigation Title @

D Filing Infor i

Security Level @ -Select- -

Document Type @ -Select- -~

Document Title @ (Optional) * Recommended
Document Date @ I 1 /2772012 = (MM/DD/YYYY)

Processing Information

OSE Alert Flag @ Party Has Been Served @ [ public Version of Confidential Doc @ []

@ [ Atach/Edit Documentis) | ® | ResetForm |

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

-
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 ’Uﬁ_A.ggy_‘__
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Filed By

This field automatically populates with information according to the User ID
under which the user is logged in and may not be edited. Filed by should
be the individual who signed the document being filed.

FAQ #5: Can an assistant file documents on behalf of the signatory?

Click Here to See Answer

Firm/QOrganization

This field automatically populates with the user’s firm/organization provided
during registration. This information should reflect the firm/organization
submitting the document.® If the data displayed is incorrect, external users
must contact the EDIS Helpdesk at 202.205.3347.

Filed On Behalf Of
Please enter the name of the party you represent (ex: ABC Corp.)

Submitted By
This field populates the registered User ID associated with the account used
to login and may not be edited.

8 If you recently registered and requested your firm be added to EDIS, you may
submit your document with *Not Listed as the Firm/Organization. Once USITC Staff
adds your firm to EDIS they will update your account and the information of any
document you may have submitted.

17



Investigation Number
Users may not type the investigation number into this field. Follow the steps
below to locate the investigation in which you are filing.

To populate the investigation number field:

1. Select Find Investigation. The Find Investigation button launches a
search tool to locate the desired investigation.

United States

International Trade Commission

Home Reports Search Submission User Info Help

Welcome, John... Logout

EDIS Electronic Document Submission

Step One > Step Two > Step Three > Step Four

Complete the Document Submission Form to submit documents to the USITC. Please enter information in all required fields. Click on Attach/Edit
Document(s) to upload Acrobat PDF files for your submission. Upon completion, print the "EDIS Notice of Receipt of Electronic Documents” page for your
records.

Submitter Information

Filed By @ John Q. Lawyer
Firm Organization @ *mMot Applicable
Filed On Behalf Of @

Submitted By @ johnalawyer

Investigation Information

Investigation Number & I [ Find Investigation :
Investigation Type @

Investigation Phase @
Investigation Title @&

Document Filing Information

Security Level @ -Select- -
Document Type @ -Select- =
Document Title @ {Optional) * Recommended

Document Date @ [1s/2012 - I (mm/oosvyvn)
Processing Information
OSE Alert Flag @& Party Has Been Served @ [ Public Version of Confidential Doc & 7]

@ Attach/Edit Document(s) @ [ Reset Form J

Do you have a question for the EDIS Help Desk? FPlease call 202-205-EDIS (3347) or to email your question click Contact Us.
“USA.
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 r_SA gg’w

2. Locate the desired investigation by entering as much or as little
information necessary in the fields pictured and described on the
following page. Oftentimes, a user need only enter an investigation
number to locate the correct investigation.
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Mo Resulls

i@ USITC - InvestigationSearch - Maxzilla Firefox =

:E u'::‘.r..'_;-n..- tt u:i'r;.gr.w
EDIS - FIND INVESTIGATION
Filter By:
Imvestigation Status (3 & Active Cancelled — E Preinstitution A
Investigation Phase & - Select- - t
Investigation Type 3 - Salact- [ f

Investigation Humber (3
Investigation Tithe /)

Mems per Page 2 10 -

‘¥ | Find Investigabon |2 | ReselForm |2 | Cancel

Filter Results:

Select Find Irvestigation to show
irvestigatiors that match your search
Critena.

Investigation Status. Select the correct phase in Investigation
Status. For most investigations, this will be the default: Active.
However if you would like to broaden your search results change
this field to All.

Investigation Phase. This field is best used in conjunction with an
investigation type or number. This field represents the posture of
the proceeding at the Commission, e.qg. if the investigation
pertains to enforcement of Section 337 orders, the investigation
phase = Enforcement; or, if the investigation is a sunset review in a
Title VIl proceeding the phase often = Review.

Investigation Type. This field is best used in conjunction with
another field to locate only certain types of investigations. For
example, to locate only 701 or 731 investigations with ‘steel’ in the
investigation title, select Import Injury from the Investigation Type
list and enter ‘steel’ in the Investigation Title field.

Investigation Number. This is the most accurate way to locate the
investigation in which you are filing. Type the Investigation
Number or Docket Number in the field for the document being
filed. Users may enter the entire investigation number (ex: 337-491)
or just the last three digits of an investigation number (ex: 491,
which will return both “332-491” and *“337-491” from which you
may choose your desired investigation). In EDIS, do not include “-
TA-" in the investigation number.
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e. Investigation Title. Users may enter text in the Investigation Title

field which initiates a keyword search of all investigation titles. For
example, typing “orange” in the title field returns all investigations
with “orange” in the investigation title. This field acts as a string, so
multiple words must be contiguous to be found.

3. Click Find Investigation. This will refresh the Find Investigation box with
investigations that meet your search criteria hyperlinked at the

bottom.

4. Select the correct investigation number and phase for the document

being filed by clicking on the investigation number link, as below.

EDIS will then ask “Are you sure?” If this is the correct investigation

and phase click OK.

Filter By:

iastigation Phase (3 |- Select =
nostigation Type 3 |- Salect - |
Inrvnstigation Mumbed (3 I—
brrsn st igation Tile T Jrubsbis

Homs per Fape %0 =

2 Find levestagation Reswl Form |2 | Cheae Window |

[ m.-rn.-»uA

| |:|£ﬂf|’|-| Phase

‘Wi o

Tinke
Cartain Rubber Andidegradants, Components T

Ivasiigation Sisius 3 @ e O Cancelied U e U Priond Bubes

ECHS < FINE INVESTIGATEON

Click on the desired investigation
and the prompt below wll
appear. If it's the correct
investigation click OFK

=
H
1
]

.3 1aw Ty
i Boc 337

Slatus |
AL

5. Once OK is clicked, the investigation type, phase, and title
automatically populate in those fields on the submission page.

Submetted By @ vestexternal

Inwestigation Information

Iwestigation Mamber (5 [317.553 ® Find | i

]

Hew Reg

Investigation Type & Sec 337

Irveetganad Phace @ Viclsban
Investigation Tele 2
Cartain MAND Flash Memory Davices

Decument Filing Information

Socurity Ll W |- Salect - =

Fields automatically
populated by Find
Imvestigation function
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Security Level

Security Level indicates the level of access allowed for a document. Please
use extreme care in selecting the appropriate security level. Incorrect
coding may lead to unauthorized disclosure of confidential and/or business
proprietary information.

Document Type

The Document Type list is prepared based on the type of investigation
selected. Select the document type from the drop down menu that most
accurately describes the document being filed. Accurate selection of the
document type determines if and how many paper copies of your filing
must be submitted to Dockets to complete your filing.?

Please see the EDIS Coding Manual 1 for guidance in selecting the
appropriate document type.

FAQ #6: I'm not sure what type of document this is. Can | just put “Other?”

Click Here to See Answer

Document Title

This field is designed to help identify the document. Please input the title of
the document as stated on the document (the field allows up to 255
characters). Note: There are standard titles for certain documents. Please
see the EDIS Coding Manual, which for guidance in selecting the
appropriate document title.

Document Date

The document date automatically populates with the date the e-filing is
created. The document date cannot be modified by the user. However,
Docket Services may modify the document date during processing and
quality-control reviews.

OSE Alert Flag
Users are currently not able to select this option.

Party Has Been Served

Check this box if you have served the document. This box has no legal
significance and does not substitute for a certificate of service where one is
required by the Commission’s Rules.

9 Please see the Guidance on Paper Copy Requirements to determine if and when
paper copies are required.

10 EDIS Coding Manual:
http://www.usitc.gov/docket_services/documents/edis_coding_manual.pdf
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Section 337 Processing Details

Certain types of documents may be before either the Commission or the
Administrative Law Judge. If you are filing such a document type, please
choose whether your filing is for the consideration of the Commission or the
Judge. This may affect the number of paper copies required to complete
your filing.

Once you have entered in all the metadata pertinent to your document,
click Attach Edit Document(s), as shown below, to begin the process of
adding your document(s) to the filing.

United States

International Trade Commission

Search  Submission

Reports User Info Help

Weltome, Join_ L o004l

EDIS Electronic Document Submission

Step One > Shiog Twd = Stop Thrse = Stsp Foaur

Complete the Document Submission Form to submit documents to the USITC.  Please enter information i all requered felds. Chok on Attach/Edit
Document(s) o uplead Acrcbat POF files for your submission, Upon completon, prnt the “EDIS Notice of Receipt of Electronic Dequments™ page for your
reconds.

Submitter Information

Filed By & John Q. Lawyer
Firm Oiganization & *Mot Applicable
Filed Om Bahalf Of & ABC Comp
Submittad By b jolnglaveyer

Investigation Information

Invessigation Number & [337-9999 & [ Find kvestgaton |
Investigation Type B Sec 337
investigaton Phase & violation

Irveestigatson Tite &
337-0000

Cnce all the metadata at left

Lo L is entered, click on

secaiplwel O ik - Attach/Edit Document|s) to
Documest Type &  Moson -

Documaal Trihe & Maobon for Rebal [Cponal) * Recommended G”GCh dD';l:JmerhITS TD The
ocurmaeat Diate: & 11/ DER012 ,:I (MM YYYT) ﬂllﬁg-

Processing Information

Section 337 & @ Belore the Commission
Processing Details Dwbors tas ALJ

OSE At Flag @ Paity Has Been Served D 5 Public Version of Coafiden @

& AzachEde Documents) 'L ResetFom

Do you have a guestion for the EDIS Help Desk? Please call 202-205-ED15 (3347) o bo emadl your guestion dick Contact Lig.
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Paper Copy Requirement

Filing rules require paper copies be submitted to Docket Services for certain
document types. These copies should be identical to your electronic filing.
This copy requirement is in addition to any copies you may be required to
provide to an administrative law judge in a Section 337 investigation
pursuant to his rules or order. Original signatures are not required. For more
information, please see the Guidance on Paper Copy Requirements.

Copies can be mailed or hand delivered to: 1t

Docket Services
500 E Street, SW, Room 112A
Washington, DC 20436

After clicking Attach/Edit Document(s), you will arrive at the Paper Copies
Required notification page, if paper copies are in fact required for your
document type. This page tells you the number of copies required and
when they are due.

Read the Paper Copies Required page, shown below, and click | Accept.

United States

International Trade Commission

Home  Reports Search  Submission  User Info Help

Welcome, John... Logout

Paper Copies Required

In accordance with Commission Rules, to complete your filing you must submit the number of paper copies in timeframe outlined below. The paper copies
must be true copies of the electronic version of the document, i.e., a copy that is identical in all possible respects. The paper copies shall be submitted at
the Office of the Secretary to the Commission in Washington, DC. For further guidance regarding the paper copy requirement please refer to the
Commission's Rules of Practice and Procedure and the Handbook on Filing Procedures.

Investigation Type Document Type Security Level Copies Required Delivery Requirement
Sec 337 Motion Public 8 12 noon ET, next business day

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

/i
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 §Aogw

rrrmant S Wace Essy

privacy palicy - accessibility policy - equal employment opportunity - freedom of information act = ethics I acrobat reader

Adding Attachments

After clicking | Accept on the Paper Copies Required page or (if no paper
copies were required for your document type) after clicking Attach/Edit

11 Please note that many document types require follow up in hard copy by the
next business day.
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Document(s) on the EDIS Electronic Document Submission page, you will be
directed to the Add Attachments to Document page, shown on the
following page. You have the option of adding a single attachment or
adding multiple attachments at a time.
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| R ol B 4 R T Latr =rbat "

g Pl Agplc st [Vt F:
8 e 104l

gt b [ ke L
P b a4
R ILE Servd et 0
-l Highlight the desired
o P REETLE PP [P W document and click
AR LRI AT

g Open

g MRITIR GrdlD FLE [ e T

J
H

1.'“ Bl i dsctw bt ik

L

= -
e

R fere RN

Bl Desiimnl RiLachimin! o Eloctroni Sebevroes
& docgments mad e m FOF et | Curmently Pare i & 73 weingalevle £ ) et bt For ach aactent. |

e S s

msmem T &
b hadiacteas

Migchments 1 |

iz B s gt

D o P s o thet 005 Sl Doechc™ Pl Call 21024056005 (3047 o el vour et ok oot s,

BO0E S, W, Yeirstwgton, 100 000 -+ Phgrie J02.206.7000 1; T00 2012001810 %_

privity peic | mwmiaiiy ey | agat eplpree oty | by of afareator it C o © arehat e |
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Adding a Single Attachment at a Time

1. Click on Browse to open a File Upload pop-up window. Navigate to

the folder where the file is stored and select the desired PDF
attachment by either double clicking on the document or
highlighting the document and selecting Open. Please remember
that any one attachment must be 25MB or less.

United States

International Trade Commission

Hepian Raports Saafch Siibimiasion Lisaer Indo Harlge

Add Attachments to Document

WWelcomse, Jofn_. Lo-gout

Al docurmants st ba in FOF format snd comply with) USITC slectmorc Bing standands, Dotumants will b chacked for standands comphance dumng the
upload process. You may add as many attachments as necessary to complete your document, but only add attachments which make up a singhs
document. Do rot subiml muliphe Rvesbgatbon documents & § sngle document. The hret Mtachment must be the main portion of the dooumant,
Addisonal attachments should ba added in tha order that the dooumnent would ba read. Useng the Add Multipls Attachments at Once opbion, ud B0 tan
stachments fom & single folder cin be added St one B,

A recent upgrade to the virus checking software used by EDIS is identifying PDF files which contain embedded
JavaScript code as having a virus. These files have always been rejected but they were préviously fllagged as
having a POF validation error rather than a virus error. If you receive a virus error when uploading a file, the
recommended action is to remove all JavaScript from the PDF file by flattening the PDF. This can be
accomplished by printing the file to a PDF print driver. Please click this link PRINT TO PDF to see the guidance
from the EDIS CD Submission Guide.

step One >  Step Two > Step Three > Step Fouwr
Al Document Attachment for Electranic Submission
all documents must be in FDF format. (Curmently thers id b 25 megabyte (2388) sare hmit for each sttachment.)
Amtach File: 3 [Bewze ] Click on Browse
e < to attach o

@ | Add Amachment | single document

b | Add Multple Agachmenis ot & Time |

artachments
Mo fes uploaded vet.

P | AcceptAmachments | D | Dackio DocwmeniData | D | Fesst | 3 | Cancl

Do youn have & guastion for the EDIS Help Desk? Pleases call 202-205-EDIS (3347) or to amail yousr guesbion decl Contact Lis.

*
-
500 | Streat, SW, Washngten, DC 204356 :: Phone 202205, 2000 :: TDD 202.205.1810 "{Jﬁ&,ggﬁ

wary policy - acoessibilby policy = equal employment oppoertuniy = freedom of edormaton ac © ethics & scrobat reader

2. Please add a descriptive title for the attachment. If left blank, the file

ID number for the uploaded file will be used as the Attachment Title

3. Select Add Attachment to attach the document to the filing.
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United States

International Trade Commission

Home Reports Savarch Subamission User Inlo Help

Walcomas, John... Logoug

Add attachments to Document

Ll documents must be n POF format and comply with WSITC electronsc filing standards. Doouments will be checked for standards complance during the
upload process, You may add as many attachments as necessary to complete your decument, but only add attachments which make up a single
[document. Do not submit multiple nvestigation documents as a single document. The first attachment must be the main portion of the decument.
iddibonal attachments should be added in the erder that the detument would be read. Using the Add Multiple Attachments at Once apbion, up to ten
aktachments from a single folder can be added at one time.

A recent upgrade to the virus checking software used by EDIS is identifying PDF files which contain embedded

JavaScript code as having a virus. These files have always been rejected but they were previously flagged as

having a PDF validation error rather than a virus error. If you receive a virus error when uploading a file, the

recommended action is to remove all JavaScript from the PDF file by flattening the PDF. This can be

laccomplished by printing the file to a PDF print driver. Ple Flha guidance
T

from the EDIS CD Submission Guide. Pothname of browsed for
/ file

whe (25MB) size hiat for &ach sttachment.)

Add Documeent Attachment for Electronic Submission

Al documents must be m POF format. (Cwrently thérd s 2 25 me

Attach Fie: & P'.thncwem'-.ﬂelenadmcs'-vanni: m_J?

Input o meaningful
Altachment Tie: 3 TEST DOC

. ) < title for wour
& | Add Arachment -
: : attachment
3| Add Multiple Aiachments sl a
Attachmants (1
Pio files uploaded yet. Select Add Attachment
. . once you have browsed
D | Acceptimachments | D | Backio forwvour file ond titled it

Do your haee o question for the EDIS Help Desk? Please call 202-205-E005 (3247) or to émal your question dick Contac U4,
o

500 E Street, SW, Washington, DC 20436 11 Phone 2012.205.2000 :: TDD 202.205.1810 Tj&-’i.gg_v_

srvvacy poboy = accssmbility policy = equal employment apportunity = freedom of informatesn act = gthics © acrobat reader

The attachment is immediately scanned for viruses and compliance with
technical standards as stated in the Handbook on Filing Procedures. Should
the attachment fail any of the technical requirements, an error message will
be shown indicating the reason for rejection. If an error occurs the
document will not be added in the Attachments list. The user should correct
the problem immediately and attempt to attach the document again. An
example of an error message is shown on the next page. Note that the
document is not in the attachments list.
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United States

International Trade Commission

Home  Reports Search Submission  User Info Help

Welcome, John.. Logout
Add Attachments to Document

All documents must be in PDF format and comply with USITC electronic filing standards. Documents will be checked for standards compliance during the
upload process. You may add as many attachments as necessary to complete your document, but only add attachments which make up a single
document. Do not submit multiple investigation documents as a single document. The first attachment must be the main portion of the document.
Additional attachments should be added in the order that the document would be read. Using the Add Multiple Attachments at Once option, up to ten
attachments from a single folder can be added at one time.

A recent upgrade to the virus checking software used by EDIS is identifying PDF files which contain embedded
JavaScript code as having a virus. These files have always been rejected but they were previously flagged as
having a PDF validation error rather than a virus error. If you receive a virus error when uploading a file, the
recommended action is to remove all JavaScript from the PDF file by flattening the PDF. This can be
accomplished by printing the file to a PDF print driver. Please click this link PRINT TO PDF to see the guidance
from the EDIS CD Submission Guide.

Step One > StepTwo > Step Three > Step Four

Add Document Attachment for Electronic Submission
All documents must be in PDF format. (Currently there is 3 25 megabyte (25MB) size limit for each attachment.)

This file does not meet required document standards:

+ The file you attempted to upload exceeds the maximum limit of 25 MB

@ TESTATTACHMENT

@ [ Add Multiple Attachments ata Time ]

Attachments @

No files uploaded yet.

@ | AcceptAttachments ] @ [ Back to Document Data ‘ @ ’ Reset ] @ I Cancel ]

If you have multiple attachments, you may repeat this process until all
attachments are uploaded.
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Adding Multiple Attachments at a Time
1. Click Add Multiple Attachments to attach documents to the filing.

":"'- .&n’ -":I/E? Hosiver R peniis Search Sl Usaer Indo Help

Wsloomie, Job . LooDid
Add Attachments to Document

&l documents must be i POF foemat and comply with USITC eledrone: filng standards. Dooumsents will be chedoed for standards comphance durmg the
wpload process. You may add as many sttachments as necessary to complete your document, but only add sttachments which make up 3 sngle
decument, 0o fot submet muitple myvestighbon dotuments 58 & sngle document. The rst sttachment must be the maen portion of the dodument.
Addisanal stachments should be added m the onder that the docursent would be resd. Using the &dd Multiple artschments ot Onoe oplon, up B ben
attachments from 3 sngle lolder can be added at one bme,

A recent upgrade to the virus ehecking software used by EDIS | identifying PDF files which contain embedded
JavaScript code as having a virus. These files have always been rejected but they were previously flagged as
having a PDF validation error rather than a virus error. If you receive a virus error when uploading a file, the
recommended action is to remove all JavaScript from the PDF file by flattening the PDF. This can be
accomplished by printing the file to a PDF print driver. Please click this link PRINT TO PDF to see the guidance
from the EDIS CD Submission Guide.

StepTwo> Step Three > Step Fosr
Add Document Attachment for Electronic Submission
&l documaents must be in POF feemat. [Currently there is 3 25 megabyte [238ME) C”Ck -Add II'.IUI.'IUH.iple
Amachfes @ ([Browsa]] Attachments to attach
Mechusme O more than one
O LAMSdo document at a time
B Add Multple Agachments ala Tene |

Attachments 2

Po fles uploaded yat.

& | AcceptAsachmests | ‘3 | BackioDocumeniData | % | Reset | P | Cancel

Do you hane a question for the EDIS Help Desk? Please call 202-205-EDIS {3347) or to email your gquestion dick Contact Us.

-
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202,205, 1810 fﬁb A,ggy

privacy policy - scoessibity policy - sgusl employment opportunity - fraedom of informabion st © sthics © acrobst resder

2. Select Browse to attach the PDF documents to be uploaded. If
you would rather add the PDF documents one at a time, click the
Add One Attachment at a Time button and follow the instructions
in the Adding a Single Attachment at a Time section of this guide.
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United States

International Trade Commission

Home  Heporls  Search  Submisiion User Info Help

Wetcoms, John.. Lgaout

Add Multiple Attachments to Document

To add up to ten attachments at once, use the Browss option to kocate the folder containing the files to be uploaded with this document. Select up to ten
files from a single folder. Select Upload Attachments 0o store the sebected attachments. This process may be repeated untl all sttachments wheth must be
included have been uploaded. When finished, dick on Accept Documents bo continue (the dotument has not been submitted yet),

A recent upgrade to the virus checking software used by EDIS is identifying PDF files which contain embedded
JavaScript code as having a virus, These files have always bean rejected but they were previously flagged as
having a POF validation error rather than a virus error. If you receive a virus error when uploading a file, the
recommended action is to remove all JavaScript from the PDF file by flattening the PDF. This can be
accomplished by printing the file to a PDF print driver. Please click this link PRINT TO PDF to see the guidance
from the EDIS CD Submission Guide. Click on Browse

to select | [hree > Siew Pear
Add Multiple Bocsment Attachments for Electronic Submission dAttachments.

& | Add One Azachmant at a Time |

Upload attachments | Clear Attachments

Attachments (1

He files uploaded yet
| AcceptAmachments | L | BackioDocementData | 2| Reset | 2 | Cancel |

Do wou have B queston fof the EDIS Help Desk?  Please call 202-205-E015 (X347) o bo emal vour question dick Contsct L.

500 E Street, SW, Washington, DC 20436 (1 Phone 2022052000 :: TDD 202.205.1810 T@_&gﬂf_

provdsy pobly © adotimibilty pobcy - efoal ermployment appaitutuly T (reedam of mformatsn B5 C etheld D aCTolal rebder

3. A browse pop-up window will appear, as shown on the next page.
In the Look in: field, select the folder that contains the documents
you wish to attach. Notice that the only file type displayed is PDF
since only PDFs are acceptable for EDIS. Select the attachments
for upload by holding down the Shift key and selecting the first
and last attachments desired or by holding the Ctrl key down and
selecting the desired individual files. Click Open to add these files
to the Multiple Attachment List.
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Look ine [ 1) Sample for UG [N e N5 Al

My Recent

Hcld dowven the
Shift key and
SR click on first and

ﬁ S e 1-16,pcF Igs’r c:l’r’rochmlen’r
Dieckiop ™= Euhibit 17-25.pdf in range. Click
(" Exhibit 26-29, pdf D pan.
[ Exhibit 30-35. pdf

My Corrgaster

-
-
LI EEU S Fie name: Iwnpdﬁpﬂenﬁh;d! P ﬂ

N e |
= Files of type: | =] Cancel

=

4. You may upload a maximum of 10 attachments at a time.
Attempts to upload more than 10 attachments will result in an
error message, shown below. Any files attempted over 10 will not
be uploaded and will not appear on the list of Attachments on
EDIS. After uploading the first 10, repeat the selection of the next
10 until all have been selected and added for this filing.

Message from webpage x|

!} The queue is full. The max size is 10.

[

30



5. Please add a descriptive title for each attachment and select
Upload Attachments to attach documents to the filing.

United States
Intermational Trade Commission
5‘7&, :%g Home | Reports | Search | Submission  User Info Help
#

Welcoma, Johai ., Logout

Add Multiple Attachments to Document

Fo add up to ten attachmants at once, usa the Browse option to locats the folder containing the fles to be uploaded with this document. Salect up to ten
les from a sngle folder. Select Upload Attachments to store the selected attachments, Thee process may be repeated unbl all attachments whech must be
included have been uploaded. When finished, dick on Accept Documents bo continue (the dooument: has not been submitted yat).

racent upgrade to the virus checking software used by EDIS is identifying PDF files which contain ambedded
avaScript code as having a virus. These files have always been rejected but they were praviously flagged as
aving a PDF validation error rather than a virus error. If you receive a virus error when uploading a file, the
ecommended action is to remove all JavaSeript from the PDF file by flattening the PDF. This can be
mplished by printing the file to a PDF print driver. Please click this link PREINT TO PDF to see the guidance
m the EDIS CD Submission Guide.

Tvpeina s
Add Multiple Document Attachments for Ebectronic Submission (2 megﬁingfu| title:
% | Add One Aachmentata Teme | for each file.
m Click on Upload
Attachments.
Tast Filg - OK.pdf (195.570E) x
Tibe:
Migticn for Leave

Test File - Too Big.pdl (47.45HB) =
Tibe:
Memadandur i Supgalt of Metan

Attachments L
Mo fles uplosded yet.

The attachments that successfully uploaded are shown on the Attachments
list. All attachments are immediately scanned for viruses and compliance
with technical standards as stated in the Handbook on Filing Procedures.
Should any attachment fail any of the technical requirements, an error
message will be shown for that attachment indicating the reason for
rejection. If an error occurs, that attachment will not be added in the
Attachments list. The user should correct the problem immediately and
attempt to attach the document again. An example of an error message
is shown on the next page. Note that the documentis not in the
attachments list.
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United Statas

International Trade Commission

Home  Reports  Search  Submission  User Imlo Help

Weltoma, John ., Logout
Add Multiple Attachments to Document

Te &dd up to tén Mtachments ot once, use the Browse opbon o lecate the Molder contarmg the fles o bé uploaded with thes document. Seled up 0 ben
files froen a single folder, Selecdt Upload Attachments to store the selected attachments. Thes process may be repeated untl all attachments which must be
included have been uploaded, When finished, dick on Accept Doouments to continue (the document has not been submitted yet),

A recent upgrade to the virus checking software used by EDIS is identifying PDF files which contain embedded
JavaScript code as having a virus. These files have always been rejected but they were previously flagged as
having a POF validation arror rather than a virus error. If you receive a virus arror when uploading a file, the
recommended action Is to remove all JavaScript from the PDF file by flattening the PDF. This can be
accomplished by printing the file to a POF print driver. Please click this link PREINT TO PDF to see the guidance
from the EDIS CD Submission Guide.

Emor message indicating
one attachment foiled
and will heed to be fiked

T el Oon Allachosant alia Tirne and re-uploaded.

Add Multiple Document Attachments for Elecironic Submission 2

BROWSE

Test File - Too Big.pdf (47,4808 - File Sioe Error x
Titha:
Memaoeandum in Suppart of Mabon

This attachment uploaded propery
and is therefore in the Attachments
list.

Attachments L
# Fibe Mama Title
1 Tieesd File - O pal Moton for Lape " -lr ,‘L,

I | AcceptAmschments | D | Backw DocumentData | D | Resst D | Cancsl

Completing The Submission

All successfully uploaded attachments will appear in the Attachments
section on either the Add Attachments page (Fig. 1) or Add Multiple
Attachments page (Fig. 2), depending on what option was chosen for
adding document(s).

Deleting, Sorting, and Accepting Attachments in the Attachments List
To add additional attachments, select Browse, Add Multiple
Attachments at a Time, or Add One Attachment at a Time.
To delete an attachment in the Attachments list, click the red x to the
right of the attachment title.
To sort multiple attachments in the Attachments list, click the up 1 arrow
to move the attachment to a higher position in the
If you wish to continue with your submission without editing your
metadata at this time, click Accept Attachments.
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To return to the metadata screen after adding and ordering all desired
attachments, click Back to Document Data. 2

Fig. 1. Screen Shot Adding a Single Attachment at a Time

United States
International Trade Commission

Search  Submisslon  User Info Help

Welcema, John, Logous

Add Attachments to Document

All documents must be in POF format and comply with: USITC electronic filing standards. Dotuments will be dhedked for standards compliance during the
uplrad process, You may add as many attachments as necessany Do complebe your document, but only add attachments which make up a single
dotument. Do mnot submt mulbple incestigaton documents 35 3 single dotument. The frst sttachment must be the man portion of the document.
Addticnal attachments should be added in the order that the defument would be read. Usng the Add Multple Attachments at Onde oplion, up to ten
attschments from a single folder can be added at one bime.

A recent upgrade to the virus checking software used by EDIS isi \ ) d
JavaScript code as having a virus. These files have always been Click either to add
having a PDF validation error rather than a virus error. If you rece additional attachments
recommended action is to remove all JavaScript from the PDF file
accomplished by printing the file to a PDF print driver. Please cli¢k this link PRINT TO PDF to see the guidance
from the EDIS CD Submission Guide.

Step One >  Slep Twoe > Slep Threse > Slep Four

Audd Document Attachment for Electronic Submission

All documents must be in POF format. (Cumently there is a 25 megabyt® (25ME) size limit for each a

Tosort attachment(s)
click 1] armows, Remove
attachments with red-x.

Attach Filez )

Attachmend Tile: 8

@ [ Add Atiachenasi |
| Add Meliple Atachments ata Tme |

Atachments 2

# File Name Tite

1 TastFile - Ok pd TEST ATTACHMENT ") -1‘ \L
2 TestFile - 082 pat TEST ATTACHMENTZ ™ -lr \L,
3 TestFile - 083 pat TEST ATTACHMENT3 o 1\ \L

J———j’wmm @ | BackioDocumentData | 3 | Reset | & | Cancel |

I Click to accept attachments and 3347) or to e
continue with filing

Click toreturn to
metadata entry

12 Your attachments will remain appended to your filing. After editing your
metadata, click Submit w/Attachments at the bottom of the metadata screen to
arrive at the confirmation screen shown in step 6.
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Fig. 2: Screen Shot Adding Multiple Attachments at a Time

| e
‘Welcome. Edannal . Logout

Add Multiple Attachments to Document

To add up to ben attachments at once, use the Browse option to locate the folder containing the files to be uploaded with this documant. Selact up bo ten
files from a single folder. Select Upload Attachments to store the selected attachmaents, This process may be repeated unbl all attachments which must be
ncuded have been uploaded. When finished, chick on Accept Documents to continue (the document has not been submatted vet).

Step One > Step Two >  Step Theee > Step Four

Add Hultiple Docament Attachments for

Electronic Submission &
/ Add additional attachments
@ Add Des Attachmant at 2 Tima

A Bock to Document Datao
R Accept Attachments 7
| Filiy N Tk
1 Briafrhar-201227-Pub pal

2 Bnalfledwil 297 TE3-Pub pdl

3 BrifonReRemedy-204 295 Pul paf

[ ]| [
299
e e

3 ccept Attachments | 5, Back to Document Data | 5, Reset| 5 Cancel |
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Review your data and attachments

Clicking Accept Attachments or Submit w/Attachments will bring you to a
confirmation screen, shown below, where you have the opportunity to
review the metadata and attachments. Verify the information.

If correct, select Accept Information.
If incorrect, select Edit E-Filing Data to go back and make edits or Edit
Attachments to delete or add attachments.

LRy
'Q‘“ . ‘;:} Horme Reports  Search  Submission User Infio Help
- Welooema, John... Logout
Confirmation for EDIS Document Submissions
Stap One Stap Two Step Three > Stap Four
You have Reguesied bo file 3 documant wilh the Seounty Level of PUBLIC
Phease verily that the kallewing information is accurabe
Submitter Infermation
Fibied By Johm O Lawys
Fierm I Oiganicathan Sher Anplicabie
Filied On Bahalf OF ABC Corp
Subenitted By [Rr——
Investigation Information Investigation Mumbaer: T3F-2000
Investigation Phase Wi mbiicn
I sligation Typs Sa0 XET
I stigation Tite 3378855
Decument Filing Infarmation SOURCE TYPE: Electronic Submission
Decumant Humbser
Swcurity Lewel Puslic
Documaent Type Riaticn
Documant Title Kigtion for Religh
Bocument Dabe 12012
Sec 2T -
Processing Detad IIT.5559 Viclation
OSE Aledt Flag Padty Served
Paper Copies Required
Copées Reguired B . .
Chielvvsery Rigui remsent 12 noon ET, miod busiress o Cll':k. TC‘ ed” The
. attachments
! Click if ALL the
J information on this . "
SCresn Jdppedrs TEST ATTACHMENT 1998 HE
3 TEST ATTACHMENTZ 1958 KB
Comrect bt
Click to edit
thie matocdoto
ik R R
2 [[Accept iWfomation] | @ | Edd E-Fie Dsta | 3 | Ede Mschwnents | 2 | Cancel
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Notice of Receipt of Submission

Once you select Accept Information, you reach the screen titled EDIS
Notice of Receipt of Electronic Documents, as shown below. This screen
should have a barcode and 6-digit Document ID number. Print this page.
You must provide this barcoded page with your paper copies where the

rules require paper copy follow up. (See the Paper Copy Requirement
section in this guide.)

s, v

Maotice of Receipt of Electronic Documents
Copies Submission Form

Weloomae. John. . Logouf

One >

w3 Stagp Three Step Four

Document Filing Information

Dol Numnber

Security Lavel
Ofcial Receive Dabe
Syatem Receive Date
Do umerd Type
Dcummat Title
Dheriomnac Diate

Sec 33T

Prooessing Detail

OSE Aledt Flag

Farty Served

Capini Reguired
Delivery Requinement

Ewestigation Phase
Evestigation Type
Ireastigation Title

Submitter Informaticn

Filed By
Finm | Drgamization

JAT.000

ABEET

Pubdic

This mazisge scknowladges recaipt by the US. International Trade Commisgion af the document described by the 'ﬂ"*?ﬂﬁg dats. Thig
receipt dows not indicate scceptance or rejection of the dosument. Youw will receive notification of acceptance or rejection by USITC after
your submission has besn reviewsd by the Office of the Secetary to the Commission. Please print this page for your records.

SOURCE TYPE: Electronic Submission

11082012 12:57 PM
11082012 12:87 PN
Motion

Kztion for Ralisl

This section outlines wour
responsibilities in regards fo
the paper copy requirement

110820132

3AT.558S Violation

12 neon ET. naxt busines da

Viclation

Sac 3IT

John & Lawyer
“Hot Applemanls

Filed 0w Bathall OF ABC Corp

Submitted Ay jEmag e

Attachments

File bd # File Harme Tithe Bizw

THNZI 1 Tast Filg - OF pod TEST ATTACHMENT 199,86 KB

THBO24 2 Tast File - 083 pai TEST ATTACHMENT2 189.8 KB

TES0ZE 2 Tast Filw - 3. pif TEST AT TACHMENT 2 189.8 B
LE__Ele Another Docament

Investigation Number: 337-9909

An email confirming the filing will also be sent to the email address of the
EDIS Account under which the document was filed. Please note that this
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acknowledges receipt in the EDIS system. The Commission and the
assigned Administrative Law Judge (where applicable) determine
acceptance of the document on the merits in light of Commission rules and
other applicable laws and procedures.

FAQ #7: 1 will be filing under another attorney’s User ID, but want to receive
the EDIS filing confirmation emails. What should | do?

Click Here to See Answer

FAQ #8: My filing is very large. May | submit the required paper copies to
Docket Services on CD or DVD?

Click Here to See Answer

Paper Filing

The following documents must be filed over-the-counter at:

USITC Docket Services
500 E Street SW, Room 112-A
Washington, DC 20436

Title VII Petitions

337 Complaints

337 Motions for Temporary Relief

Requests pursuant to 19 CFR 88 206.2, 207.10, 210.8, 210.75, 210.76,
210.79

If your document is not of the type listed above, you must submit a waiver
request to the Secretary of the Commission to file in paper form. (See

the Creating an EDIS Cover Sheet for Documents That Require a Waiver to
File in Paper Form section of this guide.)

If your document is not of the type listed above and your request for waiver
to file in paper is not approved, you must file electronically, following the
steps outlined in the Electronic Filing section of this guide.

Creating an EDIS Cover Sheet for Documents That Require Paper Filing

Title VII Petitions, 337 Complaints, 337 Motions for Temporary Relief, and
Requests pursuant to 19 CFR 88 206.2, 207.10, 210.8, 210.75, 210.76. 210.79
must be filed in paper form.

A user must have an EDIS account in order to fle documents. Please see
the Registering for EDIS section in this guide for instructions on setting up an
account.
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Login to EDIS using the account of the signatory to the document to be
filed.

Once logged in, click on the tab marked Submission as shown below.

United States
7y International Trade Commission
%'%. : ; Home  Reports  Search Wser Info Help
i

Weloome, John . Logout

EDIS MairmMenu

Welcome bo EDIS. You are curmently logped in.

EDIS &= the repositary for all documents filed in relabion to an investigation conducted by the United States
Inbemational Trade Commission (USITC), EDIS provides the capabibty to fle documents for an investigateon
35 well 35 search for documents which have been submeited to the USITC,

Select a tab opbion above to procesd or login to access other EDIS funchons, such as search or eledronic
fibng, Please lagin using an EDIS uter pame and paseword. If vou do nok have ome, ploase fedister via the

Eink on the right. If you are having dificulty with your EDIS account, coenbact the EDIS Help Desk at {202)
205-ED15 (3347) or via email 3t the link below for assistance.

L w0 e W Quidins

What's New in ED]S EDIS 3 User Guide Advanced Search
Handbook on Filing EDIS 3 Wb Service Guide E-File Douments
Guidance on Copy Romis,
. All EDIS Help Docaments
= Filing W Ll

Do you have a quastion for tha EDNS Help Deck?  Pleasa call 202-205-EDI5 {3347) or to emad vour quastion chek Contack Us,

500 E Street, SW, Washington, OC 20435 :: Phone 202.205.2000 :: TDD 202.205.1810 T&g_q.rh

privacy policy = actessibity policy = aqual employmend coportunity = freedom of information act T ethics © acrobat reader
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Click Create Cover Sheet as shown below.

United States

International Trade Commission

Home  Reports Search submisslon Ueer info Help

Welcoms, Jobn  Laggut

EDIS File Documants

Unars must submel documants (o BD0S electromcally unless the document o spachoaly exemptad in the © rulik oF the uEer hae cbimned & waroe
axceptan from the Secratary. E-fled documents ehould Be broken mto mansgeable parts, notl greaber than 25 M for each part.

If the documant B exempled or the user has Sblsensd o wanver then the document may Be fled oves- the- countar By paper vwith an EDIS Cover Sheat, Cover
Shaets will noad to be created for hend- defivery of documents b the USITC. Print the cover sheet and Jttaschit to the documant. The requred rumber of

paper copies must be provided, Certam documents can be submitted on COOVD i Sacton 337 investigations. Create a cover sheat bafore delvering C0 media
to thee WSITC, The submession must follow the rules established by

t code as having 4 vinus. These files
. If you receive a virug sror when
b accosnplahaad By prnitreg the B to 3

have always boen rapected bulb they wers previously CIICk Crel:”e Cover
uploadng A fle, e recommandad 3ot & bo o Lheat
POF prei droves. Plagse chek thes bnk DRINT SFP0F to sas the gus
E-Elle Docoment

W this bnk to akctn

Sy p dotumant with the WSITC

Craate Cover Shie
Ganarate a cover shaet for filng a document with the USITC which s to be hand-delvered on paper o via CDVOVD media

Do yeal have & quastion for the EDIS Halp Dosk?  Please call 202-205-EDIS (1347) or to emad your gueston ook Contact Us.

-]
500 € Streat, SW, Washngton, DC 20436 = Phone 202,.305.2000 £ TO0 102.205.1810 mh O

privacy policy = peoeltibity polly - el enaloyrsent apooiuny

Erdeicicen of infoemation Bt © sthice © scrobal redder

Metadata Entry for Cover Sheet Filing

The user must complete the fields as described below. Error messages will
be displayed if data is missing or incorrect.

United States

International Trade Commission

Reports Search Submission

uUser Info Help

Welcome, John... Logout
EDIS Cover Sheet Submission

Step One >  Step Two > Step Three

EDIS Cover Sheet Submission enables you to submit documents to the USITC, via paper, media or copy requests from previous investigation phases. External
Users may only submit Public and Confidential filings. Internal users may submit filings on any security level. Please complete all required fields, confirm the

data that was entered, then print the "EDIS Cover Sheat Submitted” page, showing the barcoded document id. Attach this page to the document for
submission at the USITC Dockets Office.

Submitter Information

Filed By @ John Q. Lawyer
Firm Organization @ *not Applicable
Filed On Behalf Of @
@

Submitted By johnglawyer

Investigation Number & | @ Find i’lvnsligaﬁ.n;] /] Mqﬂj
Investigation Type @&
Investigation Phase @&
Investigation Title (@

D Filing Inf i

Security Level @ - Select - -
Document Type @ -Select- =
Document Title @

{Optional) * Recommended

Document Date & [1/08/2012 = (MM/DD/YYYY)

Processing Information

OSE Alert Flag @& Party Has Been Served @ '] Public Version of Confidential Doc @

@ [ Create Cover Sheet ] @ [ Reset Form
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Filed By

This field automatically populates with information according to the User ID
under which the user is logged in and may not be edited. Filed by should
be the individual who signed the document being filed.

Firm/Organization

This field automatically populates with the user’s firm/organization provided
during registration. This information should reflect the firm/organization
submitting the document.2? If the data displayed is incorrect, external users
must contact the EDIS Helpdesk at 202.205.3347.

Filed On Behalf Of
Please enter the name of the party you represent (ex: ABC Corp.)

Submitted By

This field populates the registered User ID associated with the account used
to login and may not be edited.

Investigation Number

For documents requiring paper filing, there is not yet an assigned
investigation number. Therefore, the user must select New Request in this
field.

When the user select New Request the investigation number, investigation
phase and document type will automatically populate.

Investigation Type

The user must select the investigation type from the drop-down list provided.
For example, if you are filing a Section 337 complaint, you would click New
Request and then select “Section 337” in the investigation type drop-down
list.

13 If you recently registered and requested your firm be added to EDIS, you may
submit your document with *Not Listed as the Firm/Organization. Once USITC Staff
adds your firm to EDIS they will update your account and the information of any
document you may have submitted.
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United States

International Trade Commission

Homwe  Reports  Search  Subssission  User Indo Help

Welc o, Johf . |

EDIS Cover Sheet Submission

OIS Cover Shaet Submission enables you to submit documents to the ClICk N = EequaSt TO

bon phases. Extemal
wars may cnly submit Publc ard Confidentsl Sngs. Intemal users marny

e e e e ey populate the Investigation [ orir™
bubmisson at the USITC Dockats Offce. T\}Ilper |ﬁveSTiQGTiOﬁ Phoser Ghd

ubmitter Tnformation Document Type fields
Flod By 1 John Q. Lawyer
am Cwganizatéon L =HNob Applicakile

Wod On Bahal O i1

submittad by L johnglawyor

Inwestigation Informaibon

wessligaticn Numbar (1 |Huw Hoquissl L | Find Investgaton L | Mew Roguest
nestigation Typo L Sec 337 L

Aveiiagation Fhase U Maw Reguest

nvesl=gation Titke @

Dhacismant Filiig Infosmation

Socurity Laval L - Select - o

Socument Type B new Raguast

o urmind Tithe .1 {Opbonal) * Recomme reded
Hocumon Dats 3 [Nmeeoiz = umonor)

Processing Inforeation

OSE Aler Flag 2 Padty Has Boen Sorved (2 Pubilic Wersion of Conflidential Doe (I

L Croste Cover Shesl | 2 | Ressl Foam

Security Level

Security Level indicates the level of access allowed for a document. Please
use extreme care in selecting the appropriate security level. Incorrect
coding may lead to unauthorized disclosure of confidential and/or business
proprietary information.

Document Title

This field is designed to help identify the document. Please input the title of
the document as stated on the document (the field allows up to 255
characters). Note: There are standard titles for certain documents. Please
see the EDIS Coding Manual for guidance in selecting the appropriate
document title.

Document Date

The document date automatically populates with the date the e-filing is
created. The document date cannot be modified by the user. However,
Docket Services may modify the document date during processing and
guality-control reviews.
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OSE Alert Flag
Users are currently not able to select this option.

Party Has Been Served
Check this box if you have served the document. This box has no legal

significance and does not substitute for a certificate of service where one is

required by the Commission’s Rules.

Once you have entered in all the metadata pertinent to your document,
click Create Cover Sheet, as shown below.

United States
F ol International Trade Commission
By 3
q‘!’:; .._.:f Mome  Reports  Search  Submission  User Infa gy
(-]

EDIS Cover Sheet Submission

Usars miy only submet Puble bind Conhdential fengs. Intermal ubers may subiet Bags 6n Wy dedunty kvel, Pledds complate Bl reguered felds, confirm the
oty that was entered, then pant the "BDIS Cover Sheat Subwmnted” page, showing the barcoded document wl, Attach the page 1o the document for
subsission ot the USITC Dockets OfSce,

submitter Information

Filed By & sohn Q. Lawyer
Firm Organization & *Not Applicabla
Flled On Bohatl f & ABC Corp

Suberatbed By 2 johnglawyer

Investigation Information

Investigation Mumber 2 |Mew Roquest & Find imwersbigabon 1 Mew Request
Imvesiigation Type @ Sec 337 -

Irneestgation Phase & mew Request

Ineesiagabon Tice &

Document Filing Informatkon

SecwityLovel @ Pubke = Click Create Cover Sheat
fesumant Typs @ P B

e @ TEST COMPORE oot * pecommer]  ONEE all metadata has beean
Doscumant hate @& 1102 :I [MMDOY YY) erﬂer@d.

Processing Information

QSE fAlen Flag B Farty Has Boem Senod 3 Public Versiom of Confidential Doc 3

I | Greals Cover Sheel | 1 | Resel Foom

Step One > Step Two > Step Three
—

EDS Cover Shaet Submision ansbles you b submit docusents to the USITC, via paper, media & copy requasts friam pravicus evestgation phasaes. Extermal

Paper Copy Requirement

For Title VII Petitions, 337 Complaints, 337 Motions for Temporary Relief, and

Requests pursuant to 19 CFR 88 206.2, 207.10, 210.8, 210.75, 210.76. 210.79,

you must file the original document over-the-counter and bring the

appropriate number of copies, as specified in the Commission’s Rules. See

also the Guidance on Paper Copy Requirements.
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After clicking Create Cover Sheet you will arrive at the Paper Copies
Required notification screen. This screen tells you the number of copies (in

addition to the original document) that are required and when they are
due.

Read the Paper Copies Required screen, shown below, and click | Accept.

United States
m International Trade Commission
2 e
7‘9 T ..dg Home  Reports  Search  Submission  User Info Help
/M N

Welcome, John... Logout

Paper Copies Required

In accordance with Commission Rules, to complete your filing you must submit the number of paper copies in timeframe outlined below. The paper copies must
be true copies of the electronic version of the document, i.e., a copy that is identical in all possible respects. The paper copies shall be submitted at the

Office of the Secretary to the Commission in Washington, DC. For further guidance regarding the paper copy requirement please refer to the Commission's
Rules of Practice and Procedure and the Handbook on Filing Procedures.

Investigation Type Document Type Security Level Copies Required Delivery Requirement
Sec 337 New Request Public 8 At the Time of Filing

1 Accept

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

o+
S00 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 /ﬁSA.QOV
rpeavenaiot A Wite Ety

privacy policy = accessibility policy = equal employment opportunity :: freedom of information act = ethics

i acrobat reader
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Completing the Submission
After clicking, | Accept, you will arrive at a confirmation page, shown below.

“,;}\‘T”'Ei"f‘ Home  Reports  Search  Submission  User Info Help
—\Zay,

Welcome Jobn ot

S,

Confirmation for EDIS Cover Sheet Submissions

tep One > Step Twe > Step Thie:

Your hivwe Requesied 1o Tile o document with the Security Level ol FUBLIC

Plase vty that the following infarmation i sccurabe:

Submitler Information

Filed By John . Lawyes
Fiv I Organization "HNet Apphatle
Fited On Behali Of ABC Corp
Subemiimed By gl
Investigation Information Investigation Number: HR-004
Insrastigaticn Phase Pl Reguest
Inrestigation Type Sec 117
Invrestigation Tigle Sac 137 Hew Raguest
Document Filing Information SOURCE TYPE: Cover Sheet
Document Humber
Security Level Public
) Flirw Risguast
If cll the metudo’ru is :szﬁmur f edits need to be
comect, click Accept ' made to the
Informafion. metadata, click Edit
[ POpeT Copies Required
' Cowver Sheet Data.
Copies Requited g
Doliwery Requiremont A teax Tima of Filing

@ [[Accoptinformation] | % | Edit Cower Sheet Data | & | Cancel |

Verify the information. If all the information is correct, click Accept
Information. To make edits to the metadata, click Edit Cover Sheet Data to
return to the EDIS Cover Sheet Submission screen.

Clicking Accept Information will generate the screen below, containing an
EDIS document ID number and barcode.* Print the EDIS Cover Sheet.

14 An EDIS cover sheet has not been officially generated system until you arrive at
the page with a document number and barcode.
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United States

Intemational Trade Commission

Submassion  User Info

Help

Cover Sheet Submitted

‘Walcoma. John... Logoyt

tep Twa Gtep Thrae

Decument Filing Information

Dt Humbad

Seownity Level
Official Receive Daie
Sysiem Receive Dale
Drpciamand Typa
Docismand Tite
Dopcwmand Date

O5E Alert Flag Party Served
Paper Copins Required

Copirs Reguined
Doty Requatedmant

Invastigation Infarmation

Inweatigaban Phie
Inveutigatan Trpe
Inweatigatan Title

Submitter [nformation
Filed By
Fiem | Oeganization

Filed On Behat! Od
Submitied By

E | Fle Ancther Document |

Prink this pege and submit it with your filing ko the WSITC.

TORE0 12 02 44 PN
TRREN12 0244 P

Hew Regues
TEST COMPLAINT
TRl

]
Ad tha Timae of Filing

i Rt
SR 33T

e JAT Miw Rbguail

John Q. Lawyer
ot Appisabiy

ABC Corp

jehrglaaye

Plesse ba surs to adit infermation 52 nesded when cresting & rew dacumant.

SOURCE TYPE: Cover Shest

Bar code and
generated
document ID
number

Frivd .-;--f;'

Frint this page and
Brring with wour filing

Investigation Number: HR-004

Top of page .

Upon successful creation of the cover sheet, an e-mail notification will be
sent to the filer informing them that their cover sheet has been generated.

Delivering Your Filing to the Commission

Bring the following to:

USITC Docket Services
500 E Street SW, Room 112-A
Washington, DC 20436
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Original document?s
The requisite number of copies (see Guidance on Copy Requirements)
EDIS Cover Sheet

Creating an EDIS Cover Sheet for Documents That Require a Waiver to
File in Paper Form

If you are not filing a Title VIl Petition, 337 Complaint, 337 Motion for
Temporary Relief, or Request pursuant to 19 CFR 88 206.2, 207.10, 210.8,
210.75, 210.76. 210.79, you must submit a waiver request to the Secretary of
the Commission to file in paper form.

A user must have an EDIS account in order to file documents. Please see
the Registering for EDIS section in this guide for instructions on setting up an
account.

Login to EDIS using the account the signatory to the document to be filed.

Once logged in, click on the tab marked Submission as shown below.

A";.:.w; fa Linitedd Statas
EaFN, I -;.:L‘J-E Imtsmational Trade Commission
G
}"”J-u. ; _.../{'r." 4 Hasis | Hepeiis | Nearch sialp
e e

e, BoTun L

Wislcoms to BDIS. You ars curtsntly logged i

EOTE o ATl paiosliry Mor el Filad oy redatioey B0 an wreesirgatusn corBucted By P

It arrsatiosus] Triede Conrer AUEITC). EOMS prosvsdas e capabikty Lo e docurman Ew For ari 8

o wall s mearch for doc wituch have basn submedtad to the USITC

Seloct & rab cption aboves to procoesd or Khge to soceas othies TR functions, such ae sesrch or sl Cl' k 5 b I i
filrig, Paage Kagen Lmng SN GOIS LEoE AamD 2nd password. I pou oo ROE Mave o, plS8 nogiTd [k Al 1ISS1C5
Mo @iy Ehee Tegh, 37 yoss Sre Faveng QETRty el wour BEHE So0omrrt, coniect D B0 Halp Dosk 8t

FORAETR (BT o vis wrvhmi S Ui Bk [ sbive e & s misleeie

BEEy L Lo ik d oy filgs vk
i

T

Fiihad a e Bn EDLS W LR il Al wang ol Search
Pipmabsaab o Filknag LEIES 3 el Servion Galds L F Pl Erpaina el
Laiililn n e Gy ooy HOaTH s AN LB S Heaki DHecumsnls
L I8isa W ndwer dawhinsice
B Wiy a3 (ueesiaoen for the BOAS Heip Oesk? Feses call 3033050008 {247 0r Do senasl yiur glessmion click Codkact Lin
1O B BBl S, W G DR O e | e OS50, P00 11 TN 0. 205, L NG ﬂ%,m*
a Jaskby misai weh lrmmeaer ' 1 = i - i et

15 Please see the section of this guide titled CD/DVD Submission for guidance on
how to submit your over-the-counter filing on electronic media.
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Click Create Cover Sheet as shown below.

United States

International Trade Commission

Home  Reports  Search | Swbmibsslon  User info

Wilcoms, Jobn

EDIS File Documants

Unars must submel documants (o BD0S electromcally unless the document o spachoaly exemptad in the © rulik oF the uEer hae cbimned & waroe
axceptan from the Secratary. E-fled documents ehould Be broken mto mansgeable parts, notl greaber than 25 M for each part.

If the documant B exempled or the user has Sblsensd o wanver then the document may Be fled oves- the- countar By paper vwith an EDIS Cover Sheat, Cover
Shaets will noad to be created for hend- defivery of documents b the USITC. Print the cover sheet and Jttaschit to the documant. The requred rumber of

paper copies must be provided, Certam documents can be submitted on COOVD i Sacbon 337 investigations. Create a cover sheet bafore delvering C0 media
to thee WSITC, The submession must foflow the rules established by

t code as having 4 vinus. These files
. If you receive a virug sror when
b accosnplahaad By prnitreg the B to 3

haws always been rapected but thay wne previousty CIICk Crel:”e Cover
Sheat

POF pret droves. Plagse chek thes bnk 2RIHT

E-Fibe Do-cumaent
Wk thes Bk o alectr by S o dotumant with the WEITC

T POE ko saw the gus

Craate Cover Sheet
Ganarate a cover shaet for filng a document with the USITC which s to be hand-delvered on paper o via CDVOVD media

Do yeal have & quastion for the EDIS Halp Dosk?  Please call 202-205-EDIS (1347) or to emad your gueston ook Contact Us.

-]
500 € Streat, SW, Washngton, DC 20436 = Phone 202,.305.2000 £ TO0 102.205.1810 mh O

privacy policy = peoeltibity polly - el enaloyrsent apooiuny

Erdeicicen of infoemation Bt © sthice © scrobal redder

Metadata Entry for Cover Sheet Filing

The user must complete the fields as described below. Error messages will
be displayed if data is missing or incorrect.

United States

International Trade Commission

Reports Search

Submission

User Info

Help

Welcome. John... Logout
EDIS Cover Sheet Submission

Step One > Step Two >  Step Three

EDIS Cover Sheet Submission enables you to submit documents to the USITC, via paper, media or copy requests froem previous investigation phases. External
Users may only submit Public and Confidential filings. Internal users may submit filings on any security level. Please complete all required fields, confirm the

data that was entered, then print the "EDIS Cover Sheet Submitted® page, showing the barcoded document id. Attach this page to the documaent for
submission at the USITC Dockets Office.

Submitter Information

Filed By 2 John Q. Lawyer
Firm Organization E  *Not Applicable
Filed On Behalf OF (2

Submitted By 2 johnglawyer

Invastigation Number (& % | Find Investigation ] @ | MNew Request J
Investigation Type &

Investigation Phase (2

Investigation Title @&

Document Filing Information

Socurity Lovel @ - Select - -
Document Type 2 -Select- -
Document Title 2

(Optional) * Recommendead
Document Date & wvoazonz :I (MM/DO/ YYYY)
Processing Information

OSE Alert Flag & Party Has Boon Served (3 | Public Version of Confidential Doc &[]
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Filed By

This field automatically populates with information according to the User ID
under which the user is logged in and may not be edited. Filed by should
be the individual who signed the document being filed.

Firm/Organization

This field automatically populates with the user’s firm/organization provided
during registration. This information should reflect the firm/organization
submitting the document.?¢ If the data displayed is incorrect, external users
must contact the EDIS Helpdesk at 202.205.3347.

Filed On Behalf Of
Please enter the name of the party you represent (ex: ABC Corp.)

Submitted By

This field populates the registered User ID associated with the account used
to login and may not be edited.

Investigation Number

Users may not type the investigation number into this field. Follow the steps
for locating your investigation number outlined in the Electronic Filing
section of this guide.

Investigation Type, Title, and Phase will automatically populate based on
the Investigation Number you select.

Security Level

Security Level indicates the level of access allowed for a document. Please
use extreme care in selecting the appropriate security level. Incorrect
coding may lead to unauthorized disclosure of confidential and/or business
proprietary information.

Document Title

This field is designed to help identify the document. Please input the title of
the document as stated on the document (the field allows up to 255
characters). Note: There are standard titles for certain documents. Please
see the EDIS Coding Manual for guidance in selecting the appropriate
document title.

16 |f you recently registered and requested your firm be added to EDIS, you may
submit your document with *Not Listed as the Firm/Organization. Once USITC Staff
adds your firm to EDIS they will update your account and the information of any
document you may have submitted.
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Document Date

The document date automatically populates with the date the e-filing is
created. The document date cannot be modified by the user. However,
Docket Services may modify the document date during processing and
guality-control reviews.

OSE Alert Flag
Users are currently not able to select this option.

Party Has Been Served

Check this box if you have served the document. This box has no legal
significance and does not substitute for a certificate of service where one is
required by the Commission’s Rules.

Once you have entered in all the metadata pertinent to your document,
click Create Cover Sheet, as shown below.

8 [k )
?hqe'i:_ .l? Home  Reports Search  Submissien  User Info Help
-

Wisloome, Jobw .. oot

EDIS Cover Sheet Subrmission

Step One == Step Tw Step Thres

EDIS Cover Sheet Subsmession enables you to submit documents to the USITC, via paper, media oF copy requests from pressows investigation phases.
External Users may only submit Public and Confidertial filngs. Internal users may submit filings on amy secunty level. Please complete all required
fields, confirm the data that was entered, then print the "EDIS Cever Sheet Submitted™ page, showing the barcoded decument id. Attach this page to
tha desumant for ubmigisan o8 the USITC Doeckats Office,

Submitter Information

Fibe-dd By L 1ohn Q. Lawyer
Firrn Organization L *Hot Applicable
Filedd O B half OF & AR Comp.
Submitted By & johnglawyar

Investigation Imformation

Investigation Bumber 3 (337600 B [ Fand bwvestgatean | 3 | Mew Fequest |
Inveshgaten Type & Sec 337
Investigation Phase & viclation
Investigation Title &
Certasn Printing and Imaging Devices and Components Thereof; 337-TA-550

Document Filing Information

Sacurity Lawel & Pubde -
Becumant Type & Mobon =
Docament Titke & Mobion for Relied (Optianal) * Recon Click Create Cover Sheat
Oocomenttste & [Tina@onz I oo once all metadata has been
Processing Information inpuUt propery.
Section 337 3 Before the Commission
Processing Detals & Defore the ALJ
DSE Alert Flag Party Has Been Served 2 ¥ Public Verdmon of demiial Do 3

& :MCOMSJ'M ﬁ_MFm:

o you have a guestion for the ED1S Help Desk?  Flease call 202-205-EDIS (3347) or to email your question cick Contsc Us.

-
500 E Sireet, 5W, Washington, DC 20436 11 Phone 202,.205.2000 11 TOO 202.205,.1810 Téﬁ;gﬂ-‘:_




Waiver Request Submission

Once you click Create Cover Sheet to file in paper a document that must
be filed electronically absent a waiver, you will be directed to the
Electronic Filing Recommended screen shown below.

If you are able to file your document electronically, click Convert to
Electronic Filing. All of the metadata you entered on the previous screen
will be preserved and you will be given the opportunity to attach PDF
documents to your filing. See the Electronic Filing section of this guide for
information regarding how to proceed with filing a document electronically.

United States

Intemational Trade Commission

Home Reports Search  Submission  User Info Help

Welcome, John... Logout

Electronic Filing Recommended

s e eected ruset bl e fed _ Click Cornvert to Electronic
The document type you have seleced must be electronically filed with the Commissic " \ .
authorization to fle based on the input prowvided.. Please refer to Secon C[3) of the Hand Flllﬂg If Yo are Gble TC' flle

authorization may be granted and mare details regarding the precedures for obtaining 8wt} this document e|ECTI’OI"|iCG||‘}-‘

Click below to file this document electronécally:
Convert to Electronic Filing

Enter your exception justification information below to continue with your cover sheet filing:
Cover $heet Exception Reason NA v

Cover Sheet Exception Detail

[ Continue with Cover Shast. |

Do you have a question for the EDIS Help Desk?  Flease call 202-205-ED15 (3347) or to email your quesbon dick Contact Us,

s
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 m&‘:gﬁ_

privacy policy = acoessibility pelicy - equal employment apportundty = freedom of information act = ethics = scrobat reader

If you would like to proceed with filing over-the-counter, you must select a
Cover Sheet Exception Reason, from the drop-down list, as shown on the
following page, and summarize why you are requesting a waiver in the
Cover Sheet Exception Detall field. Once the reason is selected and detalil
filled in, click Continue with Cover Sheet.
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United States

International Trade Commission

Home Reports  Search  Sobmission  User Info Help

Welcome, John... Logout
Electronic Filing Recommended

The document type you have seleded must be electronically filed with the Commission, unless the Secretary to the Commission has granted you
authorization to file based on the input provided.. Please refer to Secton Cf3) of the Handbock on Flng Procedures for the conditions under which
authorization may be granted and more details regarding the precedures for cbtaining authorization.

Click below to file this document electronically:

' Convert to Electronic Filing

Enter your exception justification information below to continue with your cover sheet filing:

Cover Sheel Exception Reason M v
Cover Sheet Exception Detail -i':
(—’-—-) SJmmanze waiver
Continm nith foves Shonk justification here

Do you have a question for the EDIS Help Desk?  Flease call 202-205-ED15 (3347) or to email your quesbon dick Contact Us,

300 E Street, SW, Washington, DC 20436 :; Phone 202.205.2000 :: TDD 202.205.1810 ’ijsﬁ=gﬂ_

privacy policy = mcoesaibility policy - squal employment epportunity = freadem of information sct = ethics  serobat resder

Paper Copy Requirement

After clicking Continue with Cover Sheet you will arrive at the Paper Copies
Required notification page. This page tells you the number of copies (in
addition to the original document) that are required and when they are
due. Read the Paper Copies Required page, shown below, and click |
Accept.

United States

International Trade Commission

Home Reports Search Submission User Info Help

Welcome, John... Logout

Paper Copies Required

In accordance with Commission Rules, to complete your filing you must submit the number of paper copies in timeframe outlined below. The paper
copies must be true copies of the electronic version of the document, i.e., a copy that is identical in all possible respects. The paper copies shall be
submitted at the Office of the Secretary to the Commission in Washington, DC. For further guidance regarding the paper copy requirement please refer
to the Commission's Rules of Practice and Procedure and the Handbook on Filing Precedures.

Investigation Type Document Type Security Level Copies Required Delivery Requirement
Import Injury Brief - Final Comments Public 8 At the Time of Filing

Do you have a guestion for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

——
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 USA-QCN

privacy pelicy .. accessibility policy :© equal employment opportunity .. freedom of information act I ethics ! acrobat reader

51



Completing the Submission
After clicking, | Accept, you will arrive at a confirmation page, shown below.

United States

Intermational Trade Commission

Bl e Boports  Soarch User Info

Bubnid ssioen

Welcoms, John... LOQoul
Confirmation for EDIS Cover Sheet Submissions

Skep One > Step Tws > Step Thres

Yo have Regusstad 1o ke & document with tha Sacurity Lavel of;  PLUNLIC

Floass varily that the following imformation in accurate:

Suibemitter Inlormation

Filed By John Q. Lawyer
Firm [ Ovrgandgation Hot Applcabls

Filod On Bahalf Of AL Corp

Baiburuimad By P R

Corver Sheet [cepiaon Resson Cither

Cover Sheel Excopiean Delail Thek B whare you bype N your good coute 155 reguealerg 8 vwasoes

Investigation Inlormation Investigation Humbor: 701-99%3599
Ivee mligaticn Fhano Bavimer

Iveemligaticn Typeo Frparn iy

e mtigaticn Title TO1-TO1.J3814

SOURCE TYPE! Covar Shaal

If all the metadata is .
comect, cick Accept Pulshs It edlits need 1o be
Irwfn:r::rmo’rion P e oG made to the metadata,
: - Click Edit Cover Sheet
TSl Klaii FIag Panty served D':]T':]
Paper Coples Reguised
Corpie s Requened B
Dolivory Heguiraom-omnd Al the Tems of Filing

2 | [Accept ivtgrmaton| | 2 | Edit Coves Shest Cots | 2 | Conoel |

Verify the information. If all the information is correct, click Accept
Information. To make edits to the metadata, click Edit Cover Sheet Data to
return to the EDIS Cover Sheet Submission page.
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Clicking Accept Information will generate the page below, containing an
EDIS document ID number and barcode.” Print the EDIS Cover Sheet.

o =
* Walcame, John... Logou
Cover Sheet Submitted
Step One >  Step Two > Step Three
Print this page and submit it with your filing to the USITC,
Document Filing Information SOURCE TYPE: Cover Sheet
Document Hamber 497326
”Illl‘ Barcode and
denerdted
Security Level Pubbc
Official Receive Date HMA2012 0241 PU d':' UM eﬁ’f | D
System Beceive Date 1AIA2012 0241 P RUmber
Documanl Type Brigl - Final Commants
Documant Title TEST DL
Document Date NHE2N2
OEE Alert Flag Party Served
Paper Copies Required
Copies Required 8
Delivery Requirement AL thee T of Filing
Investigation Infermation Investigation Number: 701-999%99%
Inve stigation Phase Review
Investigation Typs Impodt By
nvestigaton Title To1.T0-381
Submitter Information
Filed By Jaha Q. Lawyer
Firm [ Organization "Hiot Applcable
Filed On Behall OF &BC Corp
Submitied By phnglawyer
Cover Shodl Excaplion Reason Othar
Covar ket Exoapion Datail This i whars you Iyps 0 your §obd Chuls Tor Phaaiiing & Wi
@ | File Ancther Document | Print this page.
Flease be sure to edit nfermati ecded when creating
PBrink page Top of page

Upon successful creation of the cover sheet, an e-mail notification will be
sent to the filer informing them that their cover sheet has been generated.

Commission Action Upon Receipt of Waiver Request
Once an EDIS cover sheet is created using the steps above, an automated
email notification alerts the Secretary to the Commission that a waiver has

17 An EDIS cover sheet has not been officially generated system until you arrive at
the page with a document number and barcode.
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been requested and provides the waiver reason and detail entered on the
Electronic Filing Recommended screen.

The Secretary will act upon this request within a reasonable time. The
Secretary’s decision will be emailed to the email address on the EDIS
account that was used to generate the cover sheet. This email, examples
of which are shown below, will come from the EDIS system and be titled
EDIS Notice — Cover Sheet Filing Exception Decision.

Sent: Fri 1L/16/20123:00 PM

Co
Subject: EDIS Notice - Cover Sheet Filing Exception Deasion: 497326 APFROVED

EDIS Notice -- Cover Sheet Filing Exception Dedision A
The Office of the Secretary of the United States International Trade Commission has APPROVED the Cover Sheet Fling Exception for the document detailed below.

Attention: This notice and any other electronic notice you receive in connection with your document submassion do not constitute acknowled by the C that your submission is in comphance
with the filing requirements set forth in the Commission's Handbook on Electronic Filing Procedures and Commission rule 201.8{g)(19 C.F.R. sec. 200.8(f)).

Security: Public

Document Information

Document Number 497326

Document Title TEST DOC

Document Type Brief - Final Comments

Investigation Information Investigation Number: 701-999999

Phase Review

Investigation Type Import Injury =

If the Secretary granted your request as shown above, you must print out
the email granting the request and attach to the filing for delivery to the
Commission. See the Delivering Your Filing to the Commission section of this
guide.
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From: edsd admn Sent: i 1171672012301 PM
Ter
Ce
Subject EDIS Matice -~ Cover Sheet Filing Exception Degision: 497326 DENIED

EDIS Notice -- Cover Sheet Filing Exception Dedsion
The Office of the Secretary of the United States International Trade Commission has DENIED the Cover Sheet Filing Exception for the document detadled below,

Attention: This notice and any ather electronic notice you receive in connection with your d i da not titut by the C ion that your submi: i% in compliance
with the filing requirements set farth in the Commsssion's Handbook on Electronic Filing Procedures and Commission rule 201.1 B[g}[lg C.F.R. sec. 201.5(f)).

Security: Public

Document Information

Document Number 457326

Document Title TEST DOC

Document Type Brief - Final Comments

Investigation Infarmation Investigation Number: 701-999999
Phase Review

Investigation Type Import Injury

If the Secretary denied your request as shown above, you must
electronically file.

Delivering Your Filing to the Commission
If your request for waiver was granted, bring the following to:

USITC Docket Services
500 E Street SW, Room 112-A
Washington, DC 20436

Original document?8

The requisite number of copies (see the Guidance on Copy
Requirements

EDIS Cover Sheet

E-mail: EDIS Notice — Cover Sheet Filing Exception Decision

CD/DVD Submission

Filers are required to file exhibits and appendices to complaints and
petitions in CD or DVD format. Filers are encouraged to file lengthy over-
the-counter submissions on CD/DVD media.

18 Please see the section of this guide titled CD/DVD Submission for guidance on
how to submit your over-the-counter filing on electronic media.
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All CD/DVD submissions must meet the following guidelines:

Please provide, at minimum, the signed cover letter and certificate of
service (where required) in paper form.

All CD/DVD submission must be filed with an EDIS cover sheet. Please
refer to the Paper Filing section of this guide for instructions on how to
generate an EDIS cover sheet. If any document on the CD is
confidential, the entirety of the CD will be treated as confidential on
EDIS and the EDIS cover sheet for that CD must be coded as
Confidential.

All CDs and DVDs must be compatible for upload into EDIS. As such, all
files/documents on the CD or DVD must meet EDIS technical
requirements, as listed in the Preparing a Document for Filing section of
this guide.

Please refer to the separate document, EDIS 3 User Guide - Submitting
Electronic Media for tips on creating good PDFs and CD formatting
requirements.

Filers may test their CDs and DVDs for compliance with EDIS technical
requirements at any time prior to filing by bringing a copy to Docket
Services, Room 112A during business hours.

In addition, for Section 337 cases, please refer to the Administrative Law
Judge’s ground rules and/or relevant orders regarding submission of CDs
and DVDs for guidance on appropriate formatting and naming
conventions. For example, post-trial exhibits are submitted directly to the
Administrative Law Judge and must follow the EDIS technical requirements
as well as naming conventions prescribed by the presiding Administrative
Law Judge.

Docket Services Processing

Review
Once a document s filed, Docket Services will review the submission.

The metadata entered by the submitter is checked for accuracy against
the document.

The document(s) are checked for conformity with Commission Rules
regarding filing procedure.

Validation

Once Docket Services has completed its review process, the filing will be
validated.
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Upon validation, public filings are posted to and viewable on EDIS. Upon
validation, the metadata for confidential filings are posted to and viewable
on EDIS; however, the confidential documents are not able to be viewed
by the pubilic.

Upon validation, an email notification will be sent to the email address
provided for the account under which the filing was submitted.

Please note that this acknowledges provisional, procedural acceptance by
the Office of the Secretary. The Commission and the assigned
Administrative Law Judge (where applicable) determine acceptance of
the document on the merits in light of Commission rules and other
applicable laws and procedures.
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Searching for Documents

General Information

Users must be registered and logged in to search for documents in EDIS.
See the Registering for EDIS and Logging Into EDIS 3 sections of this guide
for more information.

External users may only view documents after they are validated by
Docket Services. See the Docket Services Processing section of this
guide for more information.

Both Public and Confidential documents are searchable, but only Public
documents are viewable to external users, including parties to an
investigation. External users only have access to the metadata for
confidential documents.

All documents in EDIS are stored in PDF format. To view documents you
will need a PDF viewer. Adobe Acrobat may be downloaded and
installed at the following URL, http://get.adobe.com/reader/ or via the
link on the Search page, shown below.

United States

Intermational Trade Commission

User Info Help

Submission

Welcome, John... Logout

EDIS Search

EDIS vill allow you to search for content based on document information or by investigation information. Just follow one of the links below.
Search results for external users are limited to publicly available documents and their metadata as well as metadata about confidential
and limited documents. Internal users must log in to view additional information and documents.

The contents of each filing in EDIS may be subject to copyright and other proprietary rights (with the exception of the notices, orders, and
opinions of the Commission). It is the user's obligation to determine and satisfy copyright or other use restrictions when publishing or
othervise distributing material found in EDIS. Transmission or reproduction of protected items beyond that allowed by fair use requires the
written permission of the copyright owners. Users must make their own assessments of rights in light of their intended use.

Advanced Search
Search for documents based on searching the text of the document or by searching information about the document.

Search by Investigation
Search for documents by finding an investigation matching the criteria entered.

catAd v Help file FDFs can be viewed using Adobe Acrobat. ﬁ
Reader Click the Adobe icon to download a free copy of ;w

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

o
)
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 iJ&A.gw
Crearml Tany

privacy policy :: accessibility policy  equal employment opportunity :: freedom of information act :: ethics :: acrobat reader
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Advanced Search

Once logged in and on the Main Menu screen, shown below, users may
click on the Search tab to go to the Search menu or use the Quick Link for
Advanced Search.

United States

Intemnational Trade Commission

Home Reports Saarch  Submissiea  User Infe Helg

Walcome, John., Logout

EDIS Maifr

Click Search to access
the search options

EDIS is the repository for all documaents filed in relation to an investigation conducted by the
United States Internationsl Trade Commisgion (USITC). EDIS provides the capability to file
decuments for an investigation as well as search for documents which have been submitted to
the USITC.

Walzama ta EDIS. Yau sre curantly lagged ia.

Sele ':T Hd,‘u{o hced 5 S| r':h access other EDIS fundctions. swdch as ssanch or

mame and password, IF you do not have one,

. ra having difficulty with yaur EDIS sesount,
TO QO dlreC”\}f h:l B347) or via I‘\I':Iﬂl't Ih-: lindks b-i-lnwfﬁ:l

Adchvanced Search - with RSS

What's New in EDIS EDIS T User Guide Advanced Search
Handbook on Flding EDIS 3 Web Service E-File Docyments
Guidance on Copy Romts, Guida

E-Filing Waiver Guidance All EDLS Help Documents

Do you have 8 quastion for the EDIS Help Desk? Plesse call 202-205-EDIS (3347} o« to arnsil yous quastion chick Contact Us.

#
S00 E Straat. SW, Waehington, DC 204346 :: Phenae 202.205.2000 :: TDD 202.205.1810 i}t‘q .gm"u_

privacy policy ©! accessibibioy pelicy @ egual employmaent opportunety = Fresdem of informaton act ! achics @ acrobat readar
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If the user selected the Search tab, the user will be directed to the page
pictured below. Choose the Advanced Search option.

United States

User Info

/ / Intemational Trade Commission
bl

EDIS Search

Help

Walooma, John. [ogouk

EDIS will allow you to search for content based on document information or by investigation information, Just follow one of the links below,
Saarch results for extemal users are imited to publicly available documants and thair metadats as wall as metadats about confidential
snd limited documants. [nternal users must lag in b view sdditisnal infarmation and decumanta,

The contents of each filing In EG1E may be subject to copyright and other proprietary rights [with the exception of the notices, crders, and

o of the Cormmii . It is the users obligation to determine and satisfy copyright or ather use restrictions whaen publishing or
atharwize distributing materdal found in EDIS, Trans or reprod of protectpd ibacss b A bmb sl ol b faie e i 1

vritten permedssion of the copyright owners. Users must make their own assessments

P Select Advanced Search

Ty,
Saarch for documants based on ssarching the taxt of the documant or by searching information about the docsmant.

Saarch for doocumants by finding an investigation matching the critens sntened.

ot Al Halp Gle PDF 200 b vitwsd wing Adobe Asabat
it inder Click the Adobe icon 1o dewnl r vl-14

Do you have & gquestion for the EDIS Help Desk? Plesse call 202-205-EDIS (3347) or to email your guestion dick Contecs L.

500 E Street. SW, Washington, DC 20436 :: Phone 202.205.2000 :: TOD 202.205.1810 m:ﬂﬂ&'

privacy policy  accessibilty palicy © egqual employment opportunity = fresdom of information act - ethics 1 acrobat readar
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The Advanced Search option provides numerous filters to tailor search
results. Each field on the Advanced Search page may be used individually
or in conjunction with others to filter the search. Simply enter the desired
search terms in the appropriate fields and select Search. To clear all the

fields click Reset.

Search Tip #1: Entering Multiple Search Terms

Click Here to See Tip

Search Tip #2: Selecting More Than One From a Drop-Down List

: United States
£a % International Trade Commission
2 i |
LmY;

Home  Reports  Search  Submission  User Info Help

Click Here to See Tip

Click 5earch cnce
vouve entered the

desired search terms EDIS External Advanced 5

Click Reset to cleor ol pem bees
entered search fems.

TEXT
Full Text Keywords: @

INVESTIGATION DATA

Investigabion Number &
Investigation Title ]

= Sadoct- -
Investigation Trpes: (B | Byvd Amendment

Impoit Injury -

~ Sodoct - -
Investigabon Phases. B Adwsary

Advisany? -

Investigaton Slatws B @ a4y Prains ke Cancallad Artiew
DOCLIMENT DATA
Documentil P
Document Titke: 24

Public
Sacurity 3 | Confidental

Lirniid
Docursent Type L & Salect from st Erter Docamenl Tips

Achon Jackel

Fuction Reguast

APD Release D - Salagi- -

This type of search returns a hst of doduments matchmngile entend entered balow. Twz{er&er ertend for multiple helds. Seardh combines all ontena

betwean felds as 'AND' terms and words within a{lﬂ%:.

b | Sesch | ¥ | Ressl

Use Full Text Keywords fo
search text of all
documents

The Investigation Data fields allow
WU to namroyy your search to
certain types of irvestigations,
specific investigations and/or

phoses of specific investigations

The Document Data fields allow wou

to narrowy your sedrch o certain
tvpes of documents or even an
indrvidual document
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Searching Text

Full Text Keyword searches both the metadata fields and the text of public
documents uploaded to EDIS. Please note that though we attempt to
ensure all documents on EDIS are text searchable, unclear text, or poorly
scanned images may not be returned using Full Text Keyword search.

United States

International Trade Commission

Home  Reports Search Submission  User Info Help

Welcome, John... Logout
[Search Home —>

EDIS External Advanced Search

This type of search returns a list of documents matching the criteria entered below. You may enter criteria for multiple fields. Search combines all criteria
between fields as 'AND’ terms and words within a field as 'OR’ terms.

@ | Search | @ | Reset
TEXT
4rilText Keywords: @
‘u.._‘_‘_‘_‘_‘_‘_-__

INVESTIGATION DATA

Investigation Number. @
Investigation Title: @

- Select~ -
Investigation Types: @ | Byrd Amendment

A single word or phrase may be entered in the Full Text Keywords field. To
search for a phrase, surround the words with quotation marks. For example,
to search for the exact phrase “Motion to Compel” type “Motion to
Compel” (in quotes) in the Keywords field.

Search Tip #3: Boolean Search Terms
Click Here to See Tip

Simple words and numbers have been removed from the Full Text Keyword
search to improve performance. Therefore, words such as a, an, the, etc.
are not valid search criteria and the user cannot currently use full text
keyword search to search for investigation numbers, patent numbers or
product model numbers.

Viewing Results of Keyword Search

The Search Results page, shown on the following page, provides a “hit list”
of documents that matched the search criteria.® The hit list contains high-
level metadata for each document, including, the document type,

19 For external users, the full text keyword search will only return public documents
on the Search Results page.
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investigation number, official receive date, and document title. All of the
column headers on the Search Results page may be clicked on and sorted
by.

The column farthest to the right contains a Score. This score is a
percentage that approximates how well that document matched your
search criteria, or how prevalent your keywords were in that document.
Click on Score to have the documents with the highest relevancy score
appear first in the list.

United States
Intermnational Trade Commission

This column tells vou the

Home  Eeports  Search  Submission  User Info i
relative relevancy of the
Search Mome 5 Advanced Search —> document
Metadata fisld column h Results
] '
meal  NEdders—sortable when clicked Tabla View | Pacagrac View
Semar (o]
s wd EREEE
“ Order FE
D 1D Do Ty Ho, Inv®  Phase Securlty Receive . Eilled By Elrm.f Grg O Behall Of
Date

fumass VMBI G Liga R

o Hobica J37T-800 |Vielation| Pubsc T By USITC Offca of foe Secratary %

{1 File)
Irey Tikhe: Comun Dedces for biczile Data Commiarscabion; X37T-TA-G09
Bwe Tiele; FR Hobos of Determination Mot o Redew an inlial Debenminaion
Sheaw Excarpt [+]

Lupass TISI012 083 R

Mot . \ " . W2 Lisa - P

':,:."” Hobice 337804 |Violabion| Publc Bu Banion =) Ofca of e Secretary .

[1Filn

I Tithe:  Catain LED Phalograghic Lighting Divces 3nd Components Thensot 127-TA-B04
Do Title: FR Netos of Datermination 15 Redra-in 5 hs Findl Deterfminabsn

Show Excerpt [+

FLITFET .

m Hibis FAT-Fo4 |Vigisbon|  Pube TiAk "E'L' e u ;‘::::1 USITS Ol of Bb S cowlary =1

i1 Fila h

Camuin ibstals Dlpciorn: Dol INEudng Wilsledd Communicibon Devcs, Pomubis Mukic and Daes Preceading Dedces, and TEsHE Computeri. ine He
Inw THPEZ 507704
Tible, Semmisaion Ctermination o R e Firad initid Catsrmingtion; Schacus for Filing Wiitien Submisaiond on e I88usd Lnder Reisw 3nd on Remedy, Putes

Do TS goprnst, and Bonding

Shaw Exgaipt [+]

AOTAIS - - FIHWIVIZ 0320 | M | GEIT

ki for R e . . HMWHD2 03 Nchasl G . wrhrvology, I, Avrmied
m i PO s i 337702 |Violabon| Public Pl ScTraraet: DLA Fipsr LLP (LS . Ches Bypheing, Wi 1%
XN

Click on the (+) sign next to Show Excerpt to expand a text extract
containing the keywords you searched for.
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If you would like to view the attached document, click the PDF icon
alongside the document you wish to view.20

If there are multiple documents attached to a single filing (as indicated by
the number of files in parentheses beneath the PDF icon), you will need to
first click the paper clip to get to the Document Details screen, shown on
the following page, and then click on the individual documents you would
like to view.

United States

Intemational Trade Commission

Home  Reports  Search  Submission  User Indo Help

Walcoma, John., Logou
Sgarch Homs —> Advanced Search —>

Search Results

Click the PDF icon to view the first R e

attachment o

228 L2 22

+!.l.|1 Do Type ﬂﬂ_’f Iny & Phose  Secyrity Recejve Filed By  Firm/Org Om Behalf Of Score
Date

Wroas Click the Paper Clip icon to view the

i [ e . g ! 5
?Fm._ Document Detdils screen and d listing of all "
Iy Tithe: Cértain Compuler and Computes Fedy OTtGChmehTS

Doc Tithe: Respondent Kingston Technology Company, Inc.'s Hobion for Zummary Delerminalion of Honwrdingement of the Assered 443 and 224 Falenl Claims

Show Excerpt [+] €

Click the + sign to expand a text excerpt
b - containing the searched for keywords

[1Fila)

idustries Lid ars

Inw Tithe: Cedlain Compuler and Computed Peripharal Dedces snd componsnts heeeol and products containing the same; I37-TA-841
Dot Tithe: Brother's Wotion for Summary Determination of Mon-nfringemsent of the Asseried Claims of U.S. Patent Mos. 7,582 424 and 7,295,443
Show Excerpt [+] :

400630
Wion 04072008 | Jelfrey M King and
a REsponsaRaply 3T | Violaton | Publc | ooy Telsn r,..;.. g Gimonda A a7
[1Fila) :
frwe Tithe: Codiain Semicanductar iegrabed Circuits and Praducts Coezang Same, v Mo, 137-TA-565
Do Tithe: Qimonda 455 Response 1o LSTs Mobions for Leave to File Summary Determination Modons oul of Time
Show Excerpt [+] :
o Ex G
IdoBon . . 04201 Gary M Mayper Brown Maada Corporation, Pacpro )
37754 nolad Public - Qrpraton, £ 5%
e ResponsaRaply 3 vl 4 04:47 PU Firth LLF Inc. Alice Bai Wang
{1 Filg)

20 Note that clicking the PDF icon will bring up the first attachment where there are
multiple attachments.
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TR

_w e — m—

Seorch Home =3 Advanced Search =2 Resulls =2 Do Detsis

Document Details

RIOOME, JON Lt

'DOCUMENT DETAILS

Documeat 1D 857035

Deoscumpnt Triw: Fitsgonoent KIngsion Tecrnoingy Company, Ing 5 KOHon Tor SuTimary CHtermingtion of NOnNTement of Tt ARsned "543 ang 124 Ftent Claimg
Wcurity, Pusic

Document Typs: Lo

Iveitigiben Numibe: 117801
Hmm: WWHWWMHWWHMMHM XI-TA-SI1
INveSaBaN Frasd: Vi@

Investigabon Typs: See 117

Investigation Status: Acie

for the document

Flieed by Danid LY. FgSman

Docknt Numow: 1558 This pags shows you all the msetadata

Firm | Qeganizsiion: Fign & Rlichaeason B
O Behait of: KiFgEon Teohrology Company Ing
Docmment Dabe: 11143012

Sputim Racades Dade: 1171872012 0228 Pt
Official Rpcabes Date: 117152012 0R L8 AL
APO Rslades: No

O3E Llert: Mo

Party Served: Yoo
Saction 337 Processing: Bethre e AL
Coples Delversd: 0

Copiss Required: I

auchisn Request Numibe-

CBI Numbar:

Acton Jacnd Conbiod Numba:
APO b
Mamorandum Contnol Numoe:
Motion Humbsr; 341048
Dediar Mumbsar:

Pubscation Numase: Click on the File 1D of the

Fodersl Ragistar Numaer. indirvidual attachment you wish
to view

ATTACHMENTS
Displaying 1 - 5 of § Aftachmerts

Order File ID  Title Size Pege Count
1 TERE0 oo Summan Delermination of Nonmringement of “Lid and 120 - PUBLIC VERSION Sese0
P et e

Fy TEEES1  Kingswn Memoranduam D Rgtion for Surmary Determingtion - PUBLIC WVERS(ON paf S0459 10
i et 0

3 TEE51  Kingewon Someerent of Uncispuied Facts (50 Lioton for Surrrmary Determination - PUBLIC VERSION pof 5am @
P B 0

] FEE5Y  Cectramonof Josi Tang 50 Kingsrn oton or Summary Desrminaton - PUBLC VERSOM pr i ma i ed
P 0

] TEEAGS  Cemhime of Senate TS i
P T

G Frind page

D% yw Pave 8 guestion for the EDI5 Melp Desk? Piease call 202 205-EDIS (3347) ¢ 1 email your question shok Costact Us.

Y BERGY © SSDEETITY Sy | SR IS SRRGTY | TEISET & M Taten a0t T MR T adnclet rmader

500 E Strewt. SW. Washinglon, DC 20434 :: Fhone 202.205.2000 :: TOD 202.205.1810 m@_
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AL 052 P

NL2012 053 P
TNL201Z 0523 P
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WL 0828 P

Top of pagn =
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Searching Investigation Data

United States

International Trade Commission

Home  Reports Search  Submission  User Info Help

Welcome, John... Logout
Search Home —> Ad

EDIS External Advanced Search

This type of search returns a list of documents matching the criteria entered below. You may enter criteria for multiple fields. Search combines all criteria
between fields as "AND' terms and words within a field as 'OR’ terms.

TEXT

Full Text Keyworgs-

ESTIGATION DATA

Investigation Number. @

(=]

Investigation Title

- Select - -
Byrd Amendment
Import Injury |

Investigation Types: ‘2

- Select- N

Investigation Phases: @ | Advisory
Advisory2 v
Investiga tatus: @ @ Al © Preinstitution © Cancelled © Acts Inactive

Investigation Number

Users can search by investigation number or, if a pre-institution Section 337
investigation, docket number.2t All documents pertaining to that
investigation will be under the investigation number, including the original
complaint or petition.

Search Tip #4: Entering the Investigation Number
Click Here to See Tip

Investigation Title
The investigation title identifies the subject of the investigation. Partial titles
or investigation numbers may be entered.

Search Tip #5: Investigation Title Search in Import Injury Cases

Click Here to See Tip

Investigation Type

21 Once an investigation is given an official investigation number, the docket
number will no longer be searchable in EDIS.
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Select the type of investigation you are searching for. If you entered the
pre-fix in the Investigation Number field (i.e. 337- or 701-) you do not need to
select the investigation type. It will not disrupt the search if you do, but
would be redundant.

Investigation Phase

Some investigations have more than one phase and you can narrow your
results by selecting the phase desired. Not selecting a phase will return
results for all phases of the investigation.

Investigation Status
Select an option for investigation status. By default ALL statuses will be
included in the search results.
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Searching Document Data

Document Data allows you to filter your search based on metadata
particular to the document, such as its title, type, or security level. The
document data fields are pictured and described in further detail below.

United States

International Trade Commission

Home Reports Search Submission User Info Help

Welcome, John... Logout
Search Home —>

EDIS External Advanced Search

This type of search returns a list of documents matching the criteria entered below. You may enter criteria for multiple fields. Search combines all criteria
between fields as 'AND' terms and words within a field as 'OR’ terms.

® (Seaen ) @ [Rese ]

TEXT

Full Text Keywords: @

INVESTIGATION DATA

Investigation Number: @
Investigation Title: @

~ |- Select - -]
Investigation Types: (2| Byrd Amendment
| Import Injury =

- Select— &
Investigation Phases: @ | Advisory
Advisory2 X

Investigation Status: @

Inactive

reinstitution

@
Document Title: &

[Public .
Security: @ | Confidential
Limited -

Document Type: @ @ Select from list Enter Document Type

Document ID:

| Action Jacket
| Action Request

. @ -Select~ ~

Document ID

The Document ID number is a 6-digit number assigned to each document
thatis fled. Each document has its own, unique document ID number. If
the Document ID number of a specific document is known, the user can
access that document directly by entering the number into the Document
ID field and clicking Search.

Document Title
To search the titles of documents for certain words (e.g. Summary
Determination, Motion in Limine, Subpoena, etc.), enter the desired search
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terms into this field. Like the section of this guide on keyword searching, if
you wish to search for a phrase surround that phrase in quotation marks.

Security

Use this field to narrow results by security level. Leaving this field blank will
allow all security levels to be included in the search results. As an external
user selecting Confidential and/or Limited will only return document data.

External users are not able to view the confidential or limited PDFs or text
excerpts.

Document Type

This field allows users to search for documents by their type, i.e. Petition,
Motion, Order, etc. Users may only select pre-existing document types from
the drop down menu. To select multiple document types, hold down the
ctrl key while selecting document types.

Search Tip #6: Searching for Section 337 Orders
Click Here to See Tip

Search Tip #7: Adding Index Control Nos.
Click Here to See Tip

APO Release

APO Release only applies to Import Injury documents. If the user is looking
for documents that are subjected to an Administrative Protective Order
Release, select “Yes” from the drop down menu next to the APO Release
field. The search results will then only include APO release candidate
documents. However, APO release documents are confidential, so the user
will only be able to view the document data and not read the PDFs.

Searching Document Index Data

Document index data is reference data regarding the document filed that
is input by Commission staff.

DOCUHENT INDEX DATA

Action Jacket Conirol Mumber: (& I

Action Requesi Humiber v I

AP Blumss -] I

B Humber O These fields cllows you fo
Federsl Register Humber B[ search for documents by
Memorandam Control tamber & v He 1 P bers

Motion Humbser 2 I—

Ovder Rumber v |—

Publication Murmbss f.'.-l
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If you would like to find all documents with one of these types of index
numbers, enter an asterisk (*).

Action Jacket Control Number

Action jacket control numbers are assigned to Action Jacket documents,
which are largely of a privileged nature and therefore not viewable in any
respect by external users.

Action Request Number

Action request numbers are sequentially assigned by fiscal year to Action
Request documents, which are generally those documents that request
some action be taken by the Commission.

APO Number

APO numbers are assighed sequentially by fiscal year to each firm
participating in an import injury investigation and identified on certain
documents to track administrative requests and responses for that firm in
that investigation.

CBI Number

CBI numbers are assigned sequentially by fiscal year to certain confidential
documents and are also noted on any associated responses and/or public
versions.

Federal Register Number

Federal Register numbers consist of the Federal Register citation for a
Commission issuance published in the Federal Register. The Federal Register
Number field is formatted as “[Federal Register Volume Number] FR [Federal
Register Page Number]” (e.g. 75 FR 21346).

Memorandum Control Number

Memorandum Control Numbers are assigned by the office filing the
document and frequently appear on internal memorandums and staff
reports.

Motion Number

Motion numbers are assigned sequentially by investigation. Docket Services,
as part of its internal processing of documents, assigns each motion a
motion number and references that number on any responses thereto. The
motion number field is formatted as “[Investigation Suffix]-[Motion Number]”
(e.g. 648-004, which represents motion number 4 in Investigation No. 337-
648).
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Order Number

Order numbers are assigned by the presiding administrative law judge in a
Section 337 investigation and unigquely identify each order or initial
determination. The order number field is typically formatted as a cardinal
number with no prefix or leading zeroes (eg. 6). When searching for a
particular order number in an investigation be sure to either leave the
Document Type field blank or to select Order and ID/RD - Other Than Final
on Violation because both of these document types are assigned order
numbers.

Publication Number

Publication numbers are assigned to each USITC publication by the
initiating office. The publication number can be found on the cover of the
USITC publication.

Search Tip #8: Adding Index Control Nos. When Searching On Document
Index Data

Click Here to See Tip

Searching Submitter Data

SUBMITTEE DATA

Fibed By 3 < These fields allow you to

onpshawor @[ ¢ search for documents

fim Organtzation. & & Syisctiom bt © Ender FlmiOng by the filer’s name, the
Mg E party itself and/or the
B4 PLaw ronp 13, LS S filing firm or

organization

Filed By
This field allows the user to search for documents by the name of the
individual who filed them.
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On Behalf Of
This field allows the user to search for documents by the party on whose
behalf the documents were filed.

Firm/QOrganization

This field allows the user to search for all flings made by a firm or
organization. Select a firm or organization from the drop down menu or
type a firm name to search. Only firms and organizations registered with
EDIS will return search results.

Search Tip #9: Permutations of Firm/Org Names
Click Here to See Tip

Date Data and Result Preferences

ke the left hand

field to set desired
date range

/ preference then use
DATE DDATA ' '
N Y (S f S the fields to the dght
OMcinl Recerad Date {memicddyyyy] = [ Selec =1 I g ) | TO EHTEF dGT@E
Wil PEelerenoes
Sort By: & |Dais = IBems per page; B |25 = sdd Index Conkrol Mo Llla'-l--- Ho =

/ Search | 5 Resst

pea Call IO -205-EDIS {3347]) oF

Use result preferences for sort
order, items per poage and
index control number
Colurmn

sil yousr guesstion deck Contect Us

Document Date

Use this field to search documents by the date of their creation. Document
date may be different than the official receive date. Document date wiill
be the date on the document.

Official Received Date
Use this field to search documents by the date the document was received
by the Commission.

For both date fields mentioned above, select a date range preference
from the drop down menu (e.g. “Filed On”, “On or After”, etc). Then, enter
a date or dates in the fields to the right, or use the calendar icon. The
search results will be limited to the date range set by the user.

Result Preferences
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This section of the search page allows the user to choose how they wish to
see their search results.

The user may choose to sort their results by Doc ID, Relevancy Score, or
Date (which is the Official Receive Date). The default sort is by Date.

The user may choose how many items appear on each Search Results
page: 10, 25, 50, or 100. The defaultis 25.

The user may choose which Index Control No. field appears on the Search
Results page. The defaultis Order No. Index Control Numbers are covered
in more detail on the section on Document Index Data in this guide.

Search Results

Once you execute a search, you will arrive on the Search Results page. This
page depicts high-level metadata for documents that match your search
criteria, including:

Doc ID

Doc Type

Document Index Data field (default = Order No.)
Inv #

Phase

Security

Official Receive Date
Filed By

Firm/Org

On Behalf Of

Score

From the Search Results page, you have the ability to sort your results by the
above fields and to access public documents that match your search
criteria. These capabilities are described in more detail below.
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Sorting Results

United States
International Trade Commission

Click to switch to

: Help

b Pgrggrgph mew Wialcoma, Jshn  Loao
Search Home =3 ddeanced Search =

hetadata field column Results \

— : =i
opte ECdErT—S0rtAble when Clicked R
Searched lor: Doosment Typels): “Mobon®, Firm Organizatonis): “Fish & R{..
Sl Pl Quaisry [+ le

f = 4587 .
official

Docip  poe  MEN gy e mmu@umw On Behall Of Score
Date

&OTIT4 - aaaT R Fish &
Moon | E38-08T | X383 | Viglalon | Confidential| waa P Richards.on = 0%,
Fil f Kopsidas P
(i Filwa) -

Fage navigation

Irve Tithe:  Cerain Consumes Elecironics and Display Devdoes and Products Qontaining Same; e Moo 337-TA-838

Ras@arch in Maton's Mobon and Memorsnoum i Supes of Tree Jobion for Sumemany Dl it he Accuied RIW Prosects Do Mot Infrifge D L58emea

Dol Tk

145 Pt
Show Excespt [+] :
FiTtE] DEfGUH SO[T Order = ]
Elacyonics Amanda, Inc and
3| Motion | B35-024 | 27838 |Viclaion|  Public revverse ch rOﬁOlOQiCGl b‘}l' Feiecommunications Amenica | 100%
[1Fila) o ) LG
Irvg Tithe:  Clnmin Corgu i EIaoionss inciuding s bis Prones § Dﬂ:ICIGI EeCEIVe DGTE

Do Taba: Réspondents’ Undppossd Mobon ko Enfry of 3 Proseclion Bar

Shgw Excorplt [+]

S05a14 U _— Figh & Samayrg EIRcEonics Amancy, e ana
‘?J Mobon | B30-023 | 2T-809 | violason Public - .‘pu "1";'“.\1 r Richargson | Sampung Telecemmunicalions Amenca 100%
[1Fila) o P LG

Irve Tithe:  Cariain Corumad Eacironics, including Mobie Phomes and Tablets: 337-Te-830

Do Tale:  Respondent Samaungs Ustion 1o Withdrew Subpoena Duces Tecum and Subpoens A9 Testcandum 1o Feinberg Day Alber & Thomoson LLP

Shivw Excodpt [+]
405148 e 6 18 Figh &
7] Molion | BOB-056 NT-a0d | Viglason Pubii “"l;u SN RIER PRIBEE | RiEhaiaaon Appla Ine 100%
L1 EBila |

The default order for search results is descending by Official Received Date.
Users can re-sort the results on the page by clicking on the column
headings (i.e. Doc ID, Doc Title, Inv #, etc.).

Use the hyperlinked pagination and arrows to advance through the listing.
The double arrows take you to the first [<<] or last [>>] page of the results.

Click Paragraph View on the upper right hand side of the results to change
to paragraph view. Defaultis Table View, which is what is most often
viewed and preferred by EDIS users.

Accessing Documents
Each document listed will have one or more attachments, as indicated by
the number of files listed in parentheses in the Doc ID column.

These attachments may be viewed, provided the document is public. For
confidential documents, you will only be able to view the Search Results
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page, shown immediately below, and the Document Details page,
depicted on the next page.

Cahich Mime == Advhnied Soaith =%

Search Results

e
\‘--.._f_..-/ Weltame, John_ Logout

Displaying 1 - 25 of
Searched for: Inve

Confidenfial documents
cannot be viewed

€& & 7

OSEID  yoe me JULE | Phaw | Seand | Rebe . FledBy | Hon/om On Behal Of Scare
g . Dol

Table View | Paracraph View

m.n BOO-17S | 337800 | ‘iclabon W'W_"u M8 | gt Redgee| LEDAMaNd InferDHgital 100%
M Walkins

Irve Titbe:  Cortain Wireless Deices with 3G Capabilies and Components Thensot 337-TA-800

Complindnt inlerDigiars Wobsn o Compel 3 Deposlon Dabe Tor Wark Lanning, of ARsmatively, for Ledve 1o Tazs Te Deposmon Oul of Tima, and Requestior
Snonienad Response Teme

Show Excerpt [+] :

Do Title:

40740 Soum Alatama bedical Science
! 1 Fa 5 . =~
Motion | B5T-000 | 237-857 vislation | Confidential TEEE 20%1E Jamie O} Asion & o Foundation, Wenck & Cie and 100%
Pl Undensood LLP P -
1 File) SMlabiLLC

[rve Tithe Cartain Reduced Folale Nulraoeusical Produds and L-MeTyifolale Raw ingredients Used Tharen, i No. 337-TA-857
Doc Tide:  Complaingnts’ MoSon for an Exdension of Tima 10 Comply with Qider Mo, 3

Show Excerpt [+]

4 Click the PDF icon toview the fist o o ssname | Somsssmaiiac sonee
. attachment Hnswen e Tramanue
[ dants U ad Thares, ire Mo, J3T-TAS5T
Do Tiede:  Mobion b2 Exdend Targed Dabe by Four Monfhs and Reguest for Shofened Responss Time
Shw Excerpt [+]:
abrrza Click the Paper Clip icon to view the
??F,,,. Document Details screen and a listing of all .
brve Tibe: Cortain Ehacironic Imaging Dusices; I UTTOChm erﬂs

Liobion of Thind Party Eastman Kogdak CErmpany e a0 EXenaion o poration and HTC
Amearica, el 's Subpoena Duces Tecum and Ad Tessficandum

Show Excerpt [+] :

Dheec: ikl

—AHTTHE

Click on the PDF icon to view the first attachment. If there is only one file,
clicking the PDF icon will open that one file.

If there is more than one attachment to an individual document, click the
paperclip icon. This will bring you to the Document Details screen. This
screen, depicted on the following page, contains all the metadata
associated with the selected document as well as a list of all attachments

to that filing. Click on each of the hyperlinked File ID numbers separately to

open the files.
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FAQ #9: The filing | am viewing contains many attachments. Is there a way

too

pen and download all of the attachments at once?

Click Here to See Answer

76



Search by Investigation

In addition to Advanced Search, EDIS provides a Search by Investigation
option. The purpose of this search is to search for particular investigations
as opposed to searching for specific documents.

Once logged into EDIS and on the Main Menu screen, shown below, click
on the Search tab to go to the Search menu.

United States

Intemnational Trade Commission

Home  Reports Ssarch  Submissisn ~ User Infe Help

Walcom, John., Logout

ED Menu

Walsarma b EDIS. You sre currantly lsgged in. Click Search to access

the search options
EDMS is the repository for all documaents filed in relation to an investigation
United States Internationsl Trade Commission (USITC). EDIS provides the capability to file
documaents for an investigation as vwall as search for documents which have been submitted to
the USITC.

Select a tab option above to proceed or login to ascess other EDIE functions, swch as search or
alectronic filing. Please login using an EDIS user name and password. If you do not have one,
planze register vin tha link on the right. If you sre having difficulty with yaur EDIS secount,
contact the EDIE Help Dask at (202) 205-EDIS (3347) or via smail at the link below for

Stay up bo date on filings

AEEISTANCE. with RS2
| o W Heln W Quicklinks

What's New in EDIS EDIS I User Guide Advanced Search

Handbook an Filing EDIS 3 Web Sarvice E-File Docyments

Guidance on Copy Ramts, Guide

E-Filing Waiver Guidance All EDILS Help Documents

Do you have & question for the EDIS Help Desk? Plesse call 202-205-EDIS (3347) or to ermail yowr question dick Contact Us.
#
500 E Streat. SW, Wazhington, DC 204346 :: Phene 202.205.2000 :: TOD 202.205.1810 ’i‘hﬁ}t.ﬂ_

privacy policy o sccessibibiny pelicy |© egual employmest opportunicy = freedem of information act  ethics & acrobat resder
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Choose the Search by Investigation option.

United States

International Trade Commission

Help

‘Walcoma, John... Logout

EDIS Search

EDIS will allow wou to search for content based on document nformation o by nvestigation information, Just follow one of the links below. Search results

far exteérnal users aré imited to publicly available documents and thes metadats a8 well a8 metadata about confidéentsal snd imited documents. Intemal
users must log in to view additional information and documents.

The contents of each fMing n EDIS may be subject bo copyright and cther proprietary nghts [with the exception of the notices, orders, and opirons of the
Commmidaon). It S the users obhgabon to déterminé and sabely cogynght o otheér e restndhons when publisheng o ctherwise dritnbuting matenal

found in EDIS. Transmission or reproduction of protected tems beyond that allowed by fair use requires the wiitten permissicn of the copynight owners
Users must make their own asgessments of nghts m hght

Lo Sear R Select search by Investigation

Search for dotuments by findng an mvestigation matching the critena entéersd.

G Ao Help Se POFS &an B vidaed using Adobs Acobal
s Click the Adoke icon bo downioad a free copy of Adobe Acrobat Reader

Do you have a question for the EDIS Help Desk?  Please call 202-205-ED15 (3347) or to email your question dick Congact Us,

400 E Street, SW, Washington, BC 20436 :- Phone 202.205.2000 :: TOD 202.205.1810 "G‘EA;_.M__

prvacy pelicy © socessibisty poboy T egqual employment opportunty

Fresdom of informabon sot © ethes SONCnET PESSEr

Users will be directed to the EDIS External Investigation Search Page
described on the pages that follow.

78



Search Criteria

The user may search on any combination of search criteria depicted and
described below.

United States

Interational Trade Commission

Home Reports Search Submission User Info Help

Welcome, John... Logout
EDIS External Investigation Search

This type of search returns a list of investigations matching your criteria. You may search for text string in the title of the investigation or for a specific
investigation number and phase; or you may conduct broad searches for all investigations in an investigation type. You can select the investigation status
to filter your search. From the investigation results, a link is provided to view the document records for that investigation.

@ | Search | @

INVESTIGATION DATA
Investigation Number: @

- Select-
Advisory
Advisory2 |

Investigation Phases: @

-~ Select - -
Byrd Amendment
Import Injury |

Investigation Types: @

Investigation Title @

Investigation Status: @ All v

Result Preferences
Items per page: @ 25 ~ Add Index Control No.: (2 Motion No -

@ Search ] @ [ Reset ]

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 ’ﬁSA.gg,{m

privacy policy & accessibility policy ©* equal employment opportunity © freedom of information act © ethics © acrobat reader

Investigation Number
Users can search by investigation number or, if a pre-institution Section 337
investigation, docket number.22

See also the section on Investigation Number under the Advanced Search
portion of this guide.

Investigation Phase

Some investigations have more than one phase and you can narrow your
results by selecting the phase desired. Not selecting a phase will return
results for all phases of the investigation.

Investigation Type

22 Once an investigation is given an official investigation number, the docket
number will no longer be searchable in EDIS.
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Select the type of investigation you are searching for. If you entered the
pre-fix in the Investigation Number field (i.e. 337- or 701-) you do not need to
select the investigation type. It will not disrupt the search if you do, but
would be redundant.

Investigation Title
The investigation title identifies the subject of the investigation. Partial titles
or investigation numbers may be entered.

See also the section on Investigation Title under the Advanced Search
portion of this guide.

Investigation Status
Select an option for investigation status. By default ALL statuses will be
included in the search results.

Result Preferences
This section of the search page allows the user to choose how they wish to
see their search results.

The user may choose how many investigation listings appear on the Search
Results page: 10, 25, 50, or 100. The defaultis 25.

Add Index Control No. is not applicable for Search by Investigation.

Search Results

When the user executes the search, the list of investigations meeting the
criteria is displayed.

The default sort order is ascending by Investigation Number. Users may re-
sort the results by clicking on the column headers: Investigation Number,
Investigation Phase, Investigation Title, Investigation Type, or Investigation
Status.

Use the hyperlinked pagination and arrows to advance through the listing.
The double arrows take you to the first [<<] or last [>>] page of the results.
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Click on the boarch | Submission | Usaer Infe .
irrvestigation number to #ewicsma. John.. Lanau

cpen investigation Click on column headers to
Anrimante sor results by that column abie View | Eacasast s
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Once the user finds the desired investigation, click on the hyperlinked
investigation number to open a Search Results page listing documents filed
in that investigation. An example is shown below.

United States

International Trade Commission

User Info

Halg

Welcome, John. . Logou
Search —> Select Ir

|
v

Search Results

Displaying 1 - 100 of 262 Documents Table View | Paraaraph View

Searched for: Investigation Number: “104-007", Investigation Phase(s): "Re...
See Full Query [+]

| Motion Official
RociD Roc Yvpe Mo, Iny = Ehase Security Boceive Efled By Eicm/CQra On_Behall Of Scorn
256403 i
Other 104-007 |Review | Public bt Rarnus usITe OMice of the Secretary | 100%

(1 File)
Inv Title: Sugar from the European Union, Belgium, France, ana Germany. and Sugar and Syrups from Canada, inv Nos. 104-TAA-7, AAT921-198-200 and 731-TA-3 (Review)
Doc Title: Adequacy Voles
Show Excerpt [+]

241465
TelephoneMeeting/Trip Fred Ruggles usITe Cffice of 100%

104-007 | Review | Confidential| 11/01/Z005 Investigations

= 12:00 AN
(1 File)

Inv Title: Sugar from the European Union, Belgium, France, and Germany, and Sugar and Syrups from Canada, inv. Nos. 104-TAA-7, AA1821-193-200 and 731-TA-3 (Review)
Doc Title: Jim Apate, Dyneon, Aston, PA; PTFE Miscropowders

Show Excerpt [+] :

21814

- - Response to Nolice of
. nstitution

LS

Arent, Fox,

THASIZ004 | ancy A Noonan | Kintner, Plotidn &
Kahn

1200 AW

Urited States Beet

Sugar Association Do

104-007 Raview | Public

File)
Inv Title: Sugar from the European Unlon, Selgium, France, and Germany, and Sugar and Syrups from Canada, Inv Mos. 104-TAA-T, AA1921-198-200 and 731-TA-2 (Review)
Doc Title: Revised Pages

Show Excerpt [+]:

213150
OWO1Z004

MNotice 104-007 | Review | Public 1200 AR

Marilyn . AbDott usITe OMmce of the Secretary | 100%

(1 File)
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Search Tip #10: OUII’s Investigational History
Click Here to See Tip

Reports

Once logged in, users have the ability to run a document filing report. This
report allows the user to filter on certain criteria to produce a list of
documents that is exportable in PDF, spreadsheet, or rich text form.
Running the Document Filing Report

To access the report, click on the Reports tab on the EDIS homepage.

United States

International Trade Commission
' j nome [[ENSER) Search  Submission User Info ey

Welonma, Jobw . Looout
EDIS Main Menu

Weloome to EDNS. You sre aarently logged . \

EDIS i th far 5l documents fle i
[internationst Trade commesn it . <k the Reportstab to -
a5 well a5 search for documents which havd Gd‘v‘Gr‘lCG TC‘ The ED'S

s ab option v ad or ko
Iflﬂ;l.tPTnttsn bmu?n:i;l;?:iﬁ:amz EEDDHS DGQE.

link: on the night. If you are having diffoulty
205-EDIS (3347) or via email at the link b

Stay up to dabe on flings with
RES

'm FIED GrHerATon |
| o Hep W Quicklinks | ' '
What's New jn EDIS EDIS 3 User Guide fdvanced Search
EDIS 3 Web Service Guide
E-Filing Waiver Guidanos

Do you have a guestion for the EDIES Help Desk? Please call 202 205-EDI5 (3347) or to email your guestion dick Cootact Us.

.
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDO 202,205.1810 m;@_

prrvacy policy © accsssbdty poboy & equal emplryment opporiunity & fresdom of information act = ethics = scrobat reader

From the Reports homepage, select Document Filing Report.
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United States

International Trade Commission

Home Reports Search Submission

User Info

Help

Welcome, John... Logout]

EDIS Reports

shown on the reports may be restricted to only th

eport detailing doswrfients filings.

Do you have a question for the EDIS Help Desk?

Rl

500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810

EDIS provides reports that show information about documents, investigations and users. Authorized users will be able to access selected reports. Data

ose document records that the user is authorized to read.

Please call 202-205-EDIS (3347) or to email your guestion click Contact Us.

“USA.gov..

ual employment opportunity : freedom of information act o ethics :* acrobat reader

The Document Filing Report query page, as shown below, allows the user to
customize his report based on the certain metadata fields.

United States

et

Raparts

International Trade Commission

Search  Sebmission  User Inte

Halp

Walcoma, John . Logout

Docurnent Filing Report

g ation Hurmbar &
Adhvmary

Advioryd
vesbgatioa Fhase

nvesbgalion Type
B | Sec 337

Aucthon Jac
Documest Type

AdpaEnan
3 Admaistral

Prublic

Sacurity Level [

Confidential

Enter your fter ortena for the Dooument Fling Report. These reports can be downloaded to Acobat as POF fles for printing.

Oificial Recetved Date immiddyl @ From- Thesugh = <[Niee01z dws[vaemz

Enlforcaemant
Enlonz emant?
%  Enforcementandfdisory =

Byrd Arspndmant

Impear Ingary

Indusiry and Economic Analyses
Fubs Making

L]

Auan Ragquis!

{ Plan
e Subpoena -

Enter the desired critera and
select Brecute Report

Result Preferences
Sort By: & Imvestigaton =  Sort Order: & Asce

= [Nemsperpage: D % -

D yow have 3 gueston for the EDIS Help Desk?

% [ ExecueRopot | & | Reset |

200 E Street, W, Washngton, DC 30436 :: Phone 3022052000 :: TOD 202.205.1810

Please call 202-205-E015 (3347) or to emaill your guestion dick Contact Us.

“USA.gov_

For further description of the metadata fields used in the report query,
please see the corresponding sections in the Advanced Search portion of

this guide and as hyperlinked in the list below:
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Official Received Date
Investigation Number
Investigation Phase
Investigation Type
Document Type
Security Level

Result Preferences

Once all desired criteria are entered, select Execute Report.
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Viewing the Report

Executing the report will result in a screen similar to that shown below.

Unitad Statas

Intermational Trade Commission

User Info Hizlp
The Doc IDs are hryperlinks which Sislcoma, John Loaoit
take vou to the Document Details
screen for that document 7t Filing Report
Exp To LS DOC
Displpying 1 - 26 of 26 Re
1
Document Filing Report
rrepris Piwd Raport from - Trroogs 11013012 o e 1ERE03 12 ad
e e e ¢ omesneel  (_lICK 0N ONne Of these fomat fee reeee
91 13Tae0 P 5 1DiG013 . BT T L
Viotseon extensiors to export yvour o
4 1XT880 Py § 11813012 \ B P B L
Viekssso, repor, as descrbed on the sotge
tcies thot follona
HLAE 1] Puls E 110012 Faimp ool Nebiim 6F Appawsnsaie SF khlza  Jasven O Aits B B LLP Migllpsin
et b Apcmerneim & Bwd LLP &5 Bakall &l =dmraracad Fhsilicamn, Lz
Ligllgazn Taghrclogim 1= »=d Ligllgrza
ped Wgilgegn Fachegiogian LI Fachmologean L8
#nd Bwaagrabon of Jeme 8
Usdaraoacd mi Lasd Counsal
agagar  NTaM M E Mg HoSiom ol Motios of Apcasrance of Foley & Lisne Mara Folay & Lasdnar LLIP - Svago
Wichaton Apcesranos Lardrae LLF con Bahail of Avage Petemcn Tachrologian Fibae
Techrclogen Fibar B, Avaga I [Bengapcrsl Pl
Techrcloge Senersl IP and Lid , Avmga
Avnge Tecnclogies U5 Ino Tachoologean
and Desigration of Lisra M Cerarsl 1P
Painrscn s Lusd Counesl Birgagcor] Pis
Lid, mrd Avaga
Tachaclogien U5
s
AciE 1ITME) P E 11839012 PO fbrbtpaprtan dgiutiredenl 1 % Bonondl by el JBmea O Al K Bid LLF Falierzas
Wigduagn Prgisgiies Svoe of Jaris [ e P Tachmasbageit, e
wherariadd St [ e bl igega
AT, oD bl B0 Piandrmapigart. L M)
Prevap S Brasdwiph gmg
Togperga O Durvesan
AT EN Puly E 118013 Pl Besbritrprtad® Agriiemn] ¥ B Bontd by 1P Jiven B ity B Bea LLP Rialipsin
bt Prstediien Sroel of Jaeie ] Faechacdogen. ing
edarwesd St b 2= Ligllgeca
e, Lise My Sose ) Fuachmgtogemn, Lid
Prymich e Bracsenn aed
Teomaea O Deviscn
L0gd 3xTam Puts E meaauiz PO Scbuoripteon Agreemact ia be Bound by e Tom M Adduo. Mairasi and PO USA, LLC, PO
Wiodatson Protective Order of Tom Soheumibeyg Schaumbeg Dwutmchiand
bl St e s RSl s St

The Doc IDs in the leftmost column are hyperlinks to the Document Details
screen for that document. From the Document Details screen, you may
view PDF attachments for public documents. See the Accessing
Documents section of this guide.

If there are multiple pages to the report, advance through the pages using
the hyperlinked page numbers or arrows. Double arrows take you to the
first [<<] or last [>>] page of the report.

Metadata information will not appear in the report for any document that
has not been processed fully by Docket Services (see Docket Services
Processing). There will be an asterisk (*) place-holder in the metadata
columns for such documents.
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Exporting the Report

To export the report, click on the hyperlinked format in which you wish to
export. PDF = Adobe Acrobat; XLS = spreadsheet; DOC = rich text file. (This
step is depicted in the screenshot on the preceding page.)

Exporting to PDF

Clicking on PDF will generate a PDF document similar to that shown below,
which you can save to the location of your choice. The Doc ID numbers
remain active hyperlinks that will route you back to the Document Details
screen in EDIS for that document. If you do not have an active EDIS session
running, you will be asked to log-in with your EDIS credentials after clicking
on a hyperlinked Doc ID.

Document Filing Report
Dezsngrmeends. Filed Report From - Theough 117012012 anad 115277230132 for Invesigabon Number 137800 in phase{s) Waolisn Generated on' 112523012 13757 P
Boc ID v Mym - Sec  F _Oéficial Beceles Bes Tvos Decumsni Tl Files By FirmiOrgamization Fited On Bestaif
e AT AN ektann Pub s . H LISITC Admaresiraire Law
hdgn
37 80 kot The Doc 1Ds are hypedinks S N e Lo
which take you o the -
- Document Defdils screen for NecaABrdlP  etenon
4l TenePuiosbinges, o
that document ek
Tectwrskig-s, L8
Lindetworsd ai Lead Courrier
ASSDET  ANT-BE0 Violswon Pubh B §10000E Plustase o Pt ol Appearance of Foley & Laaee Mane Folery & Lavdmat LLP Avags
B e Lardrer LLP on Diehall of Avage  Peleron Tectnodogers. | i
T Pancbimipes, Folser 1P Bl P | Seraise | P
Technologes Genaral IP o Lid | Avags
Arwage Techrologee L & ine and Teretunidogm.
Crresgnarion of Lianas M Poderson Geneeral 1P
s Leasd Courmesd {Sargapone) Py
Lid , anad Amgi
Technologers L1 S
Les
4018 AT -0 olateon Pub E LAB=rir )y PO Subscnpson Ageeement 3o be Bound bry e Jaree 0 Alpton & Bard LLFP Welanas
Prodecive Cider of Jamee O | rjeermenand Technologes, ln
Uinderwoosd, Stewen CF and Mdellanos
Hiermamanger, Lior Muchs, Soof J Teschunoogees, Lid
Provrack, Mavmer Brancaagn, and
Thasrvasa 0. Duenasn
S01T T Vielwbon Pub B 1103093 PO Sadrinlr Sgrreienl b e Bored Iy Bee Jarree [0 Algles & Bard LLP el ararn
Pooeciee Order of James [ Lriasracad Technologees., Ing
Linderwoed, Strven [ anad Mdpllarn
Himmanger, Lior Muchs, Soof J Teschnadogess, |Lid
Foreck Lywer Brandean and
Thawreas: 0. (Dupsinon
I oo —

Exporting a Spreadsheet or Rich Text File

Clicking on XLS or DOC will launch an Open File window in your browser,
prompting you to select the application with which you wish to open the
exported spreadsheet or document. You may also save the file to the
location of your choosing.
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Opening filexls

=S |[Opening filextt

You have chosen to open
=] filexds
which is & Microsoft Excel 97-2003 Worksheet
from: https://edis.usitc.gov

What should Firefox do with this file?

") SaveFile

] Do this gutomatically for files like this from now on.

[ ok

| | concer |

You have chosen to open
5] filert
which is a: Rich Text Format
from: hitps://edis.usitc.gov

‘What should Firefox do with this file?

©  Openwith | Microsoft Word (default) -

"1 SaveFile

[T Do this automatically for files like this from now on.

Once opened in the application of your choosing, you can re-sort and
format the report to your liking and save to the location of your choice. The
Doc ID numbers remain active hyperlinks that will route you back to the
Document Details screen in EDIS for that document. If you do not have an
active EDIS session running, you will be asked to log-in with your EDIS
credentials after clicking on a hyperlinked Doc ID.
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RSS Feed Generator

EDIS has designed a notification service to inform users about incoming
documents in EDIS. External users are notified when the document is
validated. (See the section of this guide on Validation.) This function
facilitates users in receiving a heads-up on the critical documents which
may impact an active investigation. RSS (Really Simple Syndication) is a
protocol used to make this information available to users.

In order to receive such notifications, you must:

Set up an RSS reader.

0 The USITC uses RSS Popper and configuring RSS Popper is
described below. However, other readers may be used and it is
recommended you contact your internal computer support
department for assistance in setting up an RSS reader.

Create and generate an RSS Feed.

Establish the RSS feed in an e-mail/alert application.

0 The USITC uses Microsoft Outlook, which syncs with RSS Popper,
and the process for establishing a feed in Outlook is described
below. However, other e-mail/alert applications may be used
and itis recommended you contact your internal computer
support department for assistance in establishing the RSS feed in
an application.

Note: It may take up to 24 hours after a document is filed for the USITC staff
to process the document. Thus there will be a delay of up to 24 hours
between when a document is fled and when a User will be informed
through the RSS Feed and/or the document may be accessed on EDIS.

The EDIS RSS Feed normally cycles every 15 minutes. Upon initial set up the
RSS Feed will generate notifications for documents filed within the past two
weeks before catching up to the present time. Multiple notices may be
received when key metadata changes as the case manager reviews and
verifies the document.

Configuring RSS Popper

Please contact your internal Computer Support Department for assistance
in setting up an RSS reader. If you do not have a Computer Support
Department, you can obtain several RSS reader products online. One
suggestion is to use RSS Popper which syncs with Microsoft Outlook. This is
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the RSS reader used by the USITC. Use of this tool is described below, but
other RSS readers can also be used.

If you choose this RSS reader, you will notice a new menu item on your
Microsoft Outlook toolbar, as shown below.

= Inbox - Microzoit Dutlook Rss Popper
File Edit Yiew Favoites Tools : Help AdoE
$INew + &5 X Do Bepl FRepl oAl W Forward
= = % _ [RSS Popper~ |Refiesh RSSisON _

Ophions.

Folder List =]
(5 € Homad | 200

|

Optiors

There are two configuration parameters for RSS Popper that you may want
to modify. Go to RSS Popper drop down and click Options, as shown
above. The following two parameters will appear:

Disable error e-mails: should be checked. By defaultitis not.

Refresh Interval (Sec): this is the frequency at which Popper checks
for new notifications. By defaultitis set to 10 min (600 seconds) for
which to receive notifications. You may modify this value based on
your personal needs. If your needs are not urgent, you should
probably set this value to 900 or even 1800 seconds (15 minutes or 30
minutes).

Creating an RSS Feed to Identify the Documents You Wish to
Receive

Once logged in to EDIS, access the RSS Feed Generator by clicking the link
on the right-hand side of the EDIS homepage beneath the picture of the
ITC building (see next page).

89



United States

International Trade Commission

Home  Reports Search  Submission  User Info Help

Welcome, Joehn_ Logout
EDIS Main Menu

Wiekcoma to EDIS, You are currently logged n,

EDIS i tha répository for all documents fled i relation te an nvesbigation conducted by the United States
Intemational Trade Commission (USITC). EDIS provides the capability to file documents for an investigation
a5 well a5 search for documents which have been submitted to the USITC.

Select a tab opbion abowe to proteed or bogn to access other EDIS functions, such as search or electronic
filing, Flease legin weng an EDIS wser name and password, If you do not have one, please register via the
Birik on the night. If you are having dificulty with your EDIS account, contact the EDIS Help Desk at (202)
205-EDIS (3347) or via émal at the link below for assistande,

Stay up to date on flings with
RSS
 me W e M oucktmks | S—
Handbook on Filing EDIS 3 Web Service Guide E-File Documents
Guidance on Copy Rgmis, All EDLS Help Documents
E-Filing Waiver Guidance

Click RS Feed
Zenergtor to begin the

Bo you have 2 question for the EDIS Help Desk? Please call 202-205-€D15 (3347 orto emaiyour . [DMOCeEss of setting up a

feed

e

500 E Street, SW, Washington, DC 20436 :: Fhone 302,205.2000 :: TDD 202,205,

privacy policy = scoessiblity policy & sgual employment opportunity = fresdom of information act & sthics = scrobat resder

From the EDIS3 RSS Feed Generator page, begin by adding either an
Investigation Type or an Investigation Number. Please see the
corresponding sections in the Advanced Search portion of this guide for
more information on Investigation Type and Investigation Number.

To add an investigation type, select the type from the drop-down list and
click Add Investigation Type. To add multiple investigation types, repeat
the process.
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United States

Intemational Trade Commission

Home  Reports  Search  Submission

User Infe

Help.

Wilosma, John

EDIS2 R5S Feed Generator

Lot

Investigation Type B
Select nvestigation types to track,

Imvestigation Type:  Byrd Amandmeant

In [ (g Impeat bnyury
rasiigations Industry and Economic Anabyses
Select nwestioation fuis Making

Sac 337
Tarlf Affairs & Teade Agreamants
LT

& Finclitdd nve

% | Generate Fasd URL |

Use this utility to set up notifications on newly anving documents in EDIS.  You may sign up for R5S Feeds on EDIS documents by selecting an
Irvestgatan Type of Invedhaatan b track, then Mter by Document Type f dédwred, Any combanabion of cpbond may be deladted snd the rédults bre
created as a union of the options selected. For help on configuring your email or bladkberry and how to use this tool, please view the EDLS User's Guide.

= d"~ Add Investigation Type ﬁ\‘

Select the Investigation Type you
wish to add from the drop-down
and click Add Irvestigation Type

%[ Clear Foed Detais

Do you have a question for the EDIS Help Desk?  Flease call 202-205-EMMS (3347) or to email your guestion chck Contad Us.

TSA.ov_

scrobal reader

500 E Street, SW, Washmgton, DC 20435 §: Phane 2022052000 ;: TDD 202.205.1810

PIYECY DOy sCcessibality polic

equal employment epportunity = freedom of informatsen act = ethics

To add specific investigations, click Find/Add Investigation. This will open an
Investigation Search box, depicted on the following page, in which you
can enter criteria and click Search to find the desired investigation. Once
you locate the desired investigation in the resulting list, click the hyperlinked
investigation number to add that investigation. To add multiple
investigations, repeat the process.
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INVESTIGATION DATA —
Evesigation Rester 2 7]
arstuaton rases 3 o Enter Investigation
i _ . Ik
Adesony2 | criterica and click
= Select = Wekcome, John.. Lo
Ievshgaten Trows "i‘-‘:‘;i‘?.":"' Search Bed cenerator
presbgabos hame 1 hmwmﬁﬁsfu«mmﬁmwmm
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o e 31 - A o blackberry nd haw b3 e the o], pleane wew the EDIS Users Gosde,
Rislt
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% [ Sewch | 3 Fuwm | N
Irvstigation Rumber: 790"
SEARCH RESULTS
Displarying 1 - 1 of 1 Investigation
Irretigation Ievestigation  levestigation Tik lrvestigation  javestination
| “volon Cortain Cosrcyme (1) Prodecs anibods br  Sec 337 b ! .
Mg Sarme; 337-Th 730 3| Cloar Fewd Detais |
o ek gortact v

Click the investigation number forwhich you wish
to create an R3S feed

T8,

= L=

Once all desired investigation types and numbers are added, the screen

will look similar to that shown below.

a1ty
ardal Trade Commission

LIritesc
Irterm

.

Added Investigation Types

Flelg

Uins thes uitiity to st up notifications on newly arrvng doouments i EDES.

Tmvestbgalion Type 2
fimlat invaetsgatsnn types to track

Byrd Arnaslerme

"'“"""'I: ?11-._
Selocted Investigation Typos

Tnshestey and Loomonde Analvsis

& AN Boousment Tvpas

Bedack From Lo 2 | nm:

ey

55 Feed Generator

Invvaatiaatin Tvpa oF Inyestigation to track, than fiker by Documant Tvps f dessrasd, Any combnation of ootiond may be sslactad snd tha results ara
orealad ake ursdn of the Spebns seledted. For helo on Conhduwing v amad oF blatkiberre and Bows 10 use Thes Tool. pleasas vesaw U LOLS Uisera

= | Adkd ervesbgabon Type |

Wslcame, John. Logout

Foes mmany mign ug for BSS Fasde on D015 doouments By selscting sn

Liusde,

Foreach added
Irvestigation
Type/Numberselect

Mrvmptne® Amfanry

Sabact From Lisk | Ramovs

Added
Irestigations

® AN Doousmant Tvpes

Imvnstbgations 5

Ralelt iy MRYRON S G0 TFS0k

e

Tnwsstignibon B0F FOi © Whobkabbom

B | Faniiibaial invesegeeon |

Feploaiad Investigailons

& AN Dot Typaes S abaey Frosm Lt 2| FRamave |

| Gienosnte Fosd UL |

Ein i Mavs & dreestion fos e BO0E Hels Cesk?  Plesss call 2022050018 (I347T) OF D0 sl v gussteon ek Sorla s

whether vou want a feed
for ALL document types
or toselect the document
tyvpes vouwant to be
niotified on from a list

| Cisas Fesd Detsis
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From the above screen you can opt to be notified when all document
types are filed for the given investigation type and/or number. (This is the

default option of All Document Types as shown above.) Or, you can Select
From List.

Note: If creating a feed for an Investigation Type, we recommend users
further narrow their feed by Document Type. The USITC receives hundreds
of filings a day. Choosing an Investigation Type without further selecting
document types from the list may inundate your inbox with notifications.

Opting to Select From List will bring up a list of document types. Notice, as

shown below, that the lists will be different depending on the investigation
type/number selected.

-Selected Investigation Types-

v and Ec

All Document Types @ Select From List @ [ Remove l

Available Document Types Selected Document Types

Action Jacket

Action Request E
Briefs and Written Submissions
Comments/Response to Comments
Comespondence

Cormrespondence - USITC

Hearing Material - Exhibits/Testimony =

Import Injury

All Document Types @ Select From List @ | Remove | |view/Hide

Available Document Types Selected Document Types
Action Jacket A
Action Request
Brief - Final Comments
Brief - Non-Party Statements and Other
Brief - Post-Hearing/Conference
Brief- Pre-Hearing
Comments on Adequacy -

nvestigations @
elect investigations to track.

U | Find/Add Investigation

Selected Investigations

Investigation 337-790 - Violation

All Document Types @ Select From List iiJ

Available Document Types Selected Document Types
Action Jacket o
Action Request

Answer to Complaint

Brief Filed With ALJ

Brief on Review/Remedy
Caifiad Mailing List

Highlight the document type(s) you are interested in receiving notification

for and click the left-pointing select arrow to move them to the Selected
Document Types box.
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Once you have added all the investigation types/numbers and selected all
the document types on which you desire to be notified, click Generate

Feed URL.

EDIS3 RSS Feed Generator

Uss Ths ulilty to st up rolfeabons on mewly sreeeg documents = BOIS.  You may sge up for R55 Feeds on BDIS documerts by selscling sm nvestigalne
Type of [svestigation to treck, then filler by Decument Type & desired, Any combanalion of splions may be selecied and the resulls sre created a3 & unics of
the sptions wiwsied, For belp on configurning youwr emad or Blackbemy and Pow o vee this tool. plasw view P 005 Uper s Guide,

Tnvastigation Type & The radio button is set
R s s s to Select From List
) b | Acd Investgaton Type
Aosailable /
Document Types
Industry and Al
- mm/ Selected Document
0 a1 Docurghet Trows B Satnct From Lt 2 | Ramove | [Views Hide] T‘}"DBE
mmﬂw
Mﬂr.lmt Commgris/Responss 1o Comman
Acton Reguest . s |Comespondence
Briefs and Wraten Submissions 0T |Comespondence - LUISITC
Haaring Maieral - Exhibits Tastmon
Heanng Materal - Request 1o Appea
Memaeandurn
New Reguest il nd
Impart Injury
o meeeen Select and Deselect
AvaRaRS DOCUmen BUHOHS el Typed
Fropective Ondes -
Pratective Onder Cartification of Des .z |Cpewon. Commisson
Pratective Order Reguest ¢ |Petton
Protective Ondes Reguest Amendme
Publcation « USITC

Cuastonnare - Bank AL -
Cuestonrase - Comments on Drah

Inwvestigations D
Saiwct mensligations T Treck

b | FardiAdd bnv eSEgaton

Selected Investigations

Inwestigation 337-760 - Violation

) 28 Documert Types & Syiect From st 1

Avalabis Document Trpes Spimcted Document Tipse

. e
. -

Cormes| UsITC z
pEOnGEnCE - |:| 9 -
malect

Drseovery Statement

Enchiibit List

Extubil Objections

[Exchilbit, Posa-Trial AL -
Exoeert Renort

b | Genecate Fesd URL b | Coear Feed Datais

D= you have 8 uestion fer the EDIS Melp Desk?  PMease esll 202-205-E005 (3347) = ts email your question shek Coelsst Us.

504 B Strect, SW, Washinglon, BC 20434 :: Phene 202.308.2000 :: TDD 302.208.1810 ﬂﬁﬁ_&g@_

BB DRy BT ER Ty PaiTy il EMESMET SIOOTNTY -~ FOEIST OF INDITRETON BT = ] SENGENT FERSET
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You will arrive at a screen similar to that shown below titled, EDIS3 —
Generated RSS Feed URL.

United States

Intemational Trade Commission

Home  Reports Search  Submission  User Info

Help

RSS Home —> R

EDIS3 - Generated RSS Feed URL

Welcome, John... Logoy

RSS Feed URL
Copy and Paste into your email RSS reader.

hetetpe://edis. usitc.gov/edis3-internal
/feed/RCRITERICHNINVDEL: 3254 : PHASE:Violation: CRITERIONAOIDEL: 10:CRITERI

ONAOIDEL: 4:CRITERIONANOTIFY:true

@ | StartNewFeed | @ | EditFeed Details |

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 /ﬁ&,gm‘”

privacy policy © accessibility policy = egqual employment opportunity = freedom of information act = ethics = acrobat reader

If not already highlighted, use the mouse to select (highlight) all the text in

the generated RSS URL window. Hover the mouse cursor over the

highlighted text and right click. From the resulting drop-down menu, select

copy.

United States
International Trade Commission

Welcoma, John_. Lo

Highlight fullky the text in the box
EDIS3 7Gend  gnd right click. Select Copy from

RSS Feed URL / the resulting menu.
Copy bnd Paste nto your émasl RSS resder,

aticn rCRITERIHRADIDEL: 10 CRITER]

Cig
Lopy

Padts

| St Dcketx

QUL

Sebect A8
| = 205 {3347} il k .
D yona o | Check Epeling lease call 02-205-E005 (3347) or to email your queson chik Contac Us
Lengriages * |bc 20436 :: Phone 202.205.2000 :: TDD 202.205.1610 ’ﬁSA.gE:J
S (T
Ieapect Ehernent (1)
3 employment oopofunty fraadom of informaban st ethels SIrohat reader
S Comeert Web Page to Adobe PDF _
Ak Web Page to Existing POF...

You now have the URL copied into your desktop clipboard.
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Establishing the RSS Feed Using RSS Popper in Microsoft Outlook

If using RSS Popper, in the MS Outlook toolbar, select the down arrow to
invoke a drop down menu as shown below. Select from the menu Edit

Feeds.

Select Edit
Feads

The screen below will appear. Click the “New>>" button.

2 Tonds lnfo
E-[ 1 ] |. | ] e Mew 3h

Click
B ey ==

A secondary menu list will appear where the user should select RSS/Atom
Feed to display the Feed Information dialog box shown on the following
page. Paste the URL text copied earlier into the Link field.
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- Feed Information . PICICE UEL ___ ;IElﬁl
General | Authentication | Text in the
Link field
¥ Enabled Clear History

[T Download Web Page

[ Download Podcasts

| Get From Feed |
Dest Folder | _Browse |
|

[E0...85400 or leave empty for global defaudt settng)

o< ]

Cancel |

Click the mouse anywhere and the title field will self-populate or click Get

From Feed. Click OK, then review the folder for notices.

¥ Feed Information

General | Authentication |

=10 x|

™ Download Web Page

Click “OR”

™ Download Podcasts

Fopulated
¥ Enabled / Clear Higtory |
Link Iﬂw!feﬁwﬂmndeﬁsy(gw!eclisEl-e:-:ternaIa’feedx'HI:HITEHIEIH:&EIIDEL:
Tille [EDIS3PROD-Extemd Get From Feed |
Dest Folder  |\Madbox - RSS\EDIS3PROD-Extemal  Browse
Refresh Interval I (60...86400 or leave empty for global defaulk setting)

N

Cancel

Change the title of the feed so you will recognize it, such as the
investigation number and phase.

Click Browse on the Dest. Folder. Within the user’s inbox you may create a

new folder for this feed. By default, notifications will be placed in the MS

Outlook folder RSS\USITC Document Notification Syndication Feed.
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Users may choose to identify it to facilitate tracking messages better, such
as the investigation number and phases.

First, modify the Title field so it describes the properties of the notification
such as the investigation number or investigation type (e.g. Inv. No. 337-556).
Next, click on the Browse button in the Feed Information window to bring up
the Select Folder.

Select Folder n E I

—yEolders:
ﬂ Contacts - (= I

= D:-:etl:d Ibems [25) E

Fotce S @{
& Inbox

Folder T2 Joumsal

{2 Motes

2 Outbon
= RSS2

L | Select RSS

3 ASS Popper
S USITC Document Motification 51 Folder

{Es SAIC -
P , _*I_|

Click Mewy

In the Select Folder window, select the RSS folder and click the New button
which will bring up the Create New Folder window shown below.

Create New Foldes

[dame:

/_433?-55&
Folder contains:
[Mail and Post Ttems

Create New Folder

Tvpe name
Select where bo place the Falder:

of folder — B i —
here T 3 Calerdar )
% Contacts
#-(d Deleted ltems |32)
|48} Draits
o Click OK
(b Motes

¥ Dutbox
=5y HSS =

i SalT

oK comcel |

In the Name field, type the name of the new folder the user wishes to

create which identifies the feed the user will be receiving (e.g. the

Investigation Number or Area of Interest). Select OK to close the window.
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The new folder will automatically be created in the MS Outlook folders
under the RSS parent folder and it will appear highlighted in the Select
Folder window. Clicking OK again will change the Destination Folder field
in the Feed Information window to the new folder as shown below.

Click OK and it will return to the original RSS Popper, as shown below.

EJ [ i | Link um>>| ]

F  USITC Document Netificaton 5 stion Faed  hitpe/feofsppeden wsbhe. goviic-rsz/app PpagenR endeif sFeedbosvicssed ser

Feeads

Click CK

l Enabla

ok |  Cacel | ooy |

Click OK and this will return user to MS Outlook. Users will see the folder, as
shown below.

= B RS5 Cutlook
2 RSS Popper Errors / Folder
4 USITC Document Matification Syndication Feed (1)
{3 sent Items
o5 o

The new mailbox folder will contain a list of notification e-mails that you
select to receive.

Managing Multiple Feeds
Repeat the processes as noted above to create additional feeds.

Disabling or Deleting RSS Feeds
Users can disable/enable a feed at any time if to temporarily stop the feed
for a limited amount of time. Simply select the line of the feed to disable
and then select the Disable button in the lower right portion of the window.
The checkbox on the left side of the window will be unchecked until the
feed is enabled again.
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To permanently remove a feed from your list, simply select the feed from
the Feeds Info window and select the Delete button in the upper right
portion of the window.

Viewing and Maintaining E-mails
Once notifications are received, they will appear as e-malils in the
designated notification folder. You may view them as you would any other
email message in Outlook. Simply select one of the e-mail entries from the
list in the notification folder to display the text of the email. Once received,
maintenance of the e-mail notifications is also carried out in the same
manner as other e-mail messages in Outlook. The e-mail messages will
remain in the receiving folder until deleted or move the e-mails to another
folder. Notification e-mails can be deleted from the system by selecting
them for deletion in which case they will be moved to the Deleted Items
folder to await being permanently deleted from MS Outlook. They can also
be moved to other folders via the drag and drop feature of MS Outlook.

RSS Feed E-maill

When a notification is received, access to the document is not directly
available via the RSS notification message. Instead, the document can be
found using the search capabilities available in EDIS. Click on Search and
login to view documents. A link is provided in the e-mail message which will
bring up the EDIS home page, as shown below.

UNITED STATES :_-
INTERNATIONAL TRADE COMMISSION 3

EDIS Home Help

Login

Electronic Document Information System (EDIS)

Welcome to EDIS. You are currently not logged in.

EDIS is the repository for all documents filed in relation to an investigation conducted by the United States
International Trade Commission (USITC). EDIS provides the capability to file documents for an investigation
as well as search for documents which have been submitted to the USITC.

Select a tab option above to proceed or login to access other EDIS functions, such as search or electronic For full EDIS access:

filing. Please login using an EDIS user name and password. If you do not have one, please register via the Login

link on the right. If you are having difficulty with your EDIS account, contact the EDIS Help Desk at (202)

205-EDIS (3347) or via email at the link below for assistance. If you need an EDIS account:
Reqgister

Forgot your password?
Forqot Password

What's New in EDIS EDIS 3 User Guide Stay up to dart{';g“ filings with

All EDIS Help Documents
All EDIS Helo Documents

Do you have a question for the EDIS Help Desk? Please call 202-205-EDIS (3347) or to email your question click Contact Us.

“USA.gov
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 P -ngm

vacy policy i accessibility policy :: equal employment opportunity o freedom of information act ©: acrobat reader
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Appendix of Frequently Asked Questions

FAQ #1: | am a paralegal. Should | register on EDIS?

Yes. Register and create an EDIS account under your own name. However,
please note that all filings must be submitted under the User Account of the
attorney or individual who signed the pleading.

Click Here to Return to Guide

FAQ #2: My Firm/QOrganization is not listed on EDIS. What should |
do?

The Firm/Organization field has a drop down menu, pictured below, that
contains the names of all frms and organizations currently in EDIS. If your
firm/organization is not listed, you have two distinct options, *Not Applicable
and *Not Listed.

Firm/Organization 3, [ Select -- ~|
Address @ [*Not Applicable
Address @ *MNot Listed
24 IP Law Group USA, PLLC
City/Province @ A.G. Edwards & Sons, Inc.
A l. Root Company
State @ |A.J. Rose Manufacturing Co.

. Abelman, Frayne & Schwab
ZipPostal Code 3, |apjondi, Foster, Sabin and Davidow
Country/Region 5 |Abram E. Hoffman LLC

@ |Acuity Brands Lighting Group, Inc.

Choose *Not Applicable if you plan to use EDIS infrequently for research
purposes only and/or you are not affiliated with a firm or organization.

Choose *Not Listed if you expect to use EDIS frequently or plan to file
documents with the USITC.

If you select *Not Listed, a pop-up box will appear requesting information
about your unlisted firm/organization. Enter the required information as
shown on the following page for the unlisted firm or organization as you
would like it to appear on EDIS and your user account and click Submit.



EDNS - REQUEST TO ADD UNLISTED FIRM
Please enter new company information. (*) denotes required field.

Requester (Full name) @ |
Firm | Organization Name @ |
Address @ |
Address @ |
City/Province @ |
State @ [~ Select - 7|

dpPol  Entervyour organization’s

Counts information and click 'I

Teleph Submit

Fax i |
Firm Email (recommended) (@) |

Firm WRL (Website address) (3 |
[sumT ] @ [cLosE Xx]

Clicking submit alerts the EDIS Help Staff that there is a request to add a
new firm or organization.

Continue on with the registration process with *Not Listed as your
Firm/Organization.

Your account will be updated at a later time to reflect the firm name once
it has been added.

Click Here to Return to Guide




FAQ #3: What do | do if | can’t remember my password?

The user has three chances to login before the system automatically locks
the account, as shown below.

United States
Interational Trade Commission

+ ERROR: Password incorrect for the given login ID - account has been LOCKED. Please contact the USITC EDIS System Administrator for help
(202) 205-EDIS(3347).

EDIS Login

Enter Username and Password

Username (2
Password (3

Please type the word appearing in the picture

® | Logn | @ [ Reser |

If you need an EDIS account: Reqister

Forgot your password? Forgot Password

Do you have a guestion for the EDIS Help Desk? Please call 202-205-EDIS (2347) or to email your question click Contact Us.

/..-t
500 E Street, SW, Washington, DC 20436 :: Phone 202.205.2000 :: TDD 202.205.1810 USAngM

privacy policy . accessibility policy .. equal employment opportunity . freedom of information act & ethics . acrobat reader

If you forgot your EDIS 3 password, click on Forgot Password (found on the
EDIS home page or the login screen, as shown on the next page) to reset it.



United States
Intemational Trade Commission

EDIS Login

Enter Usernamse and Password

Username L5
Password 1L

Pleaas type the word sppoaring n the picturs

&
@ [ Login | @ | Reset \
Lison [REN Aew | Click Forgot
of you neeed an BOMS acoount: Bogister PGSSW‘:‘rd
Forgot your padeword? Forgol Pasdward f‘

D ol have 3 quesion for the BDIS Help Desk?  Please call J02-205-ED15 (3347) er to email your questson chek Contact Us,

.
500 E Street, SW, Washington, DC 20436 :: Phone 202,205, 2000 :: TDE 202.205.1810 Mg@_

privacy policy © scosssibiity policy = equal smployment cpportunity = freedom of information sct © athics = acrobat reader

Once the user has clicked Forgot Password, it will display the screen
pictured below. Enter your User ID in the appropriate field and click on Get
Information.

United States i
International Trade Commission
Honme
Enter yvour Lser ID and __
. Li@n
Forgot Password Select Get Information
Forgot Password will allow you to réset your password baged on antwemng yo questions, After snbe wour usér id you will be prompted to
ANSW T your twio secunty quastions, Comedly answanng one will allow thangs your paseword,
EDIS FORGOT PASSWORD
User i0: @ @[ Getinformaton | @ | Gancel |

Do you have a question for the EDIS Help Desk? Please call 202-205-ED15 (3247) or to email your guestion cick Coatact Us.

SO0 E Street, SW, Washington, DC 20435 ;1 Phone 202,205.2000 ;; TOD 202,205,810 mggf_

DSy ey sroessibdity policy equal employmment opporiursty freedom of sformation st ethecs: acrobst resder

The user will now be asked the security questions selected when registering.
Answering either question correctly will allow the user to change the
password.



United States
Intermational Trade Commission

Lgary
Forgot Password

Forgot Password will aBow you to reset your password based on answ enng your seosnty questions, After entenng vour user id you will be promated to
angwer your bwo secunty gquesbons. Correctly answenng one will allow you to dhange your password.

EDIS FORGOT PASSWORD

Please answer the lollowing questions and click "Validate” when Finished. Anﬁwer The Secy ri 1'\}(
Seoumity Question 1: What oty was wour motherFather bom n? ':IU 88“0 ns Gﬁd ':”':k
Anwwer 1 &

Walidate

Caoumty Question 2: What 2 the name of the strasl you gréw up on?

AnEder 3 ‘1.
@ | Validate ﬁ;::l-’-——’

Do you have a guaestion for the EDIS Help Desk?  Please call 202-205-E045 (3347) or to email your guastion dick Contact Us.

-
200 E Street, SW, Washington, DC 20436 =: Phone 202.205.2000 :: TOD 202.205.1810 ’Tj"!th.gg‘(

privacy pobcy © socesnibildy pobcy - aqual empleyment cpparturaty | freadam of infarmation act & sthice | acrobel reader

The user will now be prompted to enter a new password for their EDIS
account. This password carries the same requirements as the original
created at the time of registration. Once the user has created a password
that meets these requirements, click Change Password.

United States
International Trade Commission

Lggen

Fargot Password

Forgot Password will allow you to reset your password based on answenng your secunty questons.  Affer entenng your wser id you will be prompted bo
anEwer your B secunity questions, Correctly answemmg one will allow you to change your password,

EDIS FORGOT PASSWORD

Please enter a new password for your sccount. Reenter the password then dlick O

Create and confirm

Ha'w Password 3 | ord must be between 8 and ‘}l‘OI._,Ir =T DCISSWOI’d .
characters long and contain letters .
(@-z, A=), at heast one number [0-5), hl’pe: 1N CGDTChU
i Havw Passwond '3 and Bt least one speciil charscer (&,

letters, and click
Chaonge Possword

o B BRe) Bt fo EpBcad

Pisaze typo the word appoaring in the picture

Do you have a guestion for the BDIS Help Desk? Please call 202-205-EDIS (3347) of to emad your guesbion check Contact Lis.

L
-
500 E Strest, SW, Washington, DC 20436 :: PFhone 202,205,2000 :: TOD 2022051810 %ﬂgﬂ_

Treederm of inf
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You have now successfully reset your password and may login!23

Click Here to Return to Guide

FAQ #4: Why is my account locked/inactive/disabled?

Account Locked

User accounts will be locked after 3 failed password attempts. Please
contact the EDIS Helpdesk (202-205-EDIS or edis3help@usitc.gov ) to
unlock the account.

Account Inactive

User passwords expire after 180 days and must be changed. EDIS will
automatically generate an email to the email address listed on the User
Account two weeks before the password expires prompting the User to
update his or her password. If the user does not update his or her
password after 180 days, the account will become inactive. To re-
activate the account, please contact the EDIS Helpdesk.

Account Disabled

EDIS accounts will be marked as disabled after one year of non-use.
Users may contact the EDIS Helpdesk to return their account to active
status. Additionally, if you change firms, your account will be disabled
and you must re-register on EDIS by creating a new User ID.

Click Here to Return to Guide

FAQ #5: Can an assistant file documents on behalf of the
signatory?

Yes, but you should log-in under with that attorney’s EDIS User ID and file the
document under the attorney’s EDIS Account.

Click Here to Return to Guide

FAQ #6: I’'m not sure what type of document this is. Can | just put
“Other?”

“Other” is typically not the appropriate document type. If you are unsure of
what type of document you are filing, please contact the EDIS Helpdesk or
Docket Services. The type of document you choose determines the number
of paper copies you must provide. Failure to provide paper copies may
affect acceptance of your filing.

23 Users should immediately receive an e-mail notice informing you that the
password has been changed. Should you receive an e-mail notice regarding a
change to your password which you did not initiate, contact the EDIS Helpdesk
immediately at 202.205.EDIS (3347).
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Click Here to Return to Guide

FAQ #7: | am not the registrant, but want to receive the EDIS filing
confirmation emails. What should | do?

EDIS only allows one email address to be associated with a User Account.
You could do either of the following:

Create an additional EDIS account for an attorney who files with the
USITC often, with your email address listed on the account.

Create an email distribution list and use the distribution list as the email
address on the User Account. Please contact your IT department for
assistance in creating a distribution list.

Please contact the EDIS Helpdesk if you would like to change/update an
email address listed on an existing EDIS User Account.

Click Here to Return to Guide

FAQ #8: My filing is very large. May | submit the required paper
copies to Docket Services on CD or DVD?

Yes. Please be sure however that what you provide is still an exact replica
of what you filed on EDIS. You do not need prior approval from the
Secretary to submit copies on CD or DVD.

Click Here to Return to Guide

FAQ #9: The filing | am viewing contains many attachments. Is
there a way to open and download all of the attachments at
once?

No, not unless the entire filing is in only one file/attachment. Some filings,
particularly complaints and petitions, will have more than one attachment.

To open, view, and/or print the entire filing you must open each
attachment separately. There is no way to open all of them at once.

Click Here to Return to Guide




Appendix of Search Tips

Search Tip #1: Entering Multiple Search Terms

Criteria in more than one field is considered an “and.” For example, if the user enters
investigation number 337-406 and document type “Order”, the search engine will
return orders issued in 337-406.

Click Here to Return to Guide

Search Tip #2: Selecting More Than One From a Drop-Down List

For any dropdown menu on the search page, more than one value may be
selected, use “ctrl” + click to select multiple values.

Click Here to Return to Guide

Search Tip #3: Boolean Search Terms

Full Text Keyword uses Boolean search terms and Boolean terms may be uppercase
or lowercase except as provided below:

Boolean Search Term Function Example
and search for additional “hardwood” and
phrases/words “China”
or search for different “flashcard” or
phrases/words “memory card”
* wildcard searches “steel*” returns the
words steel, steels,
% Steelers, steelworkers,
etc.
NOT (must be eliminate search terms “Stainless NOT steel”
uppercase) from your results would return only
documents with the
word stainless that do
not also have the
word steel24

24 To search for the word - not - itself in the text, enter the word in double quotes - “not”.
1



Boolean Search Term Function Example

$ stemming to retrieve “spea$” will return
documents with a speak, spoke, spoken
different conjugation of
the verb

Click Here to Return to Guide

Search Tip #4: Entering the Investigation Number

The investigation number can be entered either in full as 337-TA-406 or 337-406 or as
the suffix, e.g. 406. All entries should return the same result, with the notable
exception that if you merely enter an investigation’s suffix you may want to also
select an investigation type (see below) so that you don’t retrieve search results
containing that suffix for both Import Injury and Section 337 cases, for instance, when
you only wish your results to be for Section 337 cases.

Click Here to Return to Guide

Search Tip #5: Investigation Title Search in Import Injury Cases

For Import Injury cases, the investigation title also includes the list of countries
involved with the case with corresponding subordinate (child) investigation numbers.
Therefore, the user may use this field to search for certain countries or certain
commodities.

An example of an import injury investigation title: Certain Aluminum Extrusions from
the People’s Republic of China; Inv. Nos. 701-TA-475 and 731-TA-1177.

Click Here to Return to Guide

Search Tip #6: Searching for Section 337 Orders

If searching for Orders in a Section 337 investigation, be sure to select the following
document types: Order, ID/RD - Other Than Final on Violation; and, ID/RD - Final on
Violation. An ID, or Initial Determination, is a judicial order that requires Commission
Review. Thus, selecting all of these will return more complete results.

Click Here to Return to Guide

Search Tip #7: Adding Index Control Nos.

Certain document types are associated with Document Index Data. For example,
Motions are assigned Motion Nos. and Petitions are assigned CBI Nos. Therefore,
when searching on a document type that has an assigned Document Index value,
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you should scroll down to Result Preferences at the very bottom of the Search Page
and add the appropriate index control number. For example, if searching on
document type “Motion” you should change the Index Control No. field to Motion
No. See the screenshot on the following page.
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Doing so, will ensure that the Index Control No. is displayed on the Search Results
page, as shown on the following page.
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Search Tip #8: Adding Index Control Nos. When Searching on Document
Index Data

When searching by any of the above Document Index Data fields, ensure that the
searched on field appears on the Search Results page by adding the index control
number in the Results Preferences section at the very bottom of the page.
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Search Tip #9: Permutations of Firm/Org Names

Firm/Organization names often change. Therefore, to capture all results associated
with a firm/org, select multiple entries (by holding down the ctrl key) that closely
mirror the current firm name. For example, selecting Smith & Jones, Smith &
Associates, Smith & Jones — New York City, will give you a broader set of results than
might have otherwise been obtained had you only selected one out of the above
list.

Click Here to Return to Guide

Search Tip #10: OUII's Investigational History

If having difficulty locating a Section 337 investigation in EDIS, try searching The
Office of Unfair Import Investigation’s Section 337 Investigational History. You may
view just pending (read: active) investigations or all investigations. The
Investigational History pages may be accessed from the USITC website.

The Investigational History provides basic information about investigations such as
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Complainants, Respondents, presiding Administrative Law Judge, Status of the
Investigation, Patents Involved, etc. Many users find the Investigational History
helpful when searching for a particular party to an investigation or patent number.

(When searching patent numbers, enter the patent number in quotation marks,
including commas.)

For more information on using the Investigational History, please contact the Office
of Unfair Import Investigations.

Click Here to Return to Guide
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[bookmark: _Toc351133376]Introduction and How to Use This Guide

Welcome to the United States International Trade Commission’s (USITC) Electronic Document Information System, Version 3 (EDIS).  EDIS is a repository for documents filed in Title VII, Section 337, and other investigations before the Commission.  Users may access EDIS at http://edis.usitc.gov

This manual gives a basic overview on how to use EDIS to file and access documents.0F[footnoteRef:1]  This user guide is designed to provide guidance for external users on how to: [1:  Please note that the screen shots included are based on views in Mozilla Firefox.  Users accessing the internet from another browser may have slightly different page views and format.
] 


Set up an EDIS user account

Electronically file documents

File certain documents over-the-counter with Docket Services by creating an EDIS cover sheet 

Search for documents using EDIS

Answers to frequently asked questions and tips on searching appear at the end of this guide.  These questions and tips are linked to throughout the guide.  Clicking on the links in the guide will take you to the answer or tip.  Clicking on the links in the answers or tips will return you to where you were in the guide.

This guide frequently references and links to other help documents which can be accessed via Docket Services’ homepage. 1F[footnoteRef:2]  [2:  Docket Services’ homepage: http://www.usitc.gov/docket_services/] 


For further assistance regarding EDIS please e-mail the EDIS Helpdesk at EDIS3Help@usitc.gov or you may contact the EDIS Helpdesk at 202-205-EDIS (3347). 

[bookmark: _Toc342473659]For other general assistance concerning filings and procedural guidance contact Docket Services at 202.205.1802 or visit the Docket Services’ homepage.




[bookmark: _Toc351133377]Accessing EDIS

To access EDIS, type the following URL http://edis.usitc.gov into your browser or find it on the USITC homepage 2F[footnoteRef:3] under the Research Tools block, EDIS | Login | Register.  [3:  USITC Homepage: http://www.usitc.gov] 


[image: ]

[bookmark: _Registering_for_EDIS][bookmark: _Toc342473660][bookmark: _Toc351133378][bookmark: _Toc342473661]Registering for EDIS

[bookmark: _Toc351133379]Who Should Register

EDIS is free of cost and open to the public.  All EDIS users must register and create an account and password to log-in and use EDIS.

[bookmark: FAQ1Question]Users may search and run reports for investigation documents and view publicly available documents on EDIS.  With limited exception, users participating in investigations must file documents with the USITC via EDIS.

FAQ #1:  I am a paralegal.  Should I register on EDIS?

Click Here to See Answer

[bookmark: _Toc342473662][bookmark: _Toc351133380]How to Register for EDIS

Go to the EDIS home page, which is pictured below.  Important system information is displayed in the Notices Area.  For example, information such as scheduled maintenance is posted here.

  [image: ]

Find Register, on the right side of the page, and click on the link. 

Clicking on the Register link will display the EDIS – Terms of Use Agreement page, which you must read carefully and accept, if you wish to continue, by clicking the Accept button at the bottom of the page.

After accepting the Terms of Use Agreement the user will arrive at the EDIS Online User Registration page, pictured on the following page.  

Enter your personal profile information, keeping in mind the following:

Name: If you plan to file documents, ensure the name you enter exactly matches the name with which you sign documents.

Firm/Organization: The remaining address fields will automatically populate with the information supplied for the Firm/Organization selected.

Contact Information: The email address entered here is where ALL EDIS communications for this account will be directed, including acceptance/receipt notifications. 

[bookmark: FAQ2Question][image: ]

FAQ #2:  My Firm/Organization is not listed on EDIS.  What should I do?

Click Here to See Answer

The EDIS Online User Registration page contains a section titled Login Information that requires prospective users to create a user ID, password, and security questions.  This section is pictured on the following page. 

[image: ]

Enter the desired User ID in the appropriate field.  The User ID may only contain letters (a-z, A-Z) and numbers (0-9). The User ID is not case sensitive.  If the user sees an error message after clicking Submit this means the User ID is already taken. 

The password must be:
Between 8 and 30 characters long, 
Contain letters (a-z, A-Z),
At least one number (0-9),
At least one special character ($, !, /, # etc.),
Contain no spaces, and
The password is case sensitive.

Please retain your password after creating it.  EDIS Help Staff do not have access to passwords.

The purpose of the security questions is to provide users who have forgotten their passwords with a method to regain entry to EDIS.  Please select a security question and provide its answer—making sure that the question and answer are known to the user of the account.   Security question answers are not case sensitive. 

To submit the registration form, enter the characters that are shown on the multi-colored background at the bottom of the page.  For users having difficulty reading the letters, click the refresh icon to the left of the Captcha.  The letters entered must match the letters displayed to be able to submit the registration request. 

Once the user has entered all of the required information into the registration form, click Submit, as pictured below.[image: ]If all of the information has been submitted correctly the user will arrive at a verification page (shown below) that allows a double check on the information entered.  Once the user has verified that all the information is correct, select Accept Information to continue or Make Changes to return to the registration form to make corrections.[image: ]




[bookmark: _LOGGING_INTO_EDIS][bookmark: _Logging_Into_EDIS_1][bookmark: _Toc246224931][bookmark: _Toc280803130][bookmark: _Toc342473663]Upon selecting Accept Information, the user will arrive at the Successful EDIS Registration page, pictured below.[image: ]You have now successfully completed the registration process for EDIS!




[bookmark: _Toc351133381]Logging Into EDIS 3



Once you have become a registered user of EDIS, you may login to the system.  Users can access the Login page from the EDIS home page, pictured below.[image: ]After you click on Login on the EDIS home page, your browser will be directed to the EDIS Login page, as pictured on the following page. 
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[image: ]Enter the username, also known as the “User ID” 

Enter password.  Remember that the password is case sensitive.  

Enter Captcha letters.  Users having difficulty reading the Captcha letter may click the refresh icon to the left of the Captcha image to generate new letters 

If the user has successfully entered the username, password, and Captcha characters, the user will be taken directly to the EDIS Main Menu Page, pictured on the following page.

[image: ]

[bookmark: FAQ3Question]Once you’ve arrived at this page, you have successfully logged into EDIS!

FAQ #3:  What do I do if I can’t remember my password?

Click Here to See Answer

[bookmark: FAQ4Question]FAQ # 4:  Why is my account locked/inactive/disabled?

Click Here to See Answer

[bookmark: _Toc342473664]


[bookmark: _Toc351133382]Updating Your EDIS Account Information 

[bookmark: _Toc342473665][bookmark: _Toc351133383]Changing Your Password/Security Questions

Once logged in, you may change your password or security questions on the EDIS Main Menu page by selecting the User Info tab.

[image: ]

Select either Change Password or Change Security Questions from the EDIS Maintain User Information screen, shown below.  If you wish to change your security questions, you will be prompted to confirm your password before doing so.

[image: ]

[bookmark: _Toc342473666][bookmark: _Toc351133384]Changing Your Personal Contact Information

[bookmark: _Toc342473667]Please contact the EDIS Helpdesk to update your email address, phone number, or address.

[bookmark: _Toc351133385]Changing Your Firm or Organization

[bookmark: _Toc342473668]If you have changed firms or the organization you are with, you must re-register on EDIS by creating a new User ID under your new firm/org name.  Contact the EDIS Helpdesk to request they disable your old account(s).




[bookmark: _Toc351133386][bookmark: _Toc342473669]Document Filing

[bookmark: _Toc351133387]General Information

Users must file all documents electronically via EDIS, except for the following:

Title VII Petitions

337 Complaints

337 Motions for Temporary Relief

Requests pursuant to 19 CFR §§ 206.2, 207.10, 210.8, 210.75, 210.76, 210.79

If you are unable to file electronically, you must request a waiver from the Secretary to the Commission to file in paper.

A user must have an EDIS account in order to file documents.  Please see the Registering for EDIS section in this guide for instructions on setting up an account.

Please bear in mind that large files may take longer to upload on EDIS.  Thus, it is advisable to begin your electronic filing at the earliest time possible.  Filings submitted electronically after the 5:15 p.m. EST deadline will be officially received the following business day and may result in a missed deadline.

[bookmark: _Ref280029100][bookmark: _Ref280029163][bookmark: _Toc280803136][bookmark: _Toc342473670]Certain types of documents require submission of paper copies to complete your filing.  These copies should be delivered to the Docket Services, Room 112-A at the USITC.  For information regarding which documents require paper copies, how many, and when, see the Guidance on Paper Copy Requirements.[footnoteRef:4] [4:  Guidance on Paper Copy Requirements: http://www.usitc.gov/secretary/documents/copy_requirement_guidance.pdf] 


[bookmark: _Preparing_a_Document][bookmark: _Toc351133388]Preparing a Document for Filing 

Users should become familiar with the USITC Rules of Practice and Procedure4F[footnoteRef:5], as well as any promulgated rules for the investigation in which they are filing, such as an administrative law judge’s ground rules.   [5:  USITC Rules of Practice and Procedure: http://www.usitc.gov/secretary/fed_reg_notices/rules/itcrules0212.pdf] 


Users should review the Handbook on Filing Procedures5F[footnoteRef:6] for information regarding policy, formatting, and document filing rules. [6:  Handbook on Filing Procedures: http://www.usitc.gov/secretary/documents/handbook_on_filing_procedures.pdf] 


When filing electronically all files must conform to the following rules.  Documents that do not meet the following criteria will fail to be uploaded on EDIS for electronic submission:

All documents must be submitted in Adobe Acrobat portable document format (PDF), Version 1.3 or greater.  

PDF file must not be password protected or have additional security on it.

Each attachment must be 25MB or less.

Documents must not contain hyperlinks, embedded links, or Java Script actions; comments or other overlaid objects on the original text; created stamps or electronic sticky notes.  These errors can be prevented or corrected by flattening the PDF.

[bookmark: _Electronic_filing][bookmark: _Toc342473671]Possible resolutions to common technical errors you may encounter when filing electronically may be found in the EDIS3 User Guide – Submitting Electronic Media6F[footnoteRef:7]. [7:  EDIS3 User Guide – Submitting Electronic Media: http://www.usitc.gov/docket_services/documents/EDIS3UserGuide-CDSubmission.pdf] 





[bookmark: _Electronic_Filing_1][bookmark: _Toc351133389]Electronic Filing 

Login to EDIS using the account of the signatory to the document being filed.  

Once logged in, click on the tab marked Submission, as shown below.

[image: ]

Click E-File Document to electronically file a document, as shown on the next page.

[image: ]

[bookmark: _Toc342473672][bookmark: _Toc351133390]Metadata Entry for Electronic Filing

The user must complete the fields as described on the pages that follow.  Error messages will be displayed if data is missing or incorrect.

[image: ]

Filed By

[bookmark: FAQ5Question]This field automatically populates with information according to the User ID under which the user is logged in and may not be edited.  Filed by should be the individual who signed the document being filed.

FAQ #5:  Can an assistant file documents on behalf of the signatory?

Click Here to See Answer

Firm/Organization

This field automatically populates with the user’s firm/organization provided during registration.  This information should reflect the firm/organization submitting the document.7F[footnoteRef:8]  If the data displayed is incorrect, external users must contact the EDIS Helpdesk at 202.205.3347. [8:  If you recently registered and requested your firm be added to EDIS, you may submit your document with *Not Listed as the Firm/Organization.  Once USITC Staff adds your firm to EDIS they will update your account and the information of any document you may have submitted.] 


Filed On Behalf Of

Please enter the name of the party you represent (ex: ABC Corp.)

Submitted By

[bookmark: _Investigation_Number_2]This field populates the registered User ID associated with the account used to login and may not be edited.




[bookmark: _Investigation_Number_3]Investigation Number

Users may not type the investigation number into this field.  Follow the steps below to locate the investigation in which you are filing.

To populate the investigation number field:

Select Find Investigation.  The Find Investigation button launches a search tool to locate the desired investigation.

[image: ]

Locate the desired investigation by entering as much or as little information necessary in the fields pictured and described on the following page.  Oftentimes, a user need only enter an investigation number to locate the correct investigation.

[image: ]

Investigation Status.  Select the correct phase in Investigation Status.  For most investigations, this will be the default: Active.  However if you would like to broaden your search results change this field to All.

Investigation Phase.  This field is best used in conjunction with an investigation type or number.   This field represents the posture of the proceeding at the Commission, e.g. if the investigation pertains to enforcement of Section 337 orders, the investigation phase = Enforcement; or, if the investigation is a sunset review in a Title VII proceeding the phase often = Review.

Investigation Type.   This field is best used in conjunction with another field to locate only certain types of investigations.  For example, to locate only 701 or 731 investigations with ‘steel’ in the investigation title, select Import Injury from the Investigation Type list and enter ‘steel’ in the Investigation Title field.

Investigation Number.  This is the most accurate way to locate the investigation in which you are filing.  Type the Investigation Number or Docket Number in the field for the document being filed.  Users may enter the entire investigation number (ex: 337-491) or just the last three digits of an investigation number (ex: 491, which will return both “332-491” and “337-491” from which you may choose your desired investigation).  In EDIS, do not include “-TA-” in the investigation number.

Investigation Title.  Users may enter text in the Investigation Title field which initiates a keyword search of all investigation titles.  For example, typing “orange” in the title field returns all investigations with “orange” in the investigation title. This field acts as a string, so multiple words must be contiguous to be found.

Click Find Investigation.  This will refresh the Find Investigation box with investigations that meet your search criteria hyperlinked at the bottom.


Select the correct investigation number and phase for the document being filed by clicking on the investigation number link, as below.

EDIS will then ask “Are you sure?”  If this is the correct investigation and phase click OK.

[image: ]

Once OK is clicked, the investigation type, phase, and title automatically populate in those fields on the submission page.

[image: ]



Security Level

Security Level indicates the level of access allowed for a document.  Please use extreme care in selecting the appropriate security level.  Incorrect coding may lead to unauthorized disclosure of confidential and/or business proprietary information.  

Document Type

The Document Type list is prepared based on the type of investigation selected.  Select the document type from the drop down menu that most accurately describes the document being filed.  Accurate selection of the document type determines if and how many paper copies of your filing must be submitted to Dockets to complete your filing.[footnoteRef:9] [9:  Please see the Guidance on Paper Copy Requirements to determine if and when paper copies are required. ] 


[bookmark: FAQ6Question]Please see the EDIS Coding Manual 9F[footnoteRef:10] for guidance in selecting the appropriate document type.   [10:  EDIS Coding Manual: http://www.usitc.gov/docket_services/documents/edis_coding_manual.pdf] 


FAQ #6:  I’m not sure what type of document this is.  Can I just put “Other?”

Click Here to See Answer

Document Title

This field is designed to help identify the document.  Please input the title of the document as stated on the document (the field allows up to 255 characters).  Note:  There are standard titles for certain documents.  Please see the EDIS Coding Manual, which for guidance in selecting the appropriate document title.

Document Date

The document date automatically populates with the date the e-filing is created.  The document date cannot be modified by the user.  However, Docket Services may modify the document date during processing and quality-control reviews.  

OSE Alert Flag

Users are currently not able to select this option.  

Party Has Been Served

Check this box if you have served the document.  This box has no legal significance and does not substitute for a certificate of service where one is required by the Commission’s Rules. 

Section 337 Processing Details

Certain types of documents may be before either the Commission or the Administrative Law Judge.  If you are filing such a document type, please choose whether your filing is for the consideration of the Commission or the Judge.  This may affect the number of paper copies required to complete your filing.

Once you have entered in all the metadata pertinent to your document, click Attach Edit Document(s), as shown below, to begin the process of adding your document(s) to the filing.

[bookmark: _Toc280803139][image: ]

[bookmark: _Paper_Copy_Requirement][bookmark: _Toc342473673][bookmark: _Toc351133391]

Paper Copy Requirement

Filing rules require paper copies be submitted to Docket Services for certain document types.  These copies should be identical to your electronic filing.  This copy requirement is in addition to any copies you may be required to provide to an administrative law judge in a Section 337 investigation pursuant to his rules or order.  Original signatures are not required.  For more information, please see the Guidance on Paper Copy Requirements.

Copies can be mailed or hand delivered to:10F[footnoteRef:11]  [11:  Please note that many document types require follow up in hard copy by the next business day.] 


Docket Services

500 E Street, SW, Room 112A

Washington, DC 20436

After clicking Attach/Edit Document(s), you will arrive at the Paper Copies Required notification page, if paper copies are in fact required for your document type.  This page tells you the number of copies required and when they are due. 

Read the Paper Copies Required page, shown below, and click I Accept.

[image: ]

[bookmark: _Toc342473674][bookmark: _Toc351133392]Adding Attachments

After clicking I Accept on the Paper Copies Required page or (if no paper copies were required for your document type) after clicking Attach/Edit Document(s) on the EDIS Electronic Document Submission page, you will be directed to the Add Attachments to Document page, shown on the following page.  You have the option of adding a single attachment or adding multiple attachments at a time.

[image: ]





[bookmark: _Adding_a_Single]


[bookmark: _Adding_a_Single_1]Adding a Single Attachment at a Time

Click on Browse to open a File Upload pop-up window.  Navigate to the folder where the file is stored and select the desired PDF attachment by either double clicking on the document or highlighting the document and selecting Open.  Please remember that any one attachment must be 25MB or less.

[image: ]

Please add a descriptive title for the attachment.  If left blank, the file ID number for the uploaded file will be used as the Attachment Title.


Select Add Attachment to attach the document to the filing.

[image: ]

The attachment is immediately scanned for viruses and compliance with technical standards as stated in the Handbook on Filing Procedures.  Should the attachment fail any of the technical requirements, an error message will be shown indicating the reason for rejection.  If an error occurs the document will not be added in the Attachments list.  The user should correct the problem immediately and attempt to attach the document again.  An example of an error message is shown on the next page.  Note that the document is not in the attachments list.

[image: ]

If you have multiple attachments, you may repeat this process until all attachments are uploaded.




Adding Multiple Attachments at a Time

Click Add Multiple Attachments to attach documents to the filing.

[image: ]

Select Browse to attach the PDF documents to be uploaded.  If you would rather add the PDF documents one at a time, click the Add One Attachment at a Time button and follow the instructions in the Adding a Single Attachment at a Time section of this guide.

[image: ]

A browse pop-up window will appear, as shown on the next page.  In the Look in: field, select the folder that contains the documents you wish to attach.  Notice that the only file type displayed is PDF since only PDFs are acceptable for EDIS.  Select the attachments for upload by holding down the Shift key and selecting the first and last attachments desired or by holding the Ctrl key down and selecting the desired individual files.  Click Open to add these files to the Multiple Attachment List.

[image: ]

You may upload a maximum of 10 attachments at a time.  Attempts to upload more than 10 attachments will result in an error message, shown below.  Any files attempted over 10 will not be uploaded and will not appear on the list of Attachments on EDIS.  After uploading the first 10, repeat the selection of the next 10 until all have been selected and added for this filing.

[image: ]




Please add a descriptive title for each attachment and select Upload Attachments to attach documents to the filing.

[image: ]

The attachments that successfully uploaded are shown on the Attachments list.  All attachments are immediately scanned for viruses and compliance with technical standards as stated in the Handbook on Filing Procedures.  Should any attachment fail any of the technical requirements, an error message will be shown for that attachment indicating the reason for rejection.  If an error occurs, that attachment will not be added in the Attachments list.  The user should correct the problem immediately and attempt to attach the document again.  An example of an error message is shown on the next page.  Note that the document is not in the attachments list.

[bookmark: _Toc280803141][bookmark: _Ref280865049][bookmark: _Ref280865064][bookmark: _Toc342473675][image: ]

[bookmark: _Toc351133393]Completing The Submission

All successfully uploaded attachments will appear in the Attachments section on either the Add Attachments page (Fig. 1) or Add Multiple Attachments page (Fig. 2), depending on what option was chosen for adding document(s).

Deleting, Sorting, and Accepting Attachments in the Attachments List

To add additional attachments, select Browse, Add Multiple Attachments at a Time, or Add One Attachment at a Time.

To delete an attachment in the Attachments list, click the red x to the right of the attachment title.

To sort multiple attachments in the Attachments list, click the up ↑ arrow to move the attachment to a higher position in the

If you wish to continue with your submission without editing your metadata at this time, click Accept Attachments.

To return to the metadata screen after adding and ordering all desired attachments, click Back to Document Data.11F[footnoteRef:12] [12:  Your attachments will remain appended to your filing. After editing your metadata, click Submit w/Attachments at the bottom of the metadata screen to arrive at the confirmation screen shown in step 6.] 


Fig. 1:  Screen Shot Adding a Single Attachment at a Time

[image: ]




Fig. 2: Screen Shot Adding Multiple Attachments at a Time

[image: ]




Review your data and attachments

Clicking Accept Attachments or Submit w/Attachments will bring you to a confirmation screen, shown below, where you have the opportunity to review the metadata and attachments.  Verify the information.

If correct, select Accept Information.

If incorrect, select Edit E-Filing Data to go back and make edits or Edit Attachments to delete or add attachments.

[image: ]




 Notice of Receipt of Submission

Once you select Accept Information, you reach the screen titled EDIS Notice of Receipt of Electronic Documents, as shown below.  This screen should have a barcode and 6-digit Document ID number.  Print this page.  You must provide this barcoded page with your paper copies where the rules require paper copy follow up.  (See the Paper Copy Requirement section in this guide.)

[image: ]

[bookmark: FAQ7Question]An email confirming the filing will also be sent to the email address of the EDIS Account under which the document was filed.  Please note that this acknowledges receipt in the EDIS system.  The Commission and the assigned Administrative Law Judge (where applicable) determine acceptance of the document on the merits in light of Commission rules and other applicable laws and procedures.

FAQ #7:  I will be filing under another attorney’s User ID, but want to receive the EDIS filing confirmation emails.  What should I do?

[bookmark: FAQ8Question]Click Here to See Answer

FAQ #8:  My filing is very large.  May I submit the required paper copies to Docket Services on CD or DVD?

[bookmark: _Paper_Filing][bookmark: _Toc246224938][bookmark: _Ref280801590][bookmark: _Ref280801602][bookmark: _Ref280801686][bookmark: _Toc280803142][bookmark: _Toc342473676]Click Here to See Answer

[bookmark: _Toc351133394]Paper Filing

The following documents must be filed over-the-counter at:

USITC Docket Services

500 E Street SW, Room 112-A

Washington, DC  20436

Title VII Petitions

337 Complaints

337 Motions for Temporary Relief

Requests pursuant to 19 CFR §§ 206.2, 207.10, 210.8, 210.75, 210.76, 210.79

If your document is not of the type listed above, you must submit a waiver request to the Secretary of the Commission to file in paper form.  (See the Creating an EDIS Cover Sheet for Documents That Require a Waiver to File in Paper Form section of this guide.)

If your document is not of the type listed above and your request for waiver to file in paper is not approved, you must file electronically, following the steps outlined in the Electronic Filing section of this guide.

[bookmark: _Toc342473677][bookmark: _Toc351133395]Creating an EDIS Cover Sheet for Documents That Require Paper Filing

Title VII Petitions, 337 Complaints, 337 Motions for Temporary Relief, and Requests pursuant to 19 CFR §§ 206.2, 207.10, 210.8, 210.75, 210.76. 210.79 must be filed in paper form.

A user must have an EDIS account in order to file documents.  Please see the Registering for EDIS section in this guide for instructions on setting up an account.

Login to EDIS using the account of the signatory to the document to be filed.

Once logged in, click on the tab marked Submission as shown below.
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Click Create Cover Sheet as shown below.
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Metadata Entry for Cover Sheet Filing

The user must complete the fields as described below.  Error messages will be displayed if data is missing or incorrect.
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Filed By

This field automatically populates with information according to the User ID under which the user is logged in and may not be edited.  Filed by should be the individual who signed the document being filed.

Firm/Organization

This field automatically populates with the user’s firm/organization provided during registration.   This information should reflect the firm/organization submitting the document.12F[footnoteRef:13]  If the data displayed is incorrect, external users must contact the EDIS Helpdesk at 202.205.3347. [13:  If you recently registered and requested your firm be added to EDIS, you may submit your document with *Not Listed as the Firm/Organization.  Once USITC Staff adds your firm to EDIS they will update your account and the information of any document you may have submitted.] 


Filed On Behalf Of

Please enter the name of the party you represent (ex: ABC Corp.)

Submitted By

[bookmark: _Investigation_Number]This field populates the registered User ID associated with the account used to login and may not be edited.

Investigation Number

For documents requiring paper filing, there is not yet an assigned investigation number.  Therefore, the user must select New Request in this field.
When the user select New Request the investigation number, investigation phase and document type will automatically populate.

Investigation Type

The user must select the investigation type from the drop-down list provided.  For example, if you are filing a Section 337 complaint, you would click New Request and then select “Section 337” in the investigation type drop-down list.
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Security Level

Security Level indicates the level of access allowed for a document.  Please use extreme care in selecting the appropriate security level.  Incorrect coding may lead to unauthorized disclosure of confidential and/or business proprietary information.  

Document Title

This field is designed to help identify the document.  Please input the title of the document as stated on the document (the field allows up to 255 characters).  Note:  There are standard titles for certain documents.  Please see the EDIS Coding Manual for guidance in selecting the appropriate document title.

Document Date

The document date automatically populates with the date the e-filing is created.  The document date cannot be modified by the user.  However, Docket Services may modify the document date during processing and quality-control reviews.




OSE Alert Flag

Users are currently not able to select this option.  

Party Has Been Served

Check this box if you have served the document.  This box has no legal significance and does not substitute for a certificate of service where one is required by the Commission’s Rules. 

Once you have entered in all the metadata pertinent to your document, click Create Cover Sheet, as shown below.
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Paper Copy Requirement

For Title VII Petitions, 337 Complaints, 337 Motions for Temporary Relief, and Requests pursuant to 19 CFR §§ 206.2, 207.10, 210.8, 210.75, 210.76. 210.79, you must file the original document over-the-counter and bring the appropriate number of copies, as specified in the Commission’s Rules.  See also the Guidance on Paper Copy Requirements.




After clicking Create Cover Sheet you will arrive at the Paper Copies Required notification screen.  This screen tells you the number of copies (in addition to the original document) that are required and when they are due.

Read the Paper Copies Required screen, shown below, and click I Accept.
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Completing the Submission

After clicking, I Accept, you will arrive at a confirmation page, shown below.
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Verify the information.  If all the information is correct, click Accept Information.  To make edits to the metadata, click Edit Cover Sheet Data to return to the EDIS Cover Sheet Submission screen.

Clicking Accept Information will generate the screen below, containing an EDIS document ID number and barcode.13F[footnoteRef:14]  Print the EDIS Cover Sheet. [14:  An EDIS cover sheet has not been officially generated system until you arrive at the page with a document number and barcode. ] 


[image: ]

Upon successful creation of the cover sheet, an e-mail notification will be sent to the filer informing them that their cover sheet has been generated.

Delivering Your Filing to the Commission

Bring the following to:

USITC Docket Services

500 E Street SW, Room 112-A

Washington, DC  20436

Original document14F[footnoteRef:15]  [15:  Please see the section of this guide titled CD/DVD Submission for guidance on how to submit your over-the-counter filing on electronic media.] 


The requisite number of copies (see Guidance on Copy Requirements)

[bookmark: _Creating_an_EDIS][bookmark: _Toc342473678]EDIS Cover Sheet 

[bookmark: _Creating_an_EDIS_1][bookmark: _Toc351133396]Creating an EDIS Cover Sheet for Documents That Require a Waiver to File in Paper Form

If you are not filing a Title VII Petition, 337 Complaint, 337 Motion for Temporary Relief, or Request pursuant to 19 CFR §§ 206.2, 207.10, 210.8, 210.75, 210.76. 210.79, you must submit a waiver request to the Secretary of the Commission to file in paper form.

A user must have an EDIS account in order to file documents.  Please see the Registering for EDIS section in this guide for instructions on setting up an account.

Login to EDIS using the account the signatory to the document to be filed.

Once logged in, click on the tab marked Submission as shown below.
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Click Create Cover Sheet as shown below.
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[bookmark: _Ref280798859][bookmark: _Ref280798922][bookmark: _Toc280803144]Metadata Entry for Cover Sheet Filing

The user must complete the fields as described below.  Error messages will be displayed if data is missing or incorrect.
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Filed By

This field automatically populates with information according to the User ID under which the user is logged in and may not be edited.  Filed by should be the individual who signed the document being filed.

Firm/Organization

This field automatically populates with the user’s firm/organization provided during registration.   This information should reflect the firm/organization submitting the document.15F[footnoteRef:16]  If the data displayed is incorrect, external users must contact the EDIS Helpdesk at 202.205.3347. [16:  If you recently registered and requested your firm be added to EDIS, you may submit your document with *Not Listed as the Firm/Organization.  Once USITC Staff adds your firm to EDIS they will update your account and the information of any document you may have submitted.] 


Filed On Behalf Of

Please enter the name of the party you represent (ex: ABC Corp.)

Submitted By

This field populates the registered User ID associated with the account used to login and may not be edited.

Investigation Number

Users may not type the investigation number into this field.   Follow the steps for locating your investigation number outlined in the Electronic Filing section of this guide.

Investigation Type, Title, and Phase will automatically populate based on the Investigation Number you select.

Security Level

Security Level indicates the level of access allowed for a document.  Please use extreme care in selecting the appropriate security level.  Incorrect coding may lead to unauthorized disclosure of confidential and/or business proprietary information.  

Document Title

This field is designed to help identify the document.  Please input the title of the document as stated on the document (the field allows up to 255 characters).  Note:  There are standard titles for certain documents.  Please see the EDIS Coding Manual for guidance in selecting the appropriate document title.


Document Date

The document date automatically populates with the date the e-filing is created.  The document date cannot be modified by the user.  However, Docket Services may modify the document date during processing and quality-control reviews. 

OSE Alert Flag

Users are currently not able to select this option.  

Party Has Been Served

Check this box if you have served the document.  This box has no legal significance and does not substitute for a certificate of service where one is required by the Commission’s Rules.

Once you have entered in all the metadata pertinent to your document, click Create Cover Sheet, as shown below.
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Waiver Request Submission

Once you click Create Cover Sheet to file in paper a document that must be filed electronically absent a waiver, you will be directed to the Electronic Filing Recommended screen shown below.

If you are able to file your document electronically, click Convert to Electronic Filing.  All of the metadata you entered on the previous screen will be preserved and you will be given the opportunity to attach PDF documents to your filing.  See the Electronic Filing section of this guide for information regarding how to proceed with filing a document electronically.
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If you would like to proceed with filing over-the-counter, you must select a Cover Sheet Exception Reason, from the drop-down list, as shown on the following page, and summarize why you are requesting a waiver in the Cover Sheet Exception Detail field.  Once the reason is selected and detail filled in, click Continue with Cover Sheet.
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Paper Copy Requirement

After clicking Continue with Cover Sheet you will arrive at the Paper Copies Required notification page.  This page tells you the number of copies (in addition to the original document) that are required and when they are due.  Read the Paper Copies Required page, shown below, and click I Accept.
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Completing the Submission

After clicking, I Accept, you will arrive at a confirmation page, shown below. 
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Verify the information.  If all the information is correct, click Accept Information.  To make edits to the metadata, click Edit Cover Sheet Data to return to the EDIS Cover Sheet Submission page.




Clicking Accept Information will generate the page below, containing an EDIS document ID number and barcode.16F[footnoteRef:17]   Print the EDIS Cover Sheet. [17:  An EDIS cover sheet has not been officially generated system until you arrive at the page with a document number and barcode. ] 
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Upon successful creation of the cover sheet, an e-mail notification will be sent to the filer informing them that their cover sheet has been generated.

Commission Action Upon Receipt of Waiver Request

Once an EDIS cover sheet is created using the steps above, an automated email notification alerts the Secretary to the Commission that a waiver has been requested and provides the waiver reason and detail entered on the Electronic Filing Recommended screen.

The Secretary will act upon this request within a reasonable time.  The Secretary’s decision will be emailed to the email address on the EDIS account that was used to generate the cover sheet.  This email, examples of which are shown below, will come from the EDIS system and be titled EDIS Notice – Cover Sheet Filing Exception Decision.  
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If the Secretary granted your request as shown above, you must print out the email granting the request and attach to the filing for delivery to the Commission. See the Delivering Your Filing to the Commission section of this guide.
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[bookmark: _Delivering_Your_Filing]If the Secretary denied your request as shown above, you must electronically file.

Delivering Your Filing to the Commission

If your request for waiver was granted, bring the following to:

USITC Docket Services

500 E Street SW, Room 112-A

Washington, DC  20436

Original document17F[footnoteRef:18]  [18:  Please see the section of this guide titled CD/DVD Submission for guidance on how to submit your over-the-counter filing on electronic media.] 


The requisite number of copies (see the Guidance on Copy Requirements

EDIS Cover Sheet 

[bookmark: _Toc342473679]E-mail: EDIS Notice – Cover Sheet Filing Exception Decision

[bookmark: _Toc351133397]CD/DVD Submission

Filers are required to file exhibits and appendices to complaints and petitions in CD or DVD format.   Filers are encouraged to file lengthy over-the-counter submissions on CD/DVD media.




All CD/DVD submissions must meet the following guidelines:

Please provide, at minimum, the signed cover letter and certificate of service (where required) in paper form.

All CD/DVD submission must be filed with an EDIS cover sheet. Please refer to the Paper Filing section of this guide for instructions on how to generate an EDIS cover sheet.  If any document on the CD is confidential, the entirety of the CD will be treated as confidential on EDIS and the EDIS cover sheet for that CD must be coded as Confidential.

All CDs and DVDs must be compatible for upload into EDIS.  As such, all files/documents on the CD or DVD must meet EDIS technical requirements, as listed in the Preparing a Document for Filing section of this guide.  

Please refer to the separate document, EDIS 3 User Guide - Submitting Electronic Media for tips on creating good PDFs and CD formatting requirements.

Filers may test their CDs and DVDs for compliance with EDIS technical requirements at any time prior to filing by bringing a copy to Docket Services, Room 112A during business hours.

[bookmark: _DOCKET_SERVICES_PROCESSING][bookmark: _Toc342473680]In addition, for Section 337 cases, please refer to the Administrative Law Judge’s ground rules and/or relevant orders regarding submission of CDs and DVDs for guidance on appropriate formatting and naming conventions.  For example, post-trial exhibits are submitted directly to the Administrative Law Judge and must follow the EDIS technical requirements as well as naming conventions prescribed by the presiding Administrative Law Judge.

[bookmark: _Docket_Services_Processing_1][bookmark: _Toc351133398][bookmark: _Toc342473681]Docket Services Processing

[bookmark: _Toc351133399]Review

[bookmark: _Validation][bookmark: _Toc342473682]Once a document is filed, Docket Services will review the submission.

The metadata entered by the submitter is checked for accuracy against the document.

The document(s) are checked for conformity with Commission Rules regarding filing procedure.

[bookmark: _Validation_1][bookmark: _Toc351133400]Validation

[bookmark: _Toc342473683]Once Docket Services has completed its review process, the filing will be validated.

Upon validation, public filings are posted to and viewable on EDIS.  Upon validation, the metadata for confidential filings are posted to and viewable on EDIS; however, the confidential documents are not able to be viewed by the public.

Upon validation, an email notification will be sent to the email address provided for the account under which the filing was submitted.

Please note that this acknowledges provisional, procedural acceptance by the Office of the Secretary.  The Commission and the assigned Administrative Law Judge (where applicable) determine acceptance of the document on the merits in light of Commission rules and other applicable laws and procedures.




[bookmark: _Toc351133401][bookmark: _Toc342473684]Searching for Documents

[bookmark: _Toc351133402]General Information

Users must be registered and logged in to search for documents in EDIS.  See the Registering for EDIS and Logging Into EDIS 3 sections of this guide for more information.

External users may only view documents after they are validated by Docket Services.  See the Docket Services Processing section of this guide for more information.

Both Public and Confidential documents are searchable, but only Public documents are viewable to external users, including parties to an investigation.  External users only have access to the metadata for confidential documents.

All documents in EDIS are stored in PDF format.  To view documents you will need a PDF viewer.  Adobe Acrobat may be downloaded and installed at the following URL, http://get.adobe.com/reader/ or via the link on the Search page, shown below.
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[bookmark: _Advanced_Search][bookmark: _Toc342473685]


[bookmark: _Advanced_Search_1][bookmark: _Toc351133403]Advanced Search

Once logged in and on the Main Menu screen, shown below, users may click on the Search tab to go to the Search menu or use the Quick Link for Advanced Search.
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If the user selected the Search tab, the user will be directed to the page pictured below.  Choose the Advanced Search option.
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[bookmark: SearchTip1InDoc]The Advanced Search option provides numerous filters to tailor search results.  Each field on the Advanced Search page may be used individually or in conjunction with others to filter the search.  Simply enter the desired search terms in the appropriate fields and select Search.  To clear all the fields click Reset.

Search Tip #1: Entering Multiple Search Terms

Click Here to See Tip

[bookmark: SearchTip2InDoc]Search Tip #2: Selecting More Than One From a Drop-Down List

Click Here to See Tip
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[bookmark: _Searching_Text][bookmark: _Toc342473686]


[bookmark: _Toc351133404]Searching Text

Full Text Keyword searches both the metadata fields and the text of public documents uploaded to EDIS.  Please note that though we attempt to ensure all documents on EDIS are text searchable, unclear text, or poorly scanned images may not be returned using Full Text Keyword search.
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[bookmark: SearchTip3InDoc]A single word or phrase may be entered in the Full Text Keywords field.  To search for a phrase, surround the words with quotation marks.  For example, to search for the exact phrase “Motion to Compel” type “Motion to Compel” (in quotes) in the Keywords field.

Search Tip #3: Boolean Search Terms

Click Here to See Tip

Simple words and numbers have been removed from the Full Text Keyword search to improve performance.  Therefore, words such as a, an, the, etc. are not valid search criteria and the user cannot currently use full text keyword search to search for investigation numbers, patent numbers or product model numbers.

Viewing Results of Keyword Search

The Search Results page, shown on the following page, provides a “hit list” of documents that matched the search criteria.18F[footnoteRef:19]  The hit list contains high-level metadata for each document, including, the document type, investigation number, official receive date, and document title.   All of the column headers on the Search Results page may be clicked on and sorted by. [19:  For external users, the full text keyword search will only return public documents on the Search Results page.] 


The column farthest to the right contains a Score.  This score is a percentage that approximates how well that document matched your search criteria, or how prevalent your keywords were in that document. Click on Score to have the documents with the highest relevancy score appear first in the list.
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Click on the (+) sign next to Show Excerpt to expand a text extract containing the keywords you searched for.

If you would like to view the attached document, click the PDF icon alongside the document you wish to view.19F[footnoteRef:20] [20:  Note that clicking the PDF icon will bring up the first attachment where there are multiple attachments.] 


If there are multiple documents attached to a single filing (as indicated by the number of files in parentheses beneath the PDF icon), you will need to first click the paper clip to get to the Document Details screen, shown on the following page, and then click on the individual documents you would like to view.
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[bookmark: _Toc342473687][bookmark: _Toc351133405]Searching Investigation Data

[image: ]

[bookmark: _Investigation_Number_1]Investigation Number

[bookmark: SearchTip4InDoc]Users can search by investigation number or, if a pre-institution Section 337 investigation, docket number.20F[footnoteRef:21]  All documents pertaining to that investigation will be under the investigation number, including the original complaint or petition. [21:  Once an investigation is given an official investigation number, the docket number will no longer be searchable in EDIS.] 


Search Tip #4: Entering the Investigation Number

Click Here to See Tip

[bookmark: _Investigation_Title]Investigation Title

[bookmark: SearchTip5InDoc]The investigation title identifies the subject of the investigation.  Partial titles or investigation numbers may be entered.

Search Tip #5: Investigation Title Search in Import Injury Cases

Click Here to See Tip

[bookmark: _Investigation_Types]Investigation Type

[bookmark: _Investigation_Phases]Select the type of investigation you are searching for.  If you entered the pre-fix in the Investigation Number field (i.e. 337- or 701-) you do not need to select the investigation type.  It will not disrupt the search if you do, but would be redundant.

[bookmark: _Investigation_Phases_1]Investigation Phase

Some investigations have more than one phase and you can narrow your results by selecting the phase desired.  Not selecting a phase will return results for all phases of the investigation.

Investigation Status

[bookmark: _Toc342473688]Select an option for investigation status.  By default ALL statuses will be included in the search results.

[bookmark: _Toc351133406]

Searching Document Data

Document Data allows you to filter your search based on metadata particular to the document, such as its title, type, or security level.  The document data fields are pictured and described in further detail below.
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Document ID 

The Document ID number is a 6-digit number assigned to each document that is filed.  Each document has its own, unique document ID number.  If the Document ID number of a specific document is known, the user can access that document directly by entering the number into the Document ID field and clicking Search.

Document Title 

[bookmark: _Security]To search the titles of documents for certain words (e.g. Summary Determination, Motion in Limine, Subpoena, etc.), enter the desired search terms into this field.  Like the section of this guide on keyword searching, if you wish to search for a phrase surround that phrase in quotation marks.

[bookmark: _Security_1]Security 

[bookmark: _Document_Type]Use this field to narrow results by security level.  Leaving this field blank will allow all security levels to be included in the search results.  As an external user selecting Confidential and/or Limited will only return document data.  External users are not able to view the confidential or limited PDFs or text excerpts.

[bookmark: _Document_Type_1]Document Type  

[bookmark: SearchTip6InDoc]This field allows users to search for documents by their type, i.e. Petition, Motion, Order, etc.  Users may only select pre-existing document types from the drop down menu.   To select multiple document types, hold down the ctrl key while selecting document types.

Search Tip #6:  Searching for Section 337 Orders

Click Here to See Tip

[bookmark: SearchTip7InDoc]Search Tip #7:  Adding Index Control Nos.

Click Here to See Tip

APO Release 

[bookmark: _Searching_Document_Index][bookmark: _Toc342473689]APO Release only applies to Import Injury documents.  If the user is looking for documents that are subjected to an Administrative Protective Order Release, select “Yes” from the drop down menu next to the APO Release field.  The search results will then only include APO release candidate documents.  However, APO release documents are confidential, so the user will only be able to view the document data and not read the PDFs.

[bookmark: _Searching_Document_Index_1][bookmark: _Toc351133407]Searching Document Index Data

Document index data is reference data regarding the document filed that is input by Commission staff.  
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If you would like to find all documents with one of these types of index numbers, enter an asterisk (*).

Action Jacket Control Number 

Action jacket control numbers are assigned to Action Jacket documents, which are largely of a privileged nature and therefore not viewable in any respect by external users.

Action Request Number 

Action request numbers are sequentially assigned by fiscal year to Action Request documents, which are generally those documents that request some action be taken by the Commission.

APO Number 

APO numbers are assigned sequentially by fiscal year to each firm participating in an import injury investigation and identified on certain documents to track administrative requests and responses for that firm in that investigation.

CBI Number 

CBI numbers are assigned sequentially by fiscal year to certain confidential documents and are also noted on any associated responses and/or public versions.

Federal Register Number 

Federal Register numbers consist of the Federal Register citation for a Commission issuance published in the Federal Register.  The Federal Register Number field is formatted as “[Federal Register Volume Number] FR [Federal Register Page Number]” (e.g. 75 FR 21346).

Memorandum Control Number

Memorandum Control Numbers are assigned by the office filing the document and frequently appear on internal memorandums and staff reports.

Motion Number 

Motion numbers are assigned sequentially by investigation.  Docket Services, as part of its internal processing of documents, assigns each motion a motion number and references that number on any responses thereto. The motion number field is formatted as “[Investigation Suffix]-[Motion Number]” (e.g. 648-004, which represents motion number 4 in Investigation No. 337-648). 



Order Number 

Order numbers are assigned by the presiding administrative law judge in a Section 337 investigation and uniquely identify each order or initial determination.   The order number field is typically formatted as a cardinal number with no prefix or leading zeroes (eg. 6).  When searching for a particular order number in an investigation be sure to either leave the Document Type field blank or to select Order and ID/RD – Other Than Final on Violation because both of these document types are assigned order numbers.

Publication Number 

[bookmark: SearchTip8InDoc]Publication numbers are assigned to each USITC publication by the initiating office.  The publication number can be found on the cover of the USITC publication.

Search Tip #8:  Adding Index Control Nos. When Searching On Document Index Data

Click Here to See Tip

[bookmark: _Toc342473690][bookmark: _Toc351133408]Searching Submitter Data
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Filed By

This field allows the user to search for documents by the name of the individual who filed them.




On Behalf Of

This field allows the user to search for documents by the party on whose behalf the documents were filed.

Firm/Organization

[bookmark: SearchTip9InDoc]This field allows the user to search for all filings made by a firm or organization.   Select a firm or organization from the drop down menu or type a firm name to search.  Only firms and organizations registered with EDIS will return search results.

Search Tip #9: Permutations of Firm/Org Names

Click Here to See Tip

[bookmark: _Toc342473691][bookmark: _Toc351133409]Date Data and Result Preferences
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Document Date 

[bookmark: _Official_Received_Date]Use this field to search documents by the date of their creation.  Document date may be different than the official receive date.  Document date will be the date on the document.

[bookmark: _Official_Received_Date_1]Official Received Date 

[bookmark: _Result_Preferences]Use this field to search documents by the date the document was received by the Commission.

For both date fields mentioned above, select a date range preference from the drop down menu (e.g. “Filed On”, “On or After”, etc). Then, enter a date or dates in the fields to the right, or use the calendar icon.  The search results will be limited to the date range set by the user.

[bookmark: _Result_Preferences_1]Result Preferences

[bookmark: _Toc246224942]This section of the search page allows the user to choose how they wish to see their search results.
The user may choose to sort their results by Doc ID, Relevancy Score, or Date (which is the Official Receive Date).  The default sort is by Date.

The user may choose how many items appear on each Search Results page: 10, 25, 50, or 100.  The default is 25.

The user may choose which Index Control No. field appears on the Search Results page.  The default is Order No.  Index Control Numbers are covered in more detail on the section on Document Index Data in this guide.

[bookmark: _Toc280803148][bookmark: _Toc342473692][bookmark: _Toc351133410]Search Results

Once you execute a search, you will arrive on the Search Results page.  This page depicts high-level metadata for documents that match your search criteria, including:

Doc ID

Doc Type

Document Index Data field (default = Order No.)

Inv #

Phase

Security 

Official Receive Date

Filed By

Firm/Org

On Behalf Of

Score

From the Search Results page, you have the ability to sort your results by the above fields and to access public documents that match your search criteria.  These capabilities are described in more detail below.




Sorting Results
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[bookmark: _Accessing_Documents]The default order for search results is descending by Official Received Date.  Users can re-sort the results on the page by clicking on the column headings (i.e. Doc ID, Doc Title, Inv #, etc.).

Use the hyperlinked pagination and arrows to advance through the listing.  The double arrows take you to the first [<<] or last [>>] page of the results.

Click Paragraph View on the upper right hand side of the results to change to paragraph view.  Default is Table View, which is what is most often viewed and preferred by EDIS users.

[bookmark: _Accessing_Documents_1]Accessing Documents 

Each document listed will have one or more attachments, as indicated by the number of files listed in parentheses in the Doc ID column.

These attachments may be viewed, provided the document is public.  For confidential documents, you will only be able to view the Search Results page, shown immediately below, and the Document Details page, depicted on the next page.

[image: ]

Click on the PDF icon to view the first attachment.  If there is only one file, clicking the PDF icon will open that one file.

If there is more than one attachment to an individual document, click the paperclip icon.   This will bring you to the Document Details screen.   This screen, depicted on the following page, contains all the metadata associated with the selected document as well as a list of all attachments to that filing.  Click on each of the hyperlinked File ID numbers separately to open the files.

[bookmark: FAQ9Question][image: ]

FAQ #9:  The filing I am viewing contains many attachments.  Is there a way to open and download all of the attachments at once?

Click Here to See Answer

[bookmark: _Toc342473693][bookmark: _Toc351133411]Search by Investigation

In addition to Advanced Search, EDIS provides a Search by Investigation option.  The purpose of this search is to search for particular investigations as opposed to searching for specific documents.

Once logged into EDIS and on the Main Menu screen, shown below, click on the Search tab to go to the Search menu.
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Choose the Search by Investigation option.
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Users will be directed to the EDIS External Investigation Search Page described on the pages that follow.

[bookmark: _Toc342473694]


[bookmark: _Toc351133412]Search Criteria

The user may search on any combination of search criteria depicted and described below.
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[bookmark: _Investigation_Number_4]Investigation Number

Users can search by investigation number or, if a pre-institution Section 337 investigation, docket number.21F[footnoteRef:22]

See also the section on Investigation Number under the Advanced Search portion of this guide. [22:  Once an investigation is given an official investigation number, the docket number will no longer be searchable in EDIS.] 


[bookmark: _Investigation_Phases_2]Investigation Phase

Some investigations have more than one phase and you can narrow your results by selecting the phase desired.  Not selecting a phase will return results for all phases of the investigation.

[bookmark: _Investigation_Types_2]Investigation Type

Select the type of investigation you are searching for.  If you entered the pre-fix in the Investigation Number field (i.e. 337- or 701-) you do not need to select the investigation type.  It will not disrupt the search if you do, but would be redundant.

[bookmark: _Investigation_Title_2]Investigation Title

The investigation title identifies the subject of the investigation.  Partial titles or investigation numbers may be entered.

See also the section on Investigation Title under the Advanced Search portion of this guide.

Investigation Status

Select an option for investigation status.  By default ALL statuses will be included in the search results.

Result Preferences

[bookmark: _Toc342473695]This section of the search page allows the user to choose how they wish to see their search results.

The user may choose how many investigation listings appear on the Search Results page: 10, 25, 50, or 100.  The default is 25.

Add Index Control No. is not applicable for Search by Investigation.

[bookmark: _Toc351133413]Search Results

When the user executes the search, the list of investigations meeting the criteria is displayed.

The default sort order is ascending by Investigation Number.  Users may re-sort the results by clicking on the column headers: Investigation Number, Investigation Phase, Investigation Title, Investigation Type, or Investigation Status.

Use the hyperlinked pagination and arrows to advance through the listing.  The double arrows take you to the first [<<] or last [>>] page of the results.

[image: ]

Once the user finds the desired investigation, click on the hyperlinked investigation number to open a Search Results page listing documents filed in that investigation.  An example is shown below.

[image: ]

[bookmark: SearchTip10InDoc]

Search Tip #10: OUII’s Investigational History

Click Here to See Tip

[bookmark: _Toc342473696][bookmark: _Toc351133414]Reports

[bookmark: _Toc342473697]Once logged in, users have the ability to run a document filing report.  This report allows the user to filter on certain criteria to produce a list of documents that is exportable in PDF, spreadsheet, or rich text form.

[bookmark: _Toc351133415]Running the Document Filing Report

To access the report, click on the Reports tab on the EDIS homepage.

[image: ]

From the Reports homepage, select Document Filing Report.

[bookmark: _Toc246224948][bookmark: _Toc280803153][image: ]

The Document Filing Report query page, as shown below, allows the user to customize his report based on the certain metadata fields.

[image: ]

For further description of the metadata fields used in the report query, please see the corresponding sections in the Advanced Search portion of this guide and as hyperlinked in the list below:

Official Received Date

Investigation Number

Investigation Phase

Investigation Type

Document Type

Security Level

Result Preferences

[bookmark: _Toc342473698]Once all desired criteria are entered, select Execute Report.




[bookmark: _Toc351133416]Viewing the Report

Executing the report will result in a screen similar to that shown below.

[image: ]

The Doc IDs in the leftmost column are hyperlinks to the Document Details screen for that document.  From the Document Details screen, you may view PDF attachments for public documents.  See the Accessing Documents section of this guide.

If there are multiple pages to the report, advance through the pages using the hyperlinked page numbers or arrows.  Double arrows take you to the first [<<] or last [>>] page of the report.

[bookmark: _Toc342473699]Metadata information will not appear in the report for any document that has not been processed fully by Docket Services (see Docket Services Processing).  There will be an asterisk (*) place-holder in the metadata columns for such documents.

[bookmark: _Toc351133417]Exporting the Report

[bookmark: _Toc342473700]To export the report, click on the hyperlinked format in which you wish to export.   PDF = Adobe Acrobat; XLS = spreadsheet; DOC = rich text file.  (This step is depicted in the screenshot on the preceding page.)

[bookmark: _Toc351133418]Exporting to PDF

Clicking on PDF will generate a PDF document similar to that shown below, which you can save to the location of your choice.  The Doc ID numbers remain active hyperlinks that will route you back to the Document Details screen in EDIS for that document.  If you do not have an active EDIS session running, you will be asked to log-in with your EDIS credentials after clicking on a hyperlinked Doc ID.

[image: ]

[bookmark: _Toc342473701][bookmark: _Toc351133419]Exporting a Spreadsheet or Rich Text File

Clicking on XLS or DOC will launch an Open File window in your browser, prompting you to select the application with which you wish to open the exported spreadsheet or document. You may also save the file to the location of your choosing.

[image: ][image: ] 

[bookmark: _Toc342473702]Once opened in the application of your choosing, you can re-sort and format the report to your liking and save to the location of your choice.  The Doc ID numbers remain active hyperlinks that will route you back to the Document Details screen in EDIS for that document.  If you do not have an active EDIS session running, you will be asked to log-in with your EDIS credentials after clicking on a hyperlinked Doc ID.




[bookmark: _Toc351133420]RSS Feed Generator

EDIS has designed a notification service to inform users about incoming documents in EDIS.  External users are notified when the document is validated.  (See the section of this guide on Validation.)  This function facilitates users in receiving a heads-up on the critical documents which may impact an active investigation.  RSS (Really Simple Syndication) is a protocol used to make this information available to users.

In order to receive such notifications, you must:

Set up an RSS reader.

The USITC uses RSS Popper and configuring RSS Popper is described below.  However, other readers may be used and it is recommended you contact your internal computer support department for assistance in setting up an RSS reader.

Create and generate an RSS Feed.


Establish the RSS feed in an e-mail/alert application.

The USITC uses Microsoft Outlook, which syncs with RSS Popper, and the process for establishing a feed in Outlook is described below.  However, other e-mail/alert applications may be used and it is recommended you contact your internal computer support department for assistance in establishing the RSS feed in an application.

[bookmark: _Configuring_RSS_Popper][bookmark: _Toc342473703]Note:  It may take up to 24 hours after a document is filed for the USITC staff to process the document.  Thus there will be a delay of up to 24 hours between when a document is filed and when a User will be informed through the RSS Feed and/or the document may be accessed on EDIS.

The EDIS RSS Feed normally cycles every 15 minutes.  Upon initial set up the RSS Feed will generate notifications for documents filed within the past two weeks before catching up to the present time. Multiple notices may be received when key metadata changes as the case manager reviews and verifies the document.

[bookmark: _Configuring_RSS_Popper_1][bookmark: _Toc351133421]Configuring RSS Popper

Please contact your internal Computer Support Department for assistance in setting up an RSS reader.   If you do not have a Computer Support Department, you can obtain several RSS reader products online.  One suggestion is to use RSS Popper which syncs with Microsoft Outlook.  This is the RSS reader used by the USITC.  Use of this tool is described below, but other RSS readers can also be used.



If you choose this RSS reader, you will notice a new menu item on your Microsoft Outlook toolbar, as shown below.

[image: ]


There are two configuration parameters for RSS Popper that you may want to modify.  Go to RSS Popper drop down and click Options, as shown above.  The following two parameters will appear:

Disable error e-mails: should be checked.  By default it is not.


[bookmark: _Creating_an_RSS][bookmark: _Toc342473704]Refresh Interval (Sec):  this is the frequency at which Popper checks for new notifications.  By default it is set to 10 min (600 seconds) for which to receive notifications. You may modify this value based on your personal needs.  If your needs are not urgent, you should probably set this value to 900 or even 1800 seconds (15 minutes or 30 minutes).

[bookmark: _Creating_an_RSS_1][bookmark: _Toc351133422]Creating an RSS Feed to Identify the Documents You Wish to Receive

Once logged in to EDIS, access the RSS Feed Generator by clicking the link on the right-hand side of the EDIS homepage beneath the picture of the ITC building (see next page).

[image: ]

From the EDIS3 RSS Feed Generator page, begin by adding either an Investigation Type or an Investigation Number.  Please see the corresponding sections in the Advanced Search portion of this guide for more information on Investigation Type and Investigation Number.

To add an investigation type, select the type from the drop-down list and click Add Investigation Type.   To add multiple investigation types, repeat the process.

[image: ]

To add specific investigations, click Find/Add Investigation.  This will open an Investigation Search box, depicted on the following page, in which you can enter criteria and click Search to find the desired investigation.  Once you locate the desired investigation in the resulting list, click the hyperlinked investigation number to add that investigation.  To add multiple investigations, repeat the process.

[image: ]

Once all desired investigation types and numbers are added, the screen will look similar to that shown below.

[image: ]

From the above screen you can opt to be notified when all document types are filed for the given investigation type and/or number.  (This is the default option of All Document Types as shown above.)  Or, you can Select From List.

Note:  If creating a feed for an Investigation Type, we recommend users further narrow their feed by Document Type.  The USITC receives hundreds of filings a day.  Choosing an Investigation Type without further selecting document types from the list may inundate your inbox with notifications.

Opting to Select From List will bring up a list of document types.  Notice, as shown below, that the lists will be different depending on the investigation type/number selected.

[image: ]

Highlight the document type(s) you are interested in receiving notification for and click the left-pointing select arrow to move them to the Selected Document Types box.

Once you have added all the investigation types/numbers and selected all the document types on which you desire to be notified, click Generate Feed URL.

[image: ]


You will arrive at a screen similar to that shown below titled, EDIS3 – Generated RSS Feed URL.

[image: ]

If not already highlighted, use the mouse to select (highlight) all the text in the generated RSS URL window.  Hover the mouse cursor over the highlighted text and right click.  From the resulting drop-down menu, select copy.

[image: ]

[bookmark: _Establishing_the_RSS][bookmark: _Toc342473705]You now have the URL copied into your desktop clipboard.

[bookmark: _Establishing_the_RSS_1][bookmark: _Toc351133423]Establishing the RSS Feed Using RSS Popper in Microsoft Outlook

If using RSS Popper, in the MS Outlook toolbar, select the down arrow to invoke a drop down menu as shown below.   Select from the menu Edit Feeds.

 [image: ] 

The screen below will appear.  Click the “New>>” button.

[image: ]

A secondary menu list will appear where the user should select RSS/Atom Feed to display the Feed Information dialog box shown on the following page.   Paste the URL text copied earlier into the Link field.

[image: ]

Click the mouse anywhere and the title field will self-populate or click Get From Feed.  Click OK, then review the folder for notices.

[image: ]

Change the title of the feed so you will recognize it, such as the investigation number and phase.

Click Browse on the Dest. Folder.  Within the user’s inbox you may create a new folder for this feed.  By default, notifications will be placed in the MS Outlook folder RSS\USITC Document Notification Syndication Feed.

Users may choose to identify it to facilitate tracking messages better, such as the investigation number and phases.



First, modify the Title field so it describes the properties of the notification such as the investigation number or investigation type (e.g. Inv. No. 337-556).  Next, click on the Browse button in the Feed Information window to bring up the Select Folder.

[image: ]


In the Select Folder window, select the RSS folder and click the New button which will bring up the Create New Folder window shown below. 

[image: ]

In the Name field, type the name of the new folder the user wishes to create which identifies the feed the user will be receiving (e.g. the Investigation Number or Area of Interest).  Select OK to close the window.  The new folder will automatically be created in the MS Outlook folders under the RSS parent folder and it will appear highlighted in the Select Folder window.   Clicking OK again will change the Destination Folder field in the Feed Information window to the new folder as shown below.

Click OK and it will return to the original RSS Popper, as shown below.

[image: ]

Click OK and this will return user to MS Outlook.  Users will see the folder, as shown below.

[image: ]

[bookmark: _Toc342473706]The new mailbox folder will contain a list of notification e-mails that you select to receive.

[bookmark: _Toc351133424]Managing Multiple Feeds

[bookmark: _Toc342473707]Repeat the processes as noted above to create additional feeds.

[bookmark: _Toc351133425]Disabling or Deleting RSS Feeds 

Users can disable/enable a feed at any time if to temporarily stop the feed for a limited amount of time.  Simply select the line of the feed to disable and then select the Disable button in the lower right portion of the window.  The checkbox on the left side of the window will be unchecked until the feed is enabled again.

[bookmark: _Toc342473708]To permanently remove a feed from your list, simply select the feed from the Feeds Info window and select the Delete button in the upper right portion of the window.

[bookmark: _Toc351133426]Viewing and Maintaining E-mails 

[bookmark: _Toc342473709]Once notifications are received, they will appear as e-mails in the designated notification folder.  You may view them as you would any other email message in Outlook.  Simply select one of the e-mail entries from the list in the notification folder to display the text of the email.  Once received, maintenance of the e-mail notifications is also carried out in the same manner as other e-mail messages in Outlook.  The e-mail messages will remain in the receiving folder until deleted or move the e-mails to another folder.  Notification e-mails can be deleted from the system by selecting them for deletion in which case they will be moved to the Deleted Items folder to await being permanently deleted from MS Outlook.  They can also be moved to other folders via the drag and drop feature of MS Outlook. 

[bookmark: _Toc351133427]RSS Feed E-mail

When a notification is received, access to the document is not directly available via the RSS notification message.  Instead, the document can be found using the search capabilities available in EDIS.  Click on Search and login to view documents.  A link is provided in the e-mail message which will bring up the EDIS home page, as shown below.  

[bookmark: _Toc342473710][image: ]

[bookmark: _Toc351133428]Appendix of Frequently Asked Questions

[bookmark: _Toc342473711][bookmark: FAQ1Answer][bookmark: _Toc351133429]FAQ #1:  I am a paralegal.  Should I register on EDIS?

Yes.  Register and create an EDIS account under your own name.  However, please note that all filings must be submitted under the User Account of the attorney or individual who signed the pleading.

Click Here to Return to Guide

[bookmark: _Toc342473712][bookmark: FAQ2Answer][bookmark: _Toc351133430]FAQ #2:  My Firm/Organization is not listed on EDIS.  What should I do?

The Firm/Organization field has a drop down menu, pictured below, that contains the names of all firms and organizations currently in EDIS.  If your firm/organization is not listed, you have two distinct options, *Not Applicable and *Not Listed.

[image: ]

Choose *Not Applicable if you plan to use EDIS infrequently for research purposes only and/or you are not affiliated with a firm or organization.

Choose *Not Listed if you expect to use EDIS frequently or plan to file documents with the USITC.

If you select *Not Listed, a pop-up box will appear requesting information about your unlisted firm/organization.  Enter the required information as shown on the following page for the unlisted firm or organization as you would like it to appear on EDIS and your user account and click Submit.

[image: ]

Clicking submit alerts the EDIS Help Staff that there is a request to add a new firm or organization.

Continue on with the registration process with *Not Listed as your Firm/Organization.

Your account will be updated at a later time to reflect the firm name once it has been added.

Click Here to Return to Guide

[bookmark: _Toc342473713][bookmark: FAQ3Answer]




[bookmark: _Toc351133431]FAQ #3:  What do I do if I can’t remember my password?

The user has three chances to login before the system automatically locks the account, as shown below.

[image: ]

If you forgot your EDIS 3 password, click on Forgot Password (found on the EDIS home page or the login screen, as shown on the next page) to reset it.

[image: ]

Once the user has clicked Forgot Password, it will display the screen pictured below.  Enter your User ID in the appropriate field and click on Get Information.

[image: ] 


The user will now be asked the security questions selected when registering.  Answering either question correctly will allow the user to change the password.

[image: ]

The user will now be prompted to enter a new password for their EDIS account. This password carries the same requirements as the original created at the time of registration.  Once the user has created a password that meets these requirements, click Change Password.

[image: ]

You have now successfully reset your password and may login!22F[footnoteRef:23] [23:  Users should immediately receive an e-mail notice informing you that the password has been changed.  Should you receive an e-mail notice regarding a change to your password which you did not initiate, contact the EDIS Helpdesk immediately at 202.205.EDIS (3347).] 


[bookmark: _Toc342473714]Click Here to Return to Guide

[bookmark: _Toc351133432]FAQ #4:  Why is my account locked/inactive/disabled?

Account Locked
User accounts will be locked after 3 failed password attempts.  Please contact the EDIS Helpdesk (202-205-EDIS or edis3help@usitc.gov ) to unlock the account.

Account Inactive
User passwords expire after 180 days and must be changed.  EDIS will automatically generate an email to the email address listed on the User Account two weeks before the password expires prompting the User to update his or her password.  If the user does not update his or her password after 180 days, the account will become inactive.  To re-activate the account, please contact the EDIS Helpdesk.

Account Disabled 
EDIS accounts will be marked as disabled after one year of non-use.  Users may contact the EDIS Helpdesk to return their account to active status.  Additionally, if you change firms, your account will be disabled and you must re-register on EDIS by creating a new User ID.

Click Here to Return to Guide

[bookmark: _Toc342473715][bookmark: _Toc351133433]FAQ #5:  Can an assistant file documents on behalf of the signatory?

Yes, but you should log-in under with that attorney’s EDIS User ID and file the document under the attorney’s EDIS Account.

Click Here to Return to Guide

[bookmark: FAQ6Answer][bookmark: _Toc342473716][bookmark: _Toc351133434]FAQ #6:  I’m not sure what type of document this is.  Can I just put “Other?”

“Other” is typically not the appropriate document type.  If you are unsure of what type of document you are filing, please contact the EDIS Helpdesk or Docket Services. The type of document you choose determines the number of paper copies you must provide.  Failure to provide paper copies may affect acceptance of your filing.

Click Here to Return to Guide

[bookmark: FAQ7Answer][bookmark: _Toc342473717][bookmark: _Toc351133435]FAQ #7:  I am not the registrant, but want to receive the EDIS filing confirmation emails.  What should I do?

EDIS only allows one email address to be associated with a User Account.  You could do either of the following:

Create an additional EDIS account for an attorney who files with the USITC often, with your email address listed on the account.

Create an email distribution list and use the distribution list as the email address on the User Account.  Please contact your IT department for assistance in creating a distribution list.

Please contact the EDIS Helpdesk if you would like to change/update an email address listed on an existing EDIS User Account.

[bookmark: _Toc342473718][bookmark: FAQ8Answer]Click Here to Return to Guide

[bookmark: _Toc351133436]FAQ #8:  My filing is very large.  May I submit the required paper copies to Docket Services on CD or DVD?

Yes.  Please be sure however that what you provide is still an exact replica of what you filed on EDIS.  You do not need prior approval from the Secretary to submit copies on CD or DVD.

[bookmark: _Toc342473719][bookmark: FAQ9Answer]Click Here to Return to Guide

[bookmark: _Toc351133437]FAQ #9:  The filing I am viewing contains many attachments.  Is there a way to open and download all of the attachments at once?

[bookmark: _GoBack]No, not unless the entire filing is in only one file/attachment.  Some filings, particularly complaints and petitions, will have more than one attachment.  To open, view, and/or print the entire filing you must open each attachment separately.  There is no way to open all of them at once.

Click Here to Return to Guide
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[bookmark: _Toc342473720]

[bookmark: _Toc351133438][bookmark: _Toc342473721][bookmark: SearchTip1InList]Appendix of Search Tips

[bookmark: _Toc351133439]Search Tip #1: Entering Multiple Search Terms

Criteria in more than one field is considered an “and.” For example, if the user enters investigation number 337-406 and document type “Order”, the search engine will return orders issued in 337-406.

[bookmark: _Toc342473722][bookmark: SearchTip2InList]Click Here to Return to Guide

[bookmark: _Toc351133440]Search Tip #2: Selecting More Than One From a Drop-Down List

For any dropdown menu on the search page, more than one value may be selected, use “ctrl” + click to select multiple values.

[bookmark: _Toc342473723][bookmark: SearchTip3InList]Click Here to Return to Guide

[bookmark: _Toc351133441]Search Tip #3: Boolean Search Terms

Full Text Keyword uses Boolean search terms and Boolean terms may be uppercase or lowercase except as provided below:

		Boolean Search Term

		Function

		Example



		and

		search for additional phrases/words

		“hardwood” and “China”



		or

		search for different phrases/words

		“flashcard” or “memory card”



		*

%

		wildcard searches

		“steel*” returns the words steel, steels, Steelers, steelworkers, etc.



		NOT (must be uppercase)

		eliminate search terms from your results

		“Stainless NOT steel” would return only documents with the word stainless that do not also have the word steel23F[footnoteRef:24] [24:  To search for the word – not – itself in the text, enter the word in double quotes – “not”.] 




		$

		stemming to retrieve documents with a different conjugation of the verb

		“spea$” will return speak, spoke, spoken







Click Here to Return to Guide

[bookmark: _Toc342473724][bookmark: SearchTip4InList][bookmark: _Toc351133442]Search Tip #4: Entering the Investigation Number

The investigation number can be entered either in full as 337-TA-406 or 337-406 or as the suffix, e.g. 406.  All entries should return the same result, with the notable exception that if you merely enter an investigation’s suffix you may want to also select an investigation type (see below) so that you don’t retrieve search results containing that suffix for both Import Injury and Section 337 cases, for instance, when you only wish your results to be for Section 337 cases.

[bookmark: _Toc342473725][bookmark: SearchTip5InList]Click Here to Return to Guide

[bookmark: _Toc351133443]Search Tip #5:  Investigation Title Search in Import Injury Cases

For Import Injury cases, the investigation title also includes the list of countries involved with the case with corresponding subordinate (child) investigation numbers.  Therefore, the user may use this field to search for certain countries or certain commodities.

An example of an import injury investigation title:  Certain Aluminum Extrusions from the People’s Republic of China; Inv. Nos. 701-TA-475 and 731-TA-1177.

[bookmark: _Toc342473726][bookmark: SearchTip6InList]Click Here to Return to Guide

[bookmark: _Toc351133444]Search Tip #6:  Searching for Section 337 Orders

If searching for Orders in a Section 337 investigation, be sure to select the following document types: Order, ID/RD – Other Than Final on Violation; and, ID/RD – Final on Violation.  An ID, or Initial Determination, is a judicial order that requires Commission Review.  Thus, selecting all of these will return more complete results.

[bookmark: _Toc342473727][bookmark: SearchTip7InList]Click Here to Return to Guide

[bookmark: _Toc351133445]Search Tip #7: Adding Index Control Nos.

Certain document types are associated with Document Index Data.  For example, Motions are assigned Motion Nos. and Petitions are assigned CBI Nos.   Therefore, when searching on a document type that has an assigned Document Index value, you should scroll down to Result Preferences at the very bottom of the Search Page and add the appropriate index control number.  For example, if searching on document type “Motion” you should change the Index Control No. field to Motion No.  See the screenshot on the following page.

[image: ]

Doing so, will ensure that the Index Control No. is displayed on the Search Results page, as shown on the following page.

[image: ]

Click Here to Return to Guide

[bookmark: _Toc342473728][bookmark: SearchTip8InList][bookmark: _Toc351133446]Search Tip #8: Adding Index Control Nos. When Searching on Document Index Data

When searching by any of the above Document Index Data fields, ensure that the searched on field appears on the Search Results page by adding the index control number in the Results Preferences section at the very bottom of the page.

[image: ]

[bookmark: _Toc342473729][bookmark: SearchTip9InList]Click Here to Return to Guide

[bookmark: _Toc351133447]Search Tip #9: Permutations of Firm/Org Names

Firm/Organization names often change.  Therefore, to capture all results associated with a firm/org, select multiple entries (by holding down the ctrl key) that closely mirror the current firm name. For example, selecting Smith & Jones, Smith & Associates, Smith & Jones – New York City, will give you a broader set of results than might have otherwise been obtained had you only selected one out of the above list.

[bookmark: _Toc342473730][bookmark: SearchTip10InList]Click Here to Return to Guide

[bookmark: _Toc351133448]Search Tip #10: OUII’s Investigational History

If having difficulty locating a Section 337 investigation in EDIS, try searching The Office of Unfair Import Investigation’s Section 337 Investigational History.  You may view just pending (read: active) investigations or all investigations.  The Investigational History pages may be accessed from the USITC website.

The Investigational History provides basic information about investigations such as Complainants, Respondents, presiding Administrative Law Judge, Status of the Investigation, Patents Involved, etc.  Many users find the Investigational History helpful when searching for a particular party to an investigation or patent number.

(When searching patent numbers, enter the patent number in quotation marks, including commas.)

For more information on using the Investigational History, please contact the Office of Unfair Import Investigations.

Click Here to Return to Guide
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